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Compass User Guide Get To Know Compass

GET TO KNOW COMPASS

Introduction

Compass is a web-based solution for school transportation management that completely integrates routing, student tracking, and vehi-
cle tracking and surveillance. Since Compass is truly web-based, users don't need to install any specific software or maintain their own
servers for full functionality.

What does Compass do?

By simply logging in, users can start planning routes or tracking vehicles and students from their own web browser. Compass is a
powerful routing software that features easy 2-step route building and automatic optimization.

Schools can easily synchronize student information systems to Compass. One Database holds student information offering users the
best experience.

Users can monitor video surveillance in real time or learn about the vehicle data status. DVR health-check, panic alarms or even stop-arm
deployment can be detected from any device that has access to the Internet.

Compass is based on ESRI Geographic Information Systems (GIS) for mapping and planning, and users have the ability to modify ESRI-
based maps to suit their needs. Users don't need to import GPS data in order to see live vehicle tracks in a map or check the occupants
of the vehicle at any time. By clicking a button, all this information is immediately available.

Get Familiar with Compass Terminology

It is important for customers to familiarize themselves with several concepts that are crucial to achieve a good understanding of how
Compass works before they are able to take advantage of its capabilities.

Scenarios

Loading a scenario is the very first step for a user who has already logged in to the Compass Route Builder website. A Scenario is a version
of the conditions that affect the routing events and it is determined by a complete set of data.

In other words, customers can create scenarios based on their needs and different scenarios will contain different data. For example,
some customers might need to have different scenarios for different seasons throughout the school year. Since Compass Scenarios are
associated to school districts, related data has to be available before a Scenario can be created.

Safe Fleet will initially provide its customers with one scenario but having this cloned before doing any work is recommended. This will
allow the user to have two sets of the original data as a safety measure.

Maps

ESRI-based Maps are fundamental for customers to develop routes in Compass as they present valuable graphic information. However,
it is important to understand that these maps are ineffective without data. It is necessary to build the dataset before using any of the
map-related features and such dataset will be linked to the map once the user loads an existing scenario.

When data is available, the user may get information from those features displayed on the Map by clicking on them.
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Runs

A Run is a set of directions used by a driver to drive the bus off a depot, pick up students at assigned stops, drop those students off at
the selected place (generally a school) and then drive back to the depot or proceed to complete another Run. Of course, a different Run
for the same driver could follow the inverse path, leaving the depot to pick up students at school, dropping them off at assigned stops
(normally their residences) and then driving back the bus to the depot. Notice that for every Run, either pick up or drop off will generally
be at the school.

Stops, Schools and Students

In order to plan Runs, users need to create Stops first, which will determine the course of the Run. Stops are those places where students
are going to be picked up or dropped off by a bus every day, so they also require two more sets of data to have a real meaning, Schools
and Students, which are linked to specific addresses. Such data has to be loaded into the database before the user starts working on the
actual routing.

Furthermore, Stops always need to include pick up and drop off information to be created (i.e. when students get on the bus and when
they finally get off).

Itis also important to know that Compass allows the creation of two different types of Stops, depending on where these Stops are located
relative to the students' residencies. Curb-to-Curb Stops are situated by the students' residencies and Group Stops may be planned to be
at any place near the residencies of several students who will be able to walk to such Stops from home.

Routes

We can describe Routes as Runs grouped together within a single programmed itinerary. A bus driver might need to do two or more Runs
with different purposes before finally returning the bus to the depot. For example, there might be two groups of students going to school
at different times in the morning, or one group might be taken to school and the other to a different location. The resulting combination
of Runs is what we call a Route in Compass.

Vehicles
Compass uses the term Vehicles to refer to all the vehicles available for customers' route planning. Since vehicles are held in Depots, the
location of these are an essential piece of information from the very beginning of any project.

Obviously, the size of any selected vehicle needs to be in accordance with the number of riders, but also options of equipment and aids
must be taken into consideration when including vehicles in a run. Some examples are wheel chair adaptation, seat belts or safety vests
availability.
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UNDERSTANDING SCENARIOS

A Scenario is a version of all the circumstances that affect the routing events and it is determined by a specific set of data.

Some Compass customers might need separate route plans for different seasons throughout the school year, and having various
Scenarios allows users to edit them independently without affecting each other's data. Since Compass Scenarios are associated to
school districts, related data have to be available before a Scenario can be created. These data can include addresses, bell times,
programs, student enrollment, etc.

Safe Fleet initially provides customers with one Scenario with the required data for implementation but having this cloned before doing
any work is recommended. This procedure will allow the user to keep two sets of the original data for safety reasons.

Once logged in to Compass Route Builder, users need to open an existing scenario or create a new one within the Scenarios window. To
display the Scenarios drop-down menu click Select Scenarios tab on the upper-right corner of the screen.
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Gen Ed U Sp Ed [ Magnet Quarryville
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When you access Compass for the first time, a warning message informs you that selecting a Scenario is necessary before any routing
tasks can be performed. This is displayed on the top-right section of the main screen next to the Scenarios drop-down menu (see previous
image).

Once you select a Scenario, the warning message is replaced for a new dialog indicating that the Scenario is being loaded.

Current Scenario

E#] Loading scenario... fe—

2017-20181SY] v

The Administration module holds the Scenarios tool, which allows users to edit existing Scenarios or create new ones. This module can
be accessed by clicking Admin in the main toolbar. Visit the Administration section of this guide to learn more.

(V]
c/uMPA:‘\s Route Builder
N

Current Scenarioc | 2017-2018I5Y1 v
201940 1723139160
A1 Schools  PH Barriers & Depots @ Stops @ VIM g Tiering & Data v B Reports v & SSD Portal ® O Philly~ @ Logout
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WORKING WITH THE MAP

One of the most important tools for Compass users is the Map. This is located on the right side of the main screen and can be manually
expanded or reduced with the draggable separator (see image below).

Safe Fleet uses ESRI maps and Geographic Information System (GIS) software to offer the best experience.
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There are many elements that can be seen within the Map's frame.

The toolbar is always visible in the Map and it is divided in 4 different sections, each one holding different tools:

1. The first section holds Layers, Address or Street Finder and Location.

2. The second section holds Zoom In and Out and Marquee Zoom In and Out.

3. The third section holds Back View (previous) and Next View, and Select, Measurement, Length and Polygon tools.
4. The fourth section includes tools to Merge, Move or Add Stops to a New Run.

Other elements can be displayed as different icons during the routing process. The image above shows Students (green figures) and
Stops (purple stars) as examples.

5. Clicking on any of the icons will disclose a window that shows the information related to that element and available optional tasks.

6. Right-clicking anywhere on the Map will open a window with other additional tasks. These are: Show Address, Add Stop, Link Stop
to Location, Add Point of Interest, Add Barrier and Add Depot.
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Working With The Map

‘I The first group of tools allows selecting layers, finding addresses and getting directions on the Map.

Clicking the Layers button displays
the Layers menu from which you
can select or deselect Layers to be
included in the Map as preferred.

You will notice that some elements
in this menu, such as Attendance
or Hazard Zones, are drop-down
menus themselves. You can expand
these to see the available options.

Clicking the Address button dis-
plays an Address/Street Finder tool.
When a specific address is entered
and the Search button clicked, a ta-
ble displays matching Streets and
their number ranges.

A magpnifier button allows you to lo-
cate the selected entry in the Map.

Geocoding tools are also available
to disclose addresses and coordi-
nates on the Map. See the Geoc-
oding section to learn more about
these tools.

Clicking the Directions button pops
up a window that allows the input of
the initial and final addresses of a
route of interest.

After clicking Get Directions below,
the system resolves the route and
displays the directions (see next
section).

=]
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[=
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z
3
-
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The resulting path is disclosed on

the Map as a colored line. - ] [ |
Initial and final points are also dis- 3717 NE 85TH ST. Vancouver WA A
played. m

On the right of the Map, detailed
directions are listed, including par-
tial distances from one point to the

9204 NE 37TH AVE, Vancouver WA

Total Distance:
0.656 mi

NE 81st St NE ¢

next.

The Total Distance is shown on top
of the Directions.

NE 90th St

NE LTS

Pl

START AT 3717 NE 85TH
ST, VANCOUVER, WA,
98665

GO WEST ON NE 85TH ST

TOWARD NE 37TH AVE

any Wipt 3N
™ a5ih Ct

z

TURN RIGHT ON NE 37TH
AVE

Z. NE 40th

TURN RIGHT ON NE 88TH
E gatn

ST

TURN LEFT ON NE 39TH
AVE

TURN RIGHT ON NE 90TH
ST

NE 36th Ave

NE 35th Ave

BEAR LEFT ON NE40TH
AVE =

NE B35 thrr——

L

The second set of tools offers two ways of zooming in and out. The Zoom tool directly zooms in/out the complete Map after click-
ing the +/- buttons respectively. The Marquee Zoom allows the selection of a particular area in the Map. Let's see how this works:

After clicking that Marquee Zoom in

or out, drag the mouse cursor over _ ‘1)/ N NE 9310 5,
the Map while a red polygon dis- A z
plays to help you delimit the area of { & o
interest. = - s
A A
Once finished, release the mouse 8 %‘ 2
and the Zoom in/out will operate ac- NE ofst st [ ., IR %
cordingly. | /,/f/'
As aresult, the selected area will oc- ‘ _\< 5 »
cupy the whole Map. 5 —— ‘ff "E"‘fg“'“;‘ ‘;‘
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A third set of tools allows users to move, take measurements and draw polygons:

3

Use the Back and Next arrows to o i = R o
display the previous or next view in a - AT = i
u'
the Map. %,
< Cf.
With the Drag tool, move the Map to ) SNt
position this on the screen as pre- s il Church g’ S ‘d,m“e‘
ferred by dragging it with the mouse LW ; we’ 5
cursor. 0 %
Hilltep y _'f 2
Use the Select tool to select fea- g /" i 2|
tures displayed on the Map. g 4
;
Use the Measure tool to make area 7 ) ;5
and distance measurements, or dis- & 4 Andoy R ‘,@1‘*“
. . [cod
close coordinates (latitude and lon- o L S 4
gitude).
When you click the corresponding icons to select the tool, the current unit — - -
for that tool is displayed. h &
:c‘: ‘: (=) Measurement
= m
o
v ] g l & | Hectares
ey
45‘? Measurement Result
&
(4]
= -
Keep the left button of the mouse pressed while the cursor is over the unit to L B _ -
disclose the unit selection menu. Then, select the preferred unit. & {
£ nes
:oE ‘: (=) Measurement CI
= B Sq Kilometers
W
8 e g Hectares
?‘\5 Sq Yards
> Measurement Re
& — | SqFeet
o
o sl Sqg Meters

When measuring areas, hover the mouse over
the map and click on each necessary point
to delimit the polygon of interest. Then dou-
ble-click to end the selection. The resulting
measurement will be disclosed at the bottom
of the window.

For distances, click on the selected points to
draw a sequence of segments that constitute
the route to be measured. Double click on the I
last point to end the measurement. The result
will be disclosed at the bottom of the window.

SEPTA R3-
48th" Street

%

EEE sing

(=) Measurement

R = o
" @ = o

Measurement Result

I 207 Hectares I

Unive raity of
the Sciences

Double-click at the end

]

ands
iy
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Working With The Map

Use the Length tool to draw a line on the Map and automatically measure
the distance it represents.

Ve

Use the Polygon tool to draw an area on the Map. Once you have selected
the right number of corners, double click on the last one to end delimiting
the area.

4 The fourth set of tools allows users to combine, move or add Stops to a new Run:

Use the Merge tool to group two or — %
more previously selected Stops (dis- 20T +—-T (3
played in yellow).

Use the Move Stop tool to relocate a
Stop on the Map by selecting it and
dragging it with the mouse cursor.

G,
)
AN
%\9
=)
6

48 New Route to school x
Depot Vehicles
ALLCITY |l || 2Bi08 -
Address: 6930 NORWITCH DRIVE Vehicle: 2B108 AVL: N\A
City: State: Zip: Vehicle Type: N\A A W ‘\&o
Go to map Max Riders: 34 Seat Belt: 0 Wheelchairs: 0 8 0"(

o
n,

Start depot: ALL CITY End depot: ALL CITY

Stops ;"
Add stops using map. Change order using drag and drop g
H 3031958 Bus stop 53RD ST/ CHESTER AVE = & = s & -
I M«"‘
= 3031960 Bus stop EDGEWOOD ST/ SPRINGFIELD AVE % i s [

H 3031961 Bus stop 55TH ST / PENTRIDGE ST
= Schools group MR S S S S P

= 3031958 School MR S S S

S 3031960 SCNOC! M S0 i W Sl S— e
%
= 3031961 Schoo! MR S S S A—— /
i
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MANAGING SCHOOLS

Understanding School Management

The Schools Management tool is accessible by clicking on the Schools tab in the upper left section of the screen. It holds three different
kinds of information under separate tabs (School Details, Bell Information and School Programs).

R Route Builder | <., 50, s manacement x z
201940 v2aLII6
& Print | Update Calendars. School Details H Bell Info | Programs || School Calendar || Valid User || Specialized
A Schools | P Barriers Logout
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0 Q & oocoo -
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@ 0000 - 0-EXCEPTIONS - & o596 TR N
O s901-s3rpsTMumcuTy B Q & 000 L b
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" 620 Phoenixville
\ ;202" Address City State  Zip
, B 1801 .
L & 300

Student ID/Name:

[
[
[
Eff. Date Between o
[
[
[

]
)
]
]
]
]
]
]
‘ & o X: Y L "Va‘/
- 0 Q & 3408 ek
LJ Only With Students A: d — = 3
it A erbate bl B Q M Additional Information ¥
U Find trip order/stops with no bt 1 o o
8 Q & 5200 Emergency ¥
U Use Geofence L) Ungeocoded 0 Q & sc02 ter {3
O GenEd 0 SpEd [ Magnet 0 Q & 3003
O Schedule Standard O LateIn | |~ i‘f @n =
© Admin O Billable O MedNeed & R 8 <063 —/"/ g
O Exclude Zero Rider Count IM{ = X & w0 .
- 1 |8 Q & 8200
@m‘ Clear Filtes H Clear] |8 Q 2% 3an4
a8 2 3315
SEARCH RESULTS: O STOPS (0 SELEC = .
0 Q & 5430 g U1
@ o RUN M QM e - |
T T —_
| Upcite Existing School Details | Delete School | Close | ‘
139 > [P b 7 proyiias
. T RS _é
¥ » = Sources: Esri, HERE, Gar‘mm, USGS,'Intermap INC.

When users display the Schools Management window, a list of the Schools included in the database also becomes visible on the left. You
will find two icons located right before each School name in the list that have different functionalities:

+  You can click on the magnifier icon to display the location window of a specific school on the map. This shows the address and the
associated geographic coordinates.

SCHOOLS MANAGEMENT x - X o
€
s
R gt . -
& Print...| Update Calendars School Details |[ Bell Info |( Programs | School Calendar | Valid User || Specialized | !'!6"“/ 2\3
SCHOOLS (774) School AESE !
| CovE SCHOOL Name: Code: = o

B & & ooco = %
0 Q & soo Type v Level: v -';5
O Q = 5% Last Update: 2 %
@ Q B oses R
B[] e [—] | rAddress .
e = 2620 E i School Code: 3901 g

\ Address Ccit State  Zi| C -~ )
0Q & o Y . 2 7= HHky Addressi  WASHINGTON LANE r)n‘.,,,
8 Q = 3s%0 e ‘“«Amn,j""}"j X: 886761 '.vq"""
e = a921 B Y: 74454 ] @

s X: v ® U@ . = —= SRESSEY »
a 3498 ) } > ¥ =g - &
B Q B 340 s - ol b
@ Q &= s Additional Information ¥ e g S 3
a e 4 (43 Glenclden ' w7 Ou"
e & =w Emergency ¥ ’(_/‘ i
B Q o ss02 :
) o, g -
8 Q & as03 —~ Philadelpia |
Q& s " eyt
D Q = 493 e
B Q & 40 f\;,’f*\a:m,,c
B Q & 00 Fanang @ M
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+  You can click on the record icon to access the available School's information in the School Management window.

+  School contact and general information is displayed under the School Details tab.

+  Next to School Details, you will find another tab under which Bell Information is available.

To learn about this, read the tutorial Defining Bell Times.

SCHOOLS MANAGEMENT

@ Print . | Update Calendars.

SCHOOLS (780)

CODE SCHOOL

G G G G L O G G b b G G ] b

School Details |[_Bell Info || Programs | Eligibility Rules | School Calendar | Valid User || Spedialized |
School
S| e Code: | 3901
Type Public v Level:| otngr v
Last Update: (34
Address
Rl 3 T “..-»'
o™ J ol Fail
Address City State  Zip 6o - o . — L.,v." ﬁ
WASHINGTON LANE PA ¥ 46 > et e,
- Creek & ]
X: 6288 Y: IR JEU. ) I e v J{/@ " orec b gt
£ 4 v &
5 ¢ Springfield PUAT
Additional Information ¥ /i %
P &
s 5 e -
Emergency ¥ o 5
b”,’.a Giafaten §valuy
1 Folsom y b«n;{
re v
5 Brookhaven || Woodlyn __ ol

\

B A vk
> ‘

Adding New Schools

You can add new Schools in the database with the Schools Management tool. First, click the School Details tab located in the upper left
section of the screen. The School Details screen displays.

To add a School record:

School Details H Bell Info H Programs ‘l Eligibility Rules |S:I’ac. Calendar H valid User ‘l Specialized |

School

Name:
Type v
Last Update: [+

Address

Code:

Level:

Address City

X: Y:

Additional Information

State Zip

v

LN 2

Emergency

«

©

e 4.

Delete School

Within the School area, enter Name and Code, select Type
(APS, Charter, Non Public or Public) and Level (Elementary,
Middle, High or Other).

Within the Address area, enter the necessary information in
the corresponding text boxes.

Use the Coordinates Tool to disclose School's Coordinates
(Geocoding).

To learn more about this tool read Geocoding here.

In the Additional Information area, enter other specific
information in the provided text boxes, including minimum
and maximum walk distance to School and Stops as well as
minimum and maximum distance between the School and the
Stops.

Enter Student's Emergency Contact Name and phone number.

For a clearer view of what's involved in steps 3 and 4, see
the corresponding image in the next section Editing Existing
Schools.

Click on Save As New School to save the School Details.
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Managing Schools

Editing Existing Schools

You can edit Schools existing in the database with the Schools Management tool. Once in the School Details screen, find and click the
record icon on the left of the School that you want to edit. The School Details screen displays the information assigned to that School.

To edit the School record:

SCHOOLS MANAGEMENT

« | 1. Within the School area, edit

& Print... | Update Calendars m‘ Bell Info || Programs || Eligibility Rules | School Calendar || Valid User || Specialized gﬁmte' '\ICOdeF; bl‘rype P(ﬁrs)’
arter, Non Public or Public
School . .
SCHOOLW::;E . — Level (Elementary, Middle, High
& . HSmE; ACADEMY | Code: | goey or Other).
v ’ Type on Public ™ Level: - e "
—— i — o The Last Update field lets you
EX s see when the file was updated.
x e To view a complete School
?; : e City SHStE] _2ip Changes Report, click the
- LSS PA T || WS hourglass button on the right.
= -
= 2 X: 0o7654| Y os7ee| B U B 2. Within the Address area, enter
| 52 Additional Information ¥ the necessary information in
; ' Emergency ¥ the corresponding text boxes.
= Use the Coordinates Tool to
g disclose School's Coordinates
E (Geocoding).
; - To learn more about this tool
= read Geocoding here.
ji g
- B! =
Additional Information A Click the double arrow to the right of the Additional
Phone- WAN: Information tab to extend the dialog and enter other
' ’ specific information in the provided text boxes,
Principal: Asst. Prin/Dean: including minimum and maximum walk distance to
Office Mar./Admin: ax: Sphool and Stops as well as minimum and maximum
distance between the School and the Stops.
Walk to School Walk to St i): . .
(rﬁi_); @ 5enee 150 alk to Stop (mi.): 5 If a Hazard Zone has been established, the end of this
All stops for this school will be within the following range: d|a|Og allows you to type related notes in the Hazard
gi(;‘if?w]‘_jismnce o g ?tiXiT”lir‘)_diStance o g text box and upload the file by clicking the Hazard File
stop (m.: _ o epermtendent: - browser to locate it in your computer, selecting it and
A clicking the Add File button.
nalyst Morris, Joseph . .
xsis0907, xsis0907 - Click the double arrow to the right of the Emergency,
Hazard tab to display the dialog and enter Student's Emergency
Contact Name and Phone Number.
yd
Click on Update Existing School Details.
Hazard file| Select file (pdf. doc, x Add File P 9
Emergency A
Contact Name Phone Number
© Safe Fleet 14
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SCHOOLS MANAGEMENT
& Print... | Update Calendars...
SCHOOLS (781)

- CODE SCHOOL
0 & & cool

0 Q & oooo

0 G & seo

0 G & soes

0 Q & oses

0 Q & as:;

0 Q#2620

0 & & a3seo

04 & e

0 & & 3408

T & B aasrs

0§ & seo0

0 Q&= esoz

0 Q * s200

0 Q & 3

0 Q & =

0 Q & s430

= L E>1 osno

School Details || Bell Info || Programs || Eligibility Rules || School Calendar || Valid User | Specialized |

~ISPED () GENED [T MAG () SPECIAL SPED PROG

Leave After:

Leave By:

BELL TIMES

Description v
Bell Time: --:-- ~ Auto fill time windows
Arrive After:
Arrive By:

To/From v

TYPE DESCRIPTION TIME ARRIVE AT ARRIVEBY LEAVE AFT LEAVE BY

Schedule: ‘

Delete School

@

Deleting Existing Schools

Proceed to the Bell Information
section by clicking on the
Bell Info tab and edit Type of
Education or Bell Information,
including AM/PM Description,
Bell Time and Time Windows, if
needed.

Read the section Defining Bell
Times to learn more about Bell
Information.

Finally, save by clicking on the
Update Existing School Details
tab.

You can always delete an existing School record from the database with the School Management tool. To do so:

SCHOOLS MANAGEMENT

& Print. | Update Calendars... School Details || Bell Info || Programs | Eligibility Rules | School Calendar | Valid User | Specialized |
SCHOOLS (780) School
CODE .
‘ | | Name: 01-PUBLIC
|4 2 0001 O01-PUBLIC I Type Public v M
- 5901 Last Update: [+
U 5996
O Address
- State Zip
g DELETE SCHOOL x ‘ pA v
- students will have this school unassigned LN 3
- stops will have this school unassigned -
runs will be invalidated as a result of this school ¥
] deletion I
¥

5430

T T e e [E] R

8480

Potential routes impacted will have to be
rescheduled, after re-resolving the corresponding
invalidated runs.All records and historical reports
related to this school will be invalidated or removed.
Therefore do you want to proceed with this school
deletion? This action cannot be undone.

OK CANCEL

| e A< New Schoot [HT B

1. Find the School to be
removed in the scroll-down
list and click on the record
icononthe left of the School
name. The selected School
will be highlighted and its
data will be displayed in
the corresponding School
Details text boxes.

2. Click on the Delete School
button. A new window will
appear showing details of
the impact of deleting the
School record and warning
you that the action can not
be undone.

3. If you are sure you want to
delete the School record
click OK. Otherwise click
Cancel.

© Safe Fleet
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Geocoding

Geocoding is the process of transforming a specific address to a pair of geographic coordinates (x and y values).

Some common tasks in Compass Route Builder, such as adding new Students, adding new Schools, or creating Stops, require that ad-
dresses are converted into coordinates. Compass uses these coordinates to produce Runs and Routes. You can use the Coordinates
Tool to disclose x and y values associated with an address or point on the Map. Let's take a look at Schools Management to illustrate
how this is done in Compass:

There are three different tools available for Geocoding under the address text box: A red button that is used to disclose address and
coordinates, a green button that can be used to disclose only coordinates and a white button that links an address to its associated
coordinates.

1

If you know the exact location on the Map, you can dis-
close the address and coordinates at the same time with
the red Geocoding button as follows:

+  Click first on the red Geocoding button.

« Zoom in and click on the exact location on the Map.
The address and coordinates will be displayed in the
corresponding text boxes.

The green geocoding button gives the user the option to
enter the address manually and even customize the way
such address is displayed. To do so:

+  Click on the green Geocoding button.

+  Zoom in and click on the exact location on the Map.
The coordinates associated with that location will be
disclosed in the corresponding text boxes.

+  Then, enter the address information as you want it to
be displayed in the address text box.

The white geocoding button, depicted as a magnifier icon,
allows the user to link an address to its corresponding co-
ordinates.

To link an address with its associated coordinates:

+  Enter the address in its corresponding text boxes.

+  Click on the white Geocoding button. The coordinates
will be disclosed below.

School Details || Bell Info || Programs |

School Name: | | Code: |
Address City State  Zip
[1014 W Front st |[Tyler | v |[75702]

|X=|-10610093_214 Y: |3808912.D466d|§ N

Phone: WAN: I:l
Principal: |:| Asst. Prin/Dean: |:|
Office Mgr./Admin: I:l FAX: I:l
Walk to School |:| Walk to Stop (mi.): |:|
(mi.):
Schedule:

A
School Level: v

School Details || Bell Info || Programs \

School Name: | | Code: |

Address City State  Zip

| I [ |

|x:|—10610089_034 Y: |380881D.255|1|§ SR

Phone; 1 wan:[ ]
principal: ] Asst. Prin/Dean: [ |
Office Mgr./Admin: |:| FAX: |:|
Walk to School |:| Walk to Stop (mi.): |:|
(mi.):
Schedule:

P
School Level: v

School Details || Bell Info | Programs

School Name: |

| Code: |

Address City State  Zip
[1725 W Franklin st |Tyler [[Tx -+ |

|x: 10810043 87 Y:|3811515.4l255]|§ U

Phone: WAN: I:l
Principal: |:| Asst. Prin/Dean: |:|
Office Mgr./Admin: I:l FAX: I:l
Walk to School |:| Walk to Stop (mi.): |:|
(mi.):
Schedule:

P
School Level: v
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After an actual address is entered in its text box, if the user clicks on the white Geocoding button and the system recognizes its associated
coordinates, a pop-up window with such address and geocoding information will be displayed on the Map on the corresponding location.

School Details | Bell Info || Programs | E % 0= L;-}
W Dobbs St Frazier 5t 153
. . 3= E Dobbs St -
School Mame: | | Code: | 5 E Dodge st
Address City State  Zip H & o stE !
B17 W 3rd 5t | Tyler Ik al | ; i
b
SR : E Lake St =
w
)
¥: [10605151.52 Y:[3807138.9267¢ ® U® ! w =z
I Geocoded Address O X
Phone: ] wan:[ ]
Principal: |:| Asst. Prin/Dean: |:| | Address: 317 W 3rd St, Tyler, TX, 75701
) ) h-Sre-st ® X -10609151.52016034
Office Mgr./Admin: [ | Faxs[ ] | Y:3807138.926767339
Walk to School C 1 Walk to Stop (mi.): [ | meef Match Score: 100
(ml} e ™ ; ———— O 7 ;‘1'10
Schedule: p &
P < W Bth St 'é
School Level: v -i:i W Tth St ;E-‘ e = SIG g 5
S o[ & | 22X .

NOTE: Missing Street Layout

Sometimes, even an actual address already existing in the database can't be found in the Map. This often happens because it takes
some time to update the map’s information after recent developments. In that case, the system might be able to geolocate the
address and assign coordinates to it, but no graphic information of the current street layout would be displayed.

This feature is specially useful when admin users find Students with missing Geocoding information in the database.
When this occurs, a red warning question mark will be displayed on the left of the Student’s ID.

By following this method, the user can disclose the associated coordinates and save that information.

SEARCH RESULTS: 9 STUDENTS (0 SELECTED)
] STUDENT ID LAST NAME FIRST NAME ADDRESS “ SCHOOL CHG. REG CHG DT CARDID
[ 9\ COo03s479 BITENCOURT /3072018 5492
& ‘5\ CO059417 BITENCOURT 9/7/2018 35449 _
) 9\ CO0D45679 CLEMENT /30,2018 5492
] 9\ CO059394 ENOCH 9/9/2018 24636
] ?\ CO0D21717 SLANYMNYK 5/30/2018 5492
] ?\ CO034802 BONMMAN 10/30/,2018 2220
] ?\ COD26049 GOLDEN DEVE. 10/30/,2018 2220
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Defining Bell Times

Once a New School has been created, users will need to define the Bell Times. To do so:

o School Details || Bell Info H Programs || Eligibility Rules ” School Calendar ” valid User || Specialized ‘ 1 CIle on the Be" Info tab The Be” |nf0 WindOW
J .
SPED ¥ GENED [ MAG LJ SPECIAL SPED PROG 9 will appear.
e__] AM IN BELL TIME | 2. Select the corresponding education type for this
Ml Time! 07-58 AM - oo Bell Tlme: This can be Special Education, Gengr-
o . ) al Education, Magnet Programs or other Special
Arrive Prior to Bell Time by: Arrive After: Ed . P
0 no more than 10 ¥ minutes 07:48 AM ucation rOgramS.
I Arrive By: -
no less than | 5 = minutes v 3. Select the preferred Bell Tlmgtype from the drop-
Depart After Bell Time by: Leave After: 6 down menu, generally classified as AM/PM and
no less than 5 = minutes 08:03 AM IN/OUT times.
Leave By: .
|_no more than | 10 ¥ minutes 08:08 AM 4 Enter a Be" Tlme Value fO”OWed by AM or PM
|:| in the Bell Time box and assign the allowed time
windows (i.e., earliest and latest for the bus to
Bl Arrive Prior to In Bell Time and Depart After Out
TYPE DESCRIPTION TIME ARRIVEAF ARRIVEBY LEAVE AFT LEAVE BY Bell Time) in the corresponding boxes.
= GENED AMINBELLTIME 758AM  T4BAM  753AM  BO3AM  BOBAM | ) . .
5. If you selected Auto Fill, these times will auto-
matically populate their corresponding boxes.
Otherwise, you will have to manually enter each
preferred time in the provided text boxes.
Schedule:
ba
School Details | Bell Info || Programs || Eligibility Rules || School Calendar || Valid User | Spedialized | 7. Once the AM In Bell Time is ready, select PM Out
SPED ¥ GENED [ MAG [J SPECIAL SPED PROG Bell Time from the drop-down menu.
o»-—| PM OUT BELL TIME | 8. Then, follow the exact same steps as explained
Bell Time: 03:00 PM < Auto fill time windows From School ™ above for the AM In Bell Time.
Arrive Prior to Bell Time by: Arrive After: 9. Click Save As New School or Update Existing
no more than |10 % minutes | |02:30 PM School Details as appropriate.
Arrive By:
no less than 5 % minutes 02:55 PM
Depart After Bell Time by: Leave After:
no less than | 5 % minutes 03:05 PM
Leave By:
no more than 10 + minutes 03:10 PM
BELL TIMES
TYPE DESCRIPTION TIME ARRIVE AF ARRIVE BY LEAVE AFT LEAVE BY
GENED AM IN BELL TIME 5 748 AM 53 AM B03AM 508 AM
GEMED PM OUT BELL TIME 3:00 PM 250 PM I
Schedule:
0 A
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Editing and Removing Bell Times

You can modify and Update the existing Bell Times.
- To edit Bell Times:

School Details ” Bell Info H Programs ” Eligibility Rules || School Calendar || Valid User || Specialized |

[ SPED ¥ GENED [ MAG () SPECIAL SPED PROG Edit the values in the corresponding Bell Time text boxes.

PMOUT BELL TIME ! 2. Click on the Update button below. The new values will be
Bell Time: # Auto fill time windows From School ¥ dlsplayed
Arrive Prior to Bell Time by: Arrive After:

o [10 0% 50 B 3. Click on Update Existing School Details.
no more than ~ | minutes

Arrive By:
no less than 5 | minutes 02:55 PM

Depart After Bell Time by: Leave After:
|n0 less than |5 =¥ minutesl 03:05 PM

Leave By:
no more than 10 ¥ | minutes 0310 PM

Add || Update |H Remove ‘

BELL TIMES
TYPE DESCRIPTION TIME ARRIVE AFF ARRIVEBY LEAVE AFT LEAVE BY
GENED AMINBELLTIME 758 AM 748 AM 753 AM 803 AM 808 AM
GENED PMOUTBELLTIME 300PM 250 PM 255 PM 305PM 310 PM

Schedule: ‘

P

Save As New School | Update Existing Scho

s I| Delete School H (

You can also Remove an existing Bell Time.

To remove a Bell Time:

School Details || Bell Info “ Programs H Eligibility Rules ” School Calendar H Valid User ” Specialized ‘

| SPED ¥ GENED | MAG [J SPECIAL SPED PROG

Select the Bell Time to be deleted by clicking on its row in the

PM OUT BELL TIME v table.
Bell Time: 03:00 PM @ Auto fill time windows From School ¥ Click the Remove button. The selected Bell Time will disappear
Arrive Prior to Bell Time by: Arrive After: from the list. Now you can add a new one if needed.

no wore than |10 = | minutes | P Click on Update Existing School Details when you finish.
no less than |5 = minutes 02°55 PM

Depart After Bell Time by: Leave After:

no less than 5 - minutes 03:05 PM

Leave By:

no more than 10 ¥ minutes 03:10 PM
| Add H Update ‘l Remove |

BELL TIMES
TYPE DESCRIPTION TIME ARRIVE AF' ARRIVE BY LEAVE AFT LEAVE BY
GENED AMINBELLTIME 758AM  748AM  753AM  BO3AM  B0BAM
GEMED PMOUTBELLTIME 300PM 250PM  255PM  305PM  310PM
Schedule: ‘

4
Save As New School Update Existing Sc
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MANAGING STUDENTS

First Steps in Student Management

The Students Management tool allows customers to add new Students to the database and edit or delete existing student records.

The tool is displayed by clicking on the Students tab. This gives users access to the District's School list (Attending School window),
Grades and Student's name and ID, which are search filters that can be used to narrow down Student search.

If you select one or more Schools and click on the Find button, a list of the enrolled Students that match the search criteria will be shown
within the Search Results window. In addition, the resulting Students will be graphically displayed on the map.

You can select one or more Students by selecting the boxes next to them. The selected students' records will be highlighted and the
student's location shown on the Map in the same color. A window with details of the last selected Student will also appear on the map.

The first column of the list also shows a search button (displayed as a magnifier) followed by Student ID, Last Name, First Name, Address
and attending School. You can click search button to disclose the actual residence of each Student on the map.

compass Route Builder Current Scenario | 2017-2018ISY] M
201940 123156182
A Schools P Barriers & Depots @) Stops & VIM  °% Tiering Data v B Reports v & SSD Portal %% Admin ® OPrhily~s @ Logout
Routes Runs Stops Vehicles Workspace Result | Students| Action Requests AVL i
Attending School * Grades Student ID: = |1 8 ! vg"‘; % EIK
Check All Schools / &/
Last Name: o &
0000 - 0-EXCEPTIONS 00 3 / Yy, £
@ 5901 - MULTICULTURAL oL First T
N
- 02 ~| Name 2 ID: C0008356 BS
Card ld: € A name:
% Address:
% 4 4 School:
€ ) i
osv P e
ﬁ"a \ \\“(‘ |
o & I
Show all run revisions with student details. 4 Print Results Zoom to 4
2 o - o V Godirey 5
SEARCH RESULTS: 134 STUDENTS (O SELECTED) % e 3
STUDENTID LASTNAME  FIRSTNAME  ADDRESS SCHOOL CHG. REC ) i A -
[E— ~ % § £ P ¥ Ol
MULTICUL 7, % ; 3 -
MULTICULT. b s L &
\ 3 3 oF | e
muLTicuLt. | \ o & b T ¥ %, [ £
MULTICULT e @ % Z
C0047434 MULTICULT 5 T I

Users can also access a comprehensive set of Search Filters that are hidden by default. These allow searching based on certain
parameters for more effectiveness. Some of them are:

+  Special or General Education.
«  Eligibility for Transportation.
+  Riding with Siblings.

+ Medical.

+  Especial Needs.

«  Safety Devices.

«  Other District Field's specifications.

© Safe Fleet 20
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To access the Filters:

Click the expand icon. A new area
containing these filters is displayed
above it.

Click the collapse icon to hide the
search filters if preferred.

Within the last group of search fil-

ters, you will find a drop-down menu
named District Field. We will review
this topic later in the District Fields
section.

Routes Runs Stops Vehicles Workspace Result Students Action Requests AVL
Attending School ¥ Grades Student ID:
Check All Schools
Last Name:
0000 - O-EXCEPTIONS 00
¢ 5901 - 63RD ST. MULTICULTURAL 01 First
ACADEMY - 02 . Name
Card Id
Created/Modified Since
Special Ed U General Ed ) Magnet
With Open SSD Request(s) U Inactive Locked U Ungeocoded
Not Assigned Bus after Not Assigned Stop after

Eligible for Transportation [ NOT Eligible for Transportation

Eligibility NOT Determined

Admin U ESY U Transpass U Bus Pass U IEP U Inclusion I Joint Custody - Medical U Sibling Ridler
Aide U Air Cond U Booster Seat U Care Plan U Car seat as age/size appropriate L Nurse U Oxygen
Safety Vest L Seatbelt [ Service Animal U Wheelchair [ Walker U Tinted Windows
District Field v Transportation Status v
Address: Zip Code: Use Geofence Exclude Transpass
Attachment Type: | 5 v
®)

Show all run revisions with student details

& Print Results

Understanding the Student Menu

If you click on a Student's ID within the Student Search Results list displayed after a search, the Student's record dialog pops-up.

The Main tab displays the Student Entry
Date and Last Update at the top. In
addition, an hourglasss button can be
clicked to disclose a Record Change
History Report.

Next to it, Locked and Inactive status can
be selected.

Other sections contain different kinds of
information, such as:

a. Student Name, personal data, and
ID, District and Attending, Zoned,
Enrolled or Summer School (if

applicable).
b. Program information.
c. Special Needs options.
d. Residence Address.
e. Transportation Status.

Residence Address and Transportation
Status are hidden by default and need to
be extended.

STUDENT X
Main || District Fields ‘l Contacts H Stop Locator H Transportation ‘l IEP || Case Mgmt. || Change Requests H ESY || ECSE ‘l Attachments H Tracking ‘
New Student Record  Student Entry Date: 7/25/2017 60209 PM | Last Update: 7/25/2017 61712 PM TZ ¥ Locked [ Inactive
Last Name: First Name: | g3ahudin Middle Name: Date Of Birth: | g7/29/2008 |
Gender: Male v Ethnicity: Black v District: v
Student ID: 047367 Attending School: v
Grade: Q4 v Track: v Zone: Zoned School: v a
Enrolled School: v
Summer School: v
Program T Special Needs
Acronym: Aide Oxygen Service Animal »
o Air Cond Safety Vest [ Tinted Windows
Description: Booster Seat |/ Seatbelt Walker B
Pgm Notes: n Care Plan Car seat as age/size appropriate
Nurse Wheelchair
Eff. Date:
End Date: n
Residence Address information ¥
Transportation Status Gﬁ
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Residence Address holds: Residence Address information A
+  Student's Address and coordinates. Residence Contact

To know more abOUt Coordinates go Address City State  Zip Emergency Phone #:

to the Geocoding section included in e Street AT I

School Management. Area: * Apt/Bldg: et
b Copy as Pick Up/Drop Off. CIICk!ng X 2256 | Y: 206 | W@ Student Eligible for Transportation

these tools, automatically copies Copy_as Pick Up|Drop OFf [Eligibility & Assignment History]

the Student's Residence Information

to the Corresponding ﬁelds in the Phone #: Dist. to Attd. School (mi): 3.94 7]

Transportation dlalog Mode and Exceptions

Trans. Mode v
«  Phone. Bus
Excep. Reason M - MILEAGE

* Distance between Student's Address

and Attending School. Transportation Status A
+  Transportation Mode and Exception | Tnsportation Status:| amand PM

Reasons. Notes:

. g
*  Emergency Phone and E-mail. _ ) _ _ i
Admin Bus Pass ESY Inclusion Joint Custody Medical Sibling Rider Special Ed

Transportation Status allows selecting a time frame when the Student requires (if eligible) transportation (AM, PM, Both, etc) as well as

the number of days.

Transportation Status also allows Notes and the selection of other specific characteristics.

Understanding the District Fields Menu

STUDENT
| Main :-3 strict Fields ‘ Contacts | Stop Locator || Transportation || IEP | Case Mgmt. | Change Requests | ESY || ECSE | Attachments || Tracking |
Add New
44 RECORD(S)
VALUE
v X .
o
v X
¥ X
v X
y X
v X
5 X
v X
¥ X
Cardiac v x =
STUDENT
| Main :-3 strict Fields |: Contacts | Stop Locator | Transportation | IEP | Case Mgmt. || Change Requests | ESY | ECSE || Attachments | Tracking |

Custom Attribute Details

Itemn: |

Value: o

Next to the Main tab you'll find the District
Fields tab. This dialog allows customers
to create personalized Fields, which are
different from the available Special Needs
Fields located within the Main menu, by
clicking on the Add New tab in the upper
left corner of the window (a).

Users can assign existing District Fields to
New Students if required.

Users can always edit or remove existing
District Fields by clicking the Edit or Delete
icons respectively. These are located in the
right column (b).

After clicking Add New (a) District Fields
requests two kinds of information: A
descriptive Item name (c) and a Value (d)
for that Item. Most Values are Yes or No
(Y/N).

For example, a Student may (Y) or may not
(N) have Bleeding Problems.

Other District Fields might need more
specific Values.
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Understanding the Contacts Menu

Next to the District Fields tab you'll find the Contacts tab.

STUDENT

x

Main ” District Fields ‘| Contacts || Stop Locator || Transportation H IEP H Case Mgmt. || Change Requests || ESY ” ECSE || Attachments H Tracking |

1RECORD(S)

PERSON

a Deneen Parent

RELATIONSHIP  ADDRESS

Add New CDrta::l\lDeIEte Csntact(S]I o

PHONE ALT. PHONE EMPLOYER E-MAIL

1910

IA:IL' New Address | Delete Address(es) | Copy as Pick Up | Copy as Drop Off | Copy To Stop Locator I

3 RECORD(S)
ADDRESS TYPE NOTES ACTIVE
1 1910 SIS Address ¢
2 1910 Mailing o
3 1910 Residential 4
STUDENT

x

Main H District Fields || Contacts || Stop Locator H Transportation || IEP || Case Mgmt. || Change Requests H ESY H ECSE || Attachments || Tracking |

Contact Details

Person:
Relationship:
Address:
Phone:
Employer:

Emergency Contact

Notes:

Add Address
Address

Area: ¥ | Apt/Bldg:

X: R
Address Type:

Notes:

Alt. Phone:

E-mail:

State  Zip

’ °

Within this dialog, you can access the
existing Student Contact record on the
upper sector and the Student Address
details below.

You can Add New Contact or Delete Contact
by clicking the corresponding labels (a) and
edit the record by clicking the Edit button
(b) located on the right of the table.

You can also Add New Address, Delete
Address, copy an address as a Pick Up or
Drop Off location, or copy any address to
the Stop Locator (c).

Additionally, records can be Edited by
clicking the corresponding Edit button (d).

After clicking the Add New Contact or the
Add New Address labels (a and c in the
previous figure), new dialogs display (e & f)
allowing the input of Contact and Address
details.
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Finding Existing Students

The Students Management tool is disclosed in Compass by clicking on the Student tab and allows the user to find Student records or
display their residence location on the map. It is essential to know how to find Students before their information can be used for any
routing work.

Searching for Students in Compass involves the selection of search filters. Once the Students Management menu is available, a set of
search filters, including Attending Schools, Grades and Student's Name and ID, become visible.

Another comprehensive set of filters remains hidden by default, but it can be disclosed by clicking the Expand button located next to the
Find button, as shown below. Once used, these filters can be hidden again by clicking the Collapse button (this results from the expansion
of the filter section).

To find existing Students:
1. Click Students in the secondary toolbar. The Student menu is displayed.

o Routes Runs Stops Vehicles Workspace Result |Students| Action Requests  AVL

Attending School Grades Student ID

Check All Schools
Last Name

0000 - 0-EXCEPTIONS 00
9——— ¥ 5901 - o1 First o

- 02 Name:

e T Card Id

Created/Modified Since

Special Ed General Ed Magnet e

With Open SSD Request(s) Inactive Locked Ungeocoded

Not Assigned Bus after Not Assigned Stop after

Eligible for Transportation NOT Eligible for Transportation Eligibility NOT Determined

Admin ESY U Transpass U BusPass J IEP U Inclusion U Joint Custody ! Medical W Sibling Rider
Aide U Air Cond U Booster Seat U Care Plan - Car seat as age/size appropriate I Nurse U Oxygen
Safety Vest L Seatbelt U Service Animal 1 Wheelchair U Walker U Tinted Windows

District Field v Transportation Status v
Address: Zip Code: Use Geofence U Exclude Transpass
Attachment Type: | 4 v

(5 1he [l

@

Select the appropriate Attending School on the left of the dialog.

Select the corresponding Grade if known.
Input the Student ID and Name, and Card ID if known.

To narrow down your search, click the Expand icon on the left of the Find button to display the comprehensive set of search filters.

o gk WD

Once available, select the appropriate boxes and/or select other preferred filters in the drop-down menus. You can also enter Address
and Zip Code in the provided text boxes (District Field, Transportation Status and Attachment Type).

7. Click Find.
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After clicking the Find button, a list of matching Students will be displayed below.

SEARCH RESULTS: 134 STUDENTS (0 SELECTED)

STUDENTID = LAST NAME FIRST NAME ADDRESS SCHOOL CHG. REQ CARD ID

Depending on the search filters used and how specific these are, the resulting list can contain one or more students.

For example, if you input Student's ID, only one student should be in the list. But it you select Attending School and Grade, the list should
display many Students.

Remember that you can disclose the Students' location on the map by clicking the search icon (shown as a magnifier) next to the Student
ID.

Adding New Students

As you already know, the Students Management tool displayed in Compass under the Student tab allows users to find, view and edit Stu-
dents' information, assign Stops, etc.

With this tool, users also have the option to create New Student records and Add them to the existing database.

V) To Add a New Student:
(.(;MPA;\S Route Builder 1
\_/ 2040 V2315812 1. Click the Students label located in the

secondary toolbar.
A Schools | Barriers @ Depots @ Stops | @ VIM  *@ Tiering Data v B Reports v 2 SSD Portal

The Students menu appears.
Routes Runs Stops Vehicles Workspace Result Action Requests  AVL 2

Click New Student above the search
Attending School ¥ Grades Student ID results table to have the New Student
Check All Schools window displayed.

Last Name:
0000 - O-EXCEPTIONS 00
5301 - 63RD ST MULTICULTURAL 01 First
ACADEMY . o2 . Name
Card Id

Created/Modified Since

Special Ed General Ed U Magnet
With Open SSD Request(s) Inactive Locked Ungeocoded
Not Assigned Bus after Not Assigned Stop after

Eligible for Transportation ) NOT Eligible for Transportation J Eligibility NOT Determined

Admin U ESY U Transpass [ Bus Pass [ IEP U Inclusion [ Joint Custody ) Medical U Sibling Rider
Aide Air Cond Booster Seat | Care Plan Car seat as age/size appropriate Nurse [ Oxygen
Safety Vest Seatbelt U Service Animal L) Wheelchair Walker U Tinted Windows

District Field v Transportation Status v
Address: Zip Code: Use Geofence U Exclude Transpass
Attachment Type: | 5 v
@
Show all run revisions with student details & Print Results
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The upper-right corner of the dialog allows you to select Locked or Inactive status if necessary. Then:

Phone #:

Trans. Mode

Mode and Exceptions

Bus

Dist. to Attd. School (mi): 3.94 [2]

v

Excep. Reason M - MILEAGE b

Main H District Fields | Contacts || Stop Locator || Transportation || IEP || Case Mgmt. | Change Requests | ESY | ECSE || Attachments || Tracking |
New Student Record  Student Entry Date: Last Update: fil Locked Inactivel
Last Name: First Name: Middle Name: Date Of Birth: ‘ T
Gender: v Ethnicity: v District: v
Student ID: Attending School: v e
Grade: v Track: v Zone: Zoned School: v
Enrolled School: v
Summer School: v
Program ] Special Needs
Acronym: e Aide Oxygen Service Animal # e
e Air Cond Safety Vest LI Tinted Windows
Description: Booster Seat [ Seatbelt Walker
Pgm Notes: Care Plan Car seat as age/size appropriate
Nurse Wheelchair

Eff. Date:

End Date: q
Residence Address information ¥
Transportation Status I ¥
Residence Address information A

Residence Contact
Address City State Zip Emergency Phone #: e
1910 Street Pa v
E-mail:
Area: v | Apt/Bldg:
X: 2256 | Y: 2926 LN Student Eligible for Transportation
Copy. as Pick Up|Drop Off [Eligibility & Assignment History]

3.

Enter personal and administrative
data in the first section. You will
find several drop-down menus
that allow you to select Attending
School as well as Zone School,
Enrolled School and Summer
School.

Enter the Student's Program infor-
mation if needed.

Select Special Needs if required.

Click 6 and 7 to disclose and edit
the information in those sections
(see below).

4

Extend and Input the Student's
Residence information including
complete Address, Coordinates
and Phone, and add Emergency
Phone and E-mail.

If needed, use the Coordinates
Tool to disclose the Student's
Residence coordinates (Geoc-
oding). To learn more about this
tool, read the Geocoding section
in School Management.

If necessary, select the Trans-
portation Modes and Exception
Reasons from the corresponding
drop-down menus.

TIP: Copy as Pick-Up or Drop-Off

After you complete the Student's Residence information, you have the option to copy such data as Pick Up or Drop Off information
as well. This will save you time when entering Transportation data.

To do so:

+  Click Copy as Pick Up or Drop Off below the coordinates tool as preferred.

+  Once copied, you will find the same data within the Transportation window.

To review, find the Transportation tab on top of the New Student window and click on it.
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You can also check the Distance to Attending School by clicking on the [?] button in the bottom right corner of the Residence section.

Transportation Status

A

Transportation Status:  AM and PM v | Days:
Notes:
Admin Bus Pass ESY IEP Inclusion Joint Custody Medical

Sibling Rider

4

Special Ed

(8)

7.

Extend and select Transpor-
tation Status, add Notes and
select the optional categories if
needed.

At the bottom of the dialog, click
Save As New Student to save
the Student's Record.

The New Student Record dialog allows users to input a wide range of information, but not all the fields are required to create a New
Student Record. If you try to save your data as a New Student but the information provided is not enough, the system will prompt you to

fillin the necessary fields.

Adding District Fields

Once you have added the New Student, you can move on to District Fields by clicking the District Fields tab next to the Main tab.

STUDENT

| Main || District Fields (| Contacts || Stop Locator | Transportation || IEP [l Case Mgmt.

| Change Requests |

ESY || ECSE || Attachments |

Tracking |

DISTRICT FIELDS

ITEM VALUE

STUDENT

n || District Fields ‘ Contacts | Stop Locator || Transportation | IEP Change Requests

Case Mgmt.

ESY | ECSE | Attachments

Tracking

Custom Attribute Details

Item:

Value:

Lo |

000

(5]

STUDENT

Main || District Fields | Contacts | Stop Locator || Transportation | IEP | Case Mgmt. | Change Requests ||

ESY | ECSE | Attachments |

Tracking |

Add New
44 RECORD(S)

ITEM VALUE

Air Condition

t e OERTEEEET
XXX XXX XX

1.

ok w

Then, click Add New if you want
to create a New District Field for
the Student. A Custom Attribute
Details window appears.

Enter a descriptive name for the
Item.

Enter the appropriate Value.
Click Add.

Finally, click Save As New Stu-
dent.

Once you do this, the New District
Field will appear in the existing
District Field list.
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Adding Contacts

Move on to Contacts by clicking on the Contacts tab on the right of the Main tab if you want to Add Contacts to the New Student's record.

ansportation ”_I_E_P_" Case Mgmt. | Change Reguests "“E_S"_'”_E-ZS_E"“Et'.achrrents |ﬁ.§<§i
CONTACTS (N RECORDS)
PERSON RELATIONSHIP ADDRESS PHONE ALT. PHONE EMPLOYER E-MAIL
w Address]| Delete Address{es) | Copy as Pick Up | Copy as Drop Off | Copy To Stop Locator
ADDRESSES (N RECORDS)
ADDRESS TYPE NOTES ACTIVE
STUDENT
Main | District Fields || Contacts || Stop Lecator || Transportation || IEP || Case Mgmt. | Change Reguests | ESY | ECSE || Attachments | Tracking |

Contact Details

Person:
Relationship: Q

Address:

Phone: Alt. Phone: E-mail:

Employer:
Emergency Contact
Notes:

Add Address
Address City State  Zip

v

Area: ¥ Apt/Bldg:

X: Y: ® = * _0
Address Type: ¥
Notes:

When the Contacts window appears:

Click the Add New Contact and/or
Add New Address labels to disclose
the corresponding information.

Within the Contact Details window:

1. Enter Person and Relationship
with the Student.

2. Enter the Address, Phone, E-mail
and employer if required.

3. Check Emergency Contact if ap-
propriate and enter any Notes if
needed.

4. Click the Add Contact button.
The Contact Details window will
close and you will see the new
Contacts added in the records
table.

Within the Add Address window:

5. Enter Address, City, State and
ZIP code.

6. Use the Coordinates Tool to dis-
close the address coordinates.
To learn more about this tool,
read the Geocoding section.

7. Select an address type and enter

any necessary Notes.

Click Add.

9. Click Save As New Student. The
Address window will close and
you will see the new Address
added in the records table.

©
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Editing Student Information

Before editing any existing Student's information, you need to find the Student Record. Review Finding Existing Students for more details.
Once you have found the Student whose information you want to edit, click the corresponding Student ID to disclose the Student Record

dialog.

At the upper-right corner of the dialog you have the option to select or deselect the Locked and Inactive status of the Student. Then, sim-

ilarly to what is explained in the Add New Student section, follow these steps:

STUDENT ®
Main || District Fields || Contacts || Stop Locator | Transportation | IEP |[ Case Mgmt. || Change Requests || ESY | ECSE || Attachments |
New Student Record  Student Entry Date: 6/13/2017 201.01PM by Last Update: 10/30/2018 6:09.53 PM ¥4 Locked Inactive
Last Name:  .cion First Name: | e, Middle Name: Date Of Birth: | qg /04,2010 |@
Gender: Female ¥ Ethnicity: v District: v
Student ID: ;017102 Attending School: 137 - FRANKLIN ES v o
Grade: o1 v Track: v Zone: Zoned School: v
Enrolled School: v
Summer School: v
Program Special Needs
Acronym: 9 Aide Oxygen Service Animal # 0
Air Cond Safety vest | Tinted Windows
Description:
Booster Seat || Seatbelt Walker
Pgm Notes: Care Plan Car seat as age/size appropriate
Nurse Wheelchair

Eff. Date:

End Date: ?
Residence Address information =~ = ¥
Transportation Status | ¥

Residence Address information A

Residence Contact

Address City State Zip Emergency Phone #: e

6408 NW CHERRY ST VANCOUVE ¥ || 98663-
E-malil:
Area: ¥ | Apt/Bldg:
X: -13B8574048828 Y: | 57275579031 U Student Eligible for Transportation
. - [Eligibility & Assignment History]

Copy as Pick Up|Drop Off

Phone #: Dist. to Attd. School {(mi): 1.08 71
Mode and Exceptions
Trans. Mode -

Excep. Reason v

Under the Main tab, edit person-
al and administrative data in the
first section. You will find several
drop-down menus that allow you
to select Attending School as well
as Zone School, Enrolled School
or Summer School.

Edit the Student's Program infor-
mation if needed.

Select or deselect any Special
Needs if required.

Click 4 and 5 to disclose and edit
the information in those sections
(see below).

4

Extend and edit the Student's
Residence information including
complete Address, coordinates
and Phone, and add Emergency
Phone and E-mail.

Use the Coordinates Tool to
disclose the Student's Residence
coordinates  (Geocoding). To
learn more about this tool, read
the Geocoding section in School
Management.

If necessary, select the Trans-
portation Modes and Exception
Reasons from the corresponding
drop-down menus.

TIP: Copy as Pick-Up or Drop-Off

as well. This will save you time when entering Transportation data.

After you complete the Student's Residence information, you have the option to copy such data as Pick Up or Drop Off information
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To do so:
+  Click Copy as Pick Up or Drop Off as preferred.
+  Once copied, you will find the same data within the Transportation window.

To review, find the Transportation tab on top of the New Student window and click on it.

Transportation Status

R

Transportation Status: v | Days:

©

Special Ed

Notes:
Pl

Admin Bus Pass ESY IEP Inclusion Joint Custody Medical Sibling Rider

(6]

Adding, Editing or Deleting District Fields Menu

5. Extend and select Transpor-
tation Status, add Notes and
select the optional categories
if needed.

6. Click Save Updates to Existing
Student.

Move on to District Fields by clicking on the District Fields tab next to the Main tab if you need to add, edit or delete any of them.

STUDENT ®
Main || District Fields H Contacts u Stop Locator || Transportation || 1IEP ” Case Mgmit. ” Change Requests || ESY ” ECSE || Attachments
ITEM VALUE Ed It
[
v Delete
STUDENT ®
Main | District Fields || Contacts || Stop Locator | Transportation | 1EP | Case Mgmt. || Change Reguests | ESY | ECSE || Attachments |

Custom Attribute Detalls

Item: | music T/R

Value:l I

[]

| | ©

1.

Click on the Add New, Edit or
Delete buttons as needed.

Clicking the Add New or the Edit
buttons discloses the respective
Custom Attribute Details dialogs.

To add or edit a District Field,
enter a descriptive name for the
Item and a Value in the Custom
Attribute Details dialog and click
Add, if you are adding a new Dis-
trict Field, or Save, if you are edit-
ing an existing one.

Finally, click Save Updates to
Existing Student.

TIP: Items and Values

District Fields might need more specific Values.

Remember that most Items have Yes or No Values (e.g. a Student will or will not have a particular health problem), although certain
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Setting Student Records to Inactive

Student records can never be deleted. On the contrary, they are always kept in the database. However, users might want some Students
to be temporarily or permanently removed from their workflows so that they don't affect the routing plans. In order to get this done, users

have the option to set Student records to Inactive.

STUDENT

Main “ District Fields || Contacts || Stop Locator || Transportation || IEP || Case Mgmt. || Change Reguests || ESY || ECSE || Attachments |

Last Name:  acion
Gender: Female ¥

Student ID: 50157102

Grade: | o1 ¥ Track:

Program

Acronym:
Description:
Pgm Notes:
Eff. Date:

End Date:

First Name: Honey Middle Name:
Ethnicity: v
Attending School:
¥ Zone: Zoned School:

Enrolled School:
Summer School:

Special Needs
Aide
Air Cond
Booster Seat
Care Plan

Nurse

New Student Record  Student Entry Date: 6/13/2017 201:01 PM by | Last Update: | 10/30/2018 6:09:53 PM [F4 Lockedl Inactivel

Date Of Birth:  9g9,04,2010 |G ?

District:

111 - FRANKLIN ES

Oxygen Service Animal %
Safety Vest [ Tinted Windows
Seatbelt Walker

Car seat as age/size appropriate

Wheelchair

v

v

To assign this status:

*  Find the Student following the exact same steps described in the Finding Existing Students section.

+  Click on the Student Record icon to display the Student window and

+  Check the Inactive box on the upper right corner of the window.

+  You can now Save Updates to Existing Student at the bottom of the window.

Notice that when Inactive, a Student won't be listed in any search results unless the Inactive filter is selected first within the comprehen-
sive set of search filters.

Remember that these filters are hidden by default but you can always disclose them by clicking on the Expand icon next to the Find button.
The complete set of filters will be displayed above.

Created/Modified Since

Special Ed U General Ed

Not Assigned Bus after

Eligible for Transportation

Safety Vest L Seatbelt
District Field

Address:

Attachment Type: | 4

5%)

Routes Runs Stops Vehicles Workspace Result Students

Magnet

With Open SSD Request(s) Locked Ungeocoded

Action Reguests

Not Assigned Stop after

NOT Eligible for Transportation Eligibility NOT Determined

Service Animal Wheelchair L Walker

Admin ESY U Transpass Bus Pass IEP U nclusion U Joint Custody Medical Sibling Rider

Aide Ll Air Cond | Booster Seat L) Care Plan L Car seat as age/size appropriate | Nurse L) Oxygen

Tinted Windows

v Transportation Status: v

Zip Code: Use Geofence U Exclude Transpass

Show all run revisions with student details.

& Print Results...
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CREATING STOPS

Understanding Stops

As it is explained in the introductory tutorial Get to Know Compass, Stops are those places where Students will be picked up or dropped
off on their way to or back from school. Users need to plan Stops carefully before they can generate Runs and Routes, since they will
determine the course of these.

Compass contemplates two types of residential bus Stops (those different from Schools), depending on the number of Students assigned
to them:

+  There are Stops that service only one Student. Sometimes these are created next to the Student's residence and they are known as
Curb-To-Curb Stops.

+  There are also Group Stops, which can service several Students that live nearby and are able to walk to them.

Stop Management Tool

The Stop Management tool can be accessed by clicking on the Stops tab. This will display the Stops Management menu, where many
different filters are available to narrow down the search of existing Stops.

Once the preferred filters have been selected, clicking on the Find button located underneath will return a list of the matching Stops. This
list shows the Stop ID followed by a Search button that can be clicked to disclose the selected Stop on the map together with its Bus Stop
location window.

conrass Route Builder Current Scenario  2018-2019ISY] :
201940 1723156152
A Schools P Barriers @ Depots @ Stops @R VIM  “Tiering = Datav B Reports v & SSD Portal %% Admin ® o v [ Logout
Routes Runs Vehicles Workspace Result Students Action Requests AVL 1 | ‘i. :.'_
o
Philmant A =3

Schools Grades pickup: Country Glub. £ £ g & s

~ 0596 - — og -\NU‘“Mg 4 s i opw%

ol s =
] 2620- - ol Stop Id: hamsy & W A *
- = : £ . = 5 .
3990 - 02 ¢ e ‘; ,,e”% & @ S,
~ i %)
Student ID/Name: AlL 8| ¢ ) AN "
'S 3 4
Eff. Date Between And & Y & e 5 %
& &
~| Only With Students Assigned () Only Without Students Assigned ¢ <
-
| Find trip order/stops with no bus assignment i ¥
s

1 Use Geofence [(]Ungeocoded [ Wheelchair () Aide [ ESY | Create new result % s g Bus Stop
~]Gen Ed (5p Ed [(]Magnet Id: 3049312
- _ - _ - Pick Up:

Schedule Standard [T Late In T Early Qut [ Late Activity Students: 0
) Admin (] Billable [ Med Need [ IncL. [ No Auto Assign | Prop Off:
—|Exclude Zero Assigned Rider Count [ Mirrored [ Not Mirrored
SEARCH RESULTS: 81 STOPS (1 SELECTED: O STUDENTS, O WHEELCHAIRS) @ T
7 Ip RUN = PICK. LDTM cB DLY TIME DROP ULTH T,
= 56 (] 4209AM  AUBREYAVEA. O ES DA ] %

Norwalk Rd %

{ 4209AM  FERNDALEST&. O ES DA 500 AM- 820 ] e g
5 . 4209AM  WOODRIDGEA. O ES DA ] e
® 4 4209AM  ANNAPOLISRD. O NU DA 500 AM- 820 0
T) 3051646 L 4209AM  BUSTLETONAV. O ES DA 500 AM- 820 0
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The Bus Stop location window shows Stop ID, Pick Up and Drop Off locations . B
linked to the Stop, and several buttons users may use to: Bus Stop o x
«  Select the Stop SNy 1d: 3043312
4 o Pick Up: KENTWOOD ST
*  Delete the Stop & gx%?;
+ Add the Stop to the Workspace i 4 (/
*  Update the Stop's information N 5/
b r
* Find Runs xnd |7 o
s | | 4
+  Assignto Runs (23 Zoom to
"\'!-u{& ‘_‘{’f!"

A quick Zoom To button is also available to get a closer view of the location on

the Map.

A Closer Look at the Filters

oo

Schools Grades .
- Pickup:

— 0596 -

3901 - ~ 00 Dropoff:

- 2620 - o1 Stop Id:

—| 3990 - —1 02
Student ID/Name: Al s
Eff. Date Between And

| Find trip order/stops with no bus assignment

“1GenEd [ Sp Ed [1Magnet

_|Schedule Standard ("] Late In [C] Early Out ] Late Activity
—|Admin (] Billable " Med Need ["lIncl [C]No Auto Assign

_| Exclude Zero Assigned Rider Count [ Mirrored [ Not Mirrored

—| Only With Students Assigned (" Only Without Students Assigned

~| Use Geofence | Ungeocoded [~ Wheelchair [C] Aide [(IESY | Create new result ¥

Rl

© o

More alternatives displayed below (d) include:

+  Stops with/without Students assigned.

+  Geofenced Stops (located within an area previously delimited by a polygon).

+  Ungeocoded Stops.

To know more about this topic, read the Geocoding section.

+  Stops with aides assigned.

«  Stops for General Education, Special Education or Magnet programs.

+  Different types of schedule.

«  Administrative, Billable and Medical Needs classification.

The first two sets of filters are Schools and Grades
(a) and they are displayed within separate sec-
tions.

Next to them, three new text boxes allow users to
filter by Pickup, Drop-off or Stop ID (b).

Pick up and Drop-off allow the input of the address
where this actions take place, or even just the
street names at such locations. This also applies
to intersections.

Located underneath, Student ID or Name, Avail-
able Schools (c) and a drop-down menu that pres-
ents additional specifications also provide filtering
options.

© Safe Fleet

33



Compass User Guide Creating Stops
Other Stop Related Buttons
In addition to Find and Clear, several other buttons are displayed under the search filters area.
Schools G_rades Pickup:
—| 0596 -
3901 - - 00 Dropoff:
- 2620- ol Stop Id:
1 3990 - o2
Student ID/Name: Al A
Eff. Date Between [ | And =)
—1 Only With Students Assigned ] Only Without Students Assigned
_|Find trip order/stops with no bus assignment B
~| Use Geofence | Ungeocoded | Wheelchair [ Aide [ ESY | Create new result ¥
“|Gen Ed [15p Ed [1Magnet
_|Schedule Standard [ Late In [C] Early Out [T Late Activity
—|Admin ] Billable [ Med Need ("] Incl [ No Auto Assign
_| Exclude Zero Assigned Rider Count [ Mirrored [ Not Mirrored
]
SEARCH RESULTS: 81 STOPS (1 SELECTED: O STUDENTS, O WHEELCHAIRS)
-] RUN = PICK LDTM cB oLY TIME DROP ULTM CB DLY TIME TRTM ASSIGNED RIDERS wc
(] 3067258 | 4208AM  AUBREYAVEA. O ES DA ] ES D 750 AM- 755 A 1 ]
3049312 . 4209 AM FERMDALE ST &. © ES DA 500 AM- 820 ] ES D 825 AM- B30 A ] ]
(] 3068171 | 4208AM  WOODRIDGEA. © ES DA ] ES D 750 AM- 755 A 1 ]

These buttons include:

+  Add to Workspace: Stops can be added to the Workspace when they are going to be used to generate a Run.

«  Bulk Update: Used to apply an action to a set of selected Stops.

+  Create and Remove Mirror: Mirroring Stops is the process of turning AM Stops into PM Stops to generate Reverse Runs.

*  New: Users can always create New Stops by clicking this button.

+  Delete: Selected Stops can be deleted by clicking the Delete button.

«  Groups: Used to group Stops together under specific names.

*  Symbols: Used to create and assign symbols.

Stop Tabs

Remember that after a Stop search is done, a table showing a list of the matching Stops is displayed under the filter sections.

If you click on any Stop ID, a new window containing the information related to that specific Stop will appear. This information is distributed

in several menus under different tabs.

The first two tabs are called Pick Up and Drop Off. It is fundamental to understand that every Stop must be linked to a Pick Up location and
a Drop Off location when it is created, since every Student picked up at a particular Stop is necessarily dropped off at another.

Generally, one of these two locations will be the Student's residence (or a location close to it) and the other one will be the School.
Then, if an existing Stop shows a specific address as a Pick Up location, the Drop Off location will generally be a School and vice versa.
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Let's take a closer look at these tabs with the help of some illustrations:

Pick Up
1 EXISTING STOP x
Stop Address or School can be selected at the top of the dialog.
; ; ; ; Stop Id: 2311837 Alternate Stop #:

Related fields display to allow the input of relevant information.

Pick Up | Drop Off | Date/Class | Stop Students || Find Students
The lower half of this menu also allows users to: g sm@ School

Address City State  Zip

+ Input Pick Up time window, Assigned and Actual number of

. . NE 30TH AVEEMNE 115TH CI ancouver wa v
Riders, number of Wheel Chairs, Safe Vests and Seat Belts, and i :

Load Time in minutes. Area: T | Apt/Bldg:
+  Select Curb location. This drop-down menu specifies if U-Turns street L street 2: corner:
are allowed at this Stop and which side of the street the vehicle
will be approaching from. x:| -12652200418| v:| 5733108025528 B W B
+  Select Delay type. The Soft/Hard Time window drop-down menu Pick Up Between: nd:

is used to indicate if the scheduled time for the bus to reach the

. . . . Assi d Rid Actual Rid WwC sV =3=1 Load Ti
Stop is flexible or not. For example, Hard Time Window must be SEgnad Riders LEE e =

necessarily assigned to Schools because the arrival of the bus is © O ° jo Jjo J[r_Jwin
determined by the Bell Time. Curb: | pight side of vehicle ¥ Specialties
y E AC
»  Enter Maximum Ride Time in minutes. Delays: | soft Time Window ¥ Aide
- Select Specialties Max Ride Time Min. Boys ’
+  Add Notes as needed. Notes:
p
Drop Off
2 EXISTING STOP x
The Drop Off Menu is very similar to the Pick Up Menu and, again, Stop Aternate Stop #:
Address or School can be selected at the top of the dialog, and related - E—8 ) =
infOrmatiOn input in the provided text bOXes. Pick H_’ | Drop u“‘ DatefClass || Stop Students || Find Students
@Eo@ School
The lower half of this menu allows users to: Address City State  Zip
+  Enter Drop Off time window and Unload Time in minutes.
. . . Area: ¥ apt/Bldg:
+ Select Curb location. Remember this drop-down menu specifies troet 1t haet 2. Cormers
if U-Turns are allowed at this Stop and which side of the street the ’ i ’
vehicle will be approaching from.
X: Y: ‘ -~ %

+  Select Delay type. Remember that the Soft/Hard Time window
drop-down menu is used to indicate if the scheduled time for the Drop Off Between: | 500 am | 3Nd: | 505 Ang
bus to reach the Stop is flexible or not.

Unload Time

+  Add Notes as needed. Min
Curb: | Right side of vehicle ¥

Delays: | Hard Time Window ¥

Motes:
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Stop Students Tab
3 EXISTING STOP

The Stop Students tab displays a Alternate Stop #: | 2942465

||St Of the StUdentS that have been Pick Up || Drop Off | Date/Class H Stop Students H Find Students |

assigned to that Stop.

Each row shows Student ID, full e
Name Address School and Stop - STUDENTID ALT.STUDENTID LAST FIRST ADDRESS SCHOOL GRADE
f ! u A\ CO! 3 Ti78434 PRESCOTT 08
Effective Date. ..@ o
L Prescott 04
U 05
Students can be selected and Owvw Q : o8
Removed wheneveritis necessary. Hwv Q TI78432 GLOVER %

In order to avoid mistakes, notice
that Stop ID and Student ID are
different.

EFF. DATE END DATE

6/1/2018

6/1/2018

NOTE: Stop ID vs Student ID

In order to avoid mistakes, be aware that Stop ID and Student ID are different.

Find Students Tab

4 EXISTING STOP

This Menu allows users to search Stop Id: 3031960
Students by ID, Last Name, First

Pick Up ” Drop Off ” Date/Class || Stop Students ” Find Students

Alternate Stop #: 2242486

Name, Schools, Grade and Walk

Distance in order to assign such Student ID: ] 5996 - = ©

Students to the Stop. Last Name: ] 0596 - ] 00
¥ 3901 - o1

The resulting Students can be First Name: [ 5920 - S| ez

= |walk to Stop
Miles 05

I/ Search for
IStudents at
Drop Off

4

listed in the Student Search Result

table and/or disclosed on the Map @
I Map ¥ Table
as preferred. -
Effective Date:

5/24/2019 End Date: | ¢ 31,2019
Then, any matching Student can
be selected and added to the Stop
by C“Cking on the Add to Stop % STUDENT ID ALT. STUDENT LAST FIRST ADDRESS SCHOOL
button. e

STUDENT SEARCH RESULT (232}

Effective and End dates can also
be specified.

/
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Adding Stops in the Map

There are two main ways to create new Stops in Compass. The simplest method involves Adding Stops directly in the Map.

To Add a Stop in the Map,
+  Find the location where you want the Stop to be placed.

+  Right click on it and select Add Stop in the displayed list of actions. A New Stop window will appear.

Remember that Stops must have Pick Up and Drop Off information associated.

TO SCHOOL

If you want to create an AM Pick Up Stop at a particular address (going to School in the morning), you need to start by selecting Stop

Address (not School) in the Pick Up dialog.

However, notice that Stop Address is shown by default when creating a new Stop, and the Address information is provided in the

corresponding fields.

1 Within the Pick Up tab:

« Ifrequired, you can manually enter the number
of Riders, and Students using Wheel Chairs,
Safe Vests or Seat Belts. This information will
be updated and shown in the corresponding
text boxes if Students with such requirements
are assigned to the Stop.

Input Pick Up Time Window limits.

. Enter Load Time in minutes.
«  Select Curb location.

+  Select the allowed type of Delays, i.e., Hard or
Soft Time Window.

NEW STOP

Stop Id:

Pick Up | Drg Off

Alternate Stop #:

Date/Class || St

op Students || Find Students

| ® Stop Address
Address
5851 NE 119th St
Area:

Street 1:

X: | -13649146.64!

Pick Up Between

Assigned
Riders

Q

School

¥ Apt/Bldg:

Street 2:

City

Vancouver

State  Zip
¥ || 9BG86

Corner:

02| Y: | 5733625870810 U

Actual RiderswC SV SB

8]

+  Enter Maximum Ride Time in minutes.
+  Select Aide, AC or other Specialties if required.
«  Typein any required Notes.

Curb: | Either side of vehicle ¥
Delays: | Soft Time Window ¥
Max Ride Time Min.

Notes:

and:

Load Time
Q 0 Q 1 Min
Specialties
AC
Aide
Boys 4

Add to Workspace

= 2 NE )
Sources: Esri, HERE, Garmin, USGS, Intermap, INCREMENT P, NRCan, Esr Japal —

NE 124th St

Zoom in, find the
location, right click
on it and select Add
Stop

¥

O = NE_119th

NE 118th St

NE 56th Ave
NE 60th Ave

NE 116th St

N
ORLEE

2
NE B1st P|

NE 115th St

wve

<
= NE 114th St
=
w
Z
1

NE

3th St

1121h St . (=4 Al

=]

NOTE: Number of Riders

Be aware that, if no Students have been assigned to the Stop, the number of riders in the corresponding text box must be 0. Otherwise,

a warning message will pop-up and the information won't be saved.
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Once completed, move on to the Drop Off tab by 3 I
. . . NEW STOP
2 clicking on it and: =
. . Stop Id: Alternate Stop #:
- Click on the School selection button. e ——— algoe
Pick fip || Drop OFff || Da}e/Class || Stop Students || Find Students |
+  Select the School in the drop-down menu SepRaTTESS @ School <«
located under the School selection button. 10- T +—
. If needed' Se|eC‘t the Be” Tlme from the Bell Times | (To-School) AM IN BELL TIME: 8:30. ¥ <—
available drop-down menu.
«  Enter the Drop Off Time Window limits in the
corresponding text boxes.
+  Enter expected Unload Time in minutes. Drep/OfFBtiiean: | aioam |and: |Eac’kh ] . g
Unload Time z +=
+  Select Curb Specifications and Delay type i Ene tram st g
(Hard or Soft Time Window). i T ¥
+  Type in any Notes and click OK below to Delays: | Hard Time Window ¥ z
save the Stop. B 1
Notes: :1 ‘.‘7‘-
4 SNE 115th St E
Add to Workspace ?:
= NE 114th St
NEUZ:‘KHMSV

FROM SCHOOL

= NE
Sources: Esri, HERE, Garmin, USGS, Intermap, INCREMENT P, NRC:

an, Esri Japan

=259

If you want to create a Stop for a PM Drop Off Stop (generally at the Student's address) the method will follow opposite Steps:

1 Within the Pick Up tab:

+  Select the School in the drop-down menu
under the School selection button.

Click the School selection button.

+  Choose Bell Time in the available drop-down
menu (Generally PM Out for School Pick Up).

+  Enter Pick Up Time Window limits in the
corresponding text boxes.

+  Ifrequired, you can manually enter the number
of Riders and Students using Wheel Chairs,
Safe Vests or Seat Belts. This information is
updated and shown in the corresponding text
boxes if Students with such requirements are
assigned to the Stop.

+  Enter Load Time in minutes.

«  Select Curb Specifications.

+  Select Delay type (Hard or Soft Time Window).
+  Input Maximum Ride Time in minutes.

+  Select other required Specialties.

+  Type in any additional Notes.

NEW STOP

Stop Id:

Alternate Stop #:

Pick Up | Drg# Off || Date/Class || Stop Students |[ Find Students
Stop Address ® School <—
10- v
Bell Times | (From-School) PM QUT BELL TIME ; ¥ | e
Pick Up Between: zs5gpnm | and:| 303 pm
Assigned Actual RiderswC SV SB Load Time
Riders
o] o] o] o] o] 1 Min
Curb: | Either side of vehicle ¥ Specialties
AC
Delays: | Soft Time Window ¥ Aide
N . . Boys h
Max Ride Time Min. ¥
Notes:
s
Add to Workspace

NE 118th St

NE 56th Ave

NE 116th St

4 e N

2

NE 1151h St

~NE 37th_Ave

z
m

13th St

NE 124th St

NE 80th Ave

NE 114th St

% = = NE 1121h St ¢ raY
Sources: Esri, HERE, Garmin, USGS, Intermap, INCREMENT P. NRCan, Esr Japal —

NE 615t P|

NE_119th
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NOTE: Number of Riders

Remember that, if no Students have been assigned to the Stop, the number of riders in the corresponding text box must be 0.
Otherwise, a warning message will pop-up and the information won't be saved.

NEW STOP x

2 Once completed, move on to the Drop Off tab by 3 *

clicking on it and: =
Stop Id: Alternate Stop #:
+  Click on the Stop Address selection button. P(\—E rop Off || Qlic/Clase | Stop Students [ Find Students HE T A
. . . . O Stop_Address School
«  Input Drop Off Time Window limits. i iy ST B
. . . 5851 Sth V. Y wa'v
* Enter Unload Time in minutes. D il
) ) Area: ¥ Apt/Bldg:
+  Select AC requirements if needed. o STty s
+  Select Curb Specifications
X: | -13649146 6402 Y: | 5733625.870810 ‘ -~ %

«  Select type of Delay (hard or soft Time
WII’]dOW) Drop Off Between: and: O o NE 119th

Unload Time

NE 60th Av,

+  Typein any required Notes. i NE 118 5t

NE 56th Ave

+  Click OK to save the newly created Stop. Curb: | Right side of vehicle ¥

Delays: | Soft Time Window ¥
NE 116th St

N
o s 3

Notes:

NE 115th St

e
ey
NE 6151 PI

Add to Workspace
NE 114th St

—~NE 57th Ave

=
m

Ith St

o & 112th St = )

_ NE Cr
Sources: Esri, HERE, Garmin, USGS. Intermap. INCREMENT P. NRCan, Esri Japar. =]

When you click on the Map to create a new Stop, the New Stop window displays an address with its associated geographic coordinates
(Xand Y values). If you have read the Geocoding section, you may remember that even an actual address already existing in the database
can't be found in the Map sometimes. This often happens because it takes some time to update the map’s information after recent
developments. Then, the system might be able to geolocate the address and assign coordinates to it, but no graphic information of the
current street layout would be displayed.

If you want to know more about this topic, read the Geocoding section.

Creating Stops for Returning Runs: Mirroring

If you have completed AM Stops, you can always use the Create Mirror Tool to create PM Stops so that Students can be picked up at
School and returned to their residences following reverse Runs.

Mirroring is a quick way to turn AM Stops into PM Stops, specially when multiple Stops need to be included in the process.

To learn about Mirroring, read the tutorial Mirroring Stops.
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Adding Stops with the New Stop Button

A different method to Add Stops during route building with Compass involves the use of the New Stop window. To do so:

+  Click the Stops tab (1) first to operate the Stops Management tool.
+  Click the New button (2). The New Stop window appears.

Identically to what happens when creating a New Stop in the Map, the New Stop window shows Pick Up and a Drop Off dialogs under
separate tabs. Remember that every Stop needs to be associated to Pick Up and Drop Off information, since Students need to be Picked

Up and Dropped Off at different locations, generally their residence and the School.

[v]
chm; Route Builder
AN 0

201940 1723156152

1A Schools P Barriers & Depots | @ Stops @VIM =g Tiering = Data v B Reports v

Routes  Runs Vehicles Weorkspace Result Students Action Requests

Schools Grades
Pickup:
Check All Schools
230-230 01 Dropoff
- 02
2820 - 2620 Stop Id:
5996 - 5996 - 03 -
Student ID/Name: All v v
Eff Date Between | And ]

Only With Students Assigned ) Only Without Students Assigned

Find trip order/stops with no bus assignment. v
Use Geofence LUngeccoded L Wheelchair L Aide LJESY  Create new result ¥
Gen Ed ) Sp Ed LI Magnet

Schedule Standard Ll Late In L Early Out L Late Activity

Admin Ul Billable L) Med Need [ Incl No Auto Assign

Exclude Zero Assigned Rider Count L) Mirrored L Not Mirrored

& SSDPortal £ Admin

TO SCHOOL

If you want to create an AM Pick Up Stop at a particular address (going to School in the morning), you need to start by selecting Stop
Address (not School) in the Pick Up dialog. However, notice that Stop Address is shown by default when creating a Stop.

1 When the New Stop window is displayed, in the Pick Up dialog:

« Disclose the associated coordinates (Geocoding) with the Coordinates Tool.
To learn about this topic, read the Geocoding section.

Input Stop Address details.

Below:
+  Enter Pick Up Time Window limits.

«  If required, you can manually enter the number of Riders and Students using
Wheel Chairs, Safe Vests or Seat Belts. This information is updated and shown
in the corresponding text boxes if new Students with such requirements are
assigned to the Stop.

+ Input Load Time in minutes.

+  Select Curb Specifications and Type of Delay (hard or soft Time Window).
+  Select Aide, AC requirements or other available Specialties if necessary.

+  Enter Maximum Ride Time in minutes.

«  Typein any required Notes.

NEW STOP ®
Stop 1d: Alternate Stop #:
Pick Up || Drop Off || Date/Class [ Stop Students || Find Students
% Stop Address () School
Address City State  Zip
v
Area: ¥  Apt/Bldg:
Street 1: Street 2: Carner:
Pick Up Between: and:
Assigned Actual RiderswC SV SB Load Time
Riders
1 Min
Curb: | Either side of vehicle ¥ Specialties
AC
Delays: | soft Time Window ¥ Aide
Max Ride Time Min. Boys =
Notes:
4

Add to Workspace
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NOTE: Number of Riders

Remember that, if no Students have been assigned to the Stop, the number of riders in the corresponding text box must be 0.

Otherwise, a warning message will pop-up and the information won't be saved.

2

Once completed, move on to the Drop Off tab by clicking on it and select
School. Then:

+  Select the School in the drop-down menu located under the School
selection button.

+  Select the Bell Time from the available drop-down menu.

Below:

+  Enter the Drop Off Time Window limits in the corresponding text boxes.
+  Enter expected Unload Time.

+  Select Aide, AC requirements or other available Specialties if necessary.
«  Select Curb Specifications and Delay type (usually hard Time Window).
+  Typein any required Notes.

+  Atthe bottom of the window Click OK to save the New Stop.

FROM SCHOOL

NEW STOP
Stop Id: Alternate Stop #:
Pick Up ” Drop Off “ Date/Class || Stop Students || Find Students |

Stop Address ® School

Bell Times ¥

Drop Off Between: and:
Unload Time
Min
Curb: | Either side of vehicle ¥

Delays: | soft Time Window ¥

Notes:

Add to Workspace

If you want to create a PM Drop Off Stop (generally at the Student's address) the method will follow opposite Steps:

1

Within the Pick Up tab select School. Then:

+  Select the School in the drop-down menu located under the School
selection button.

+  Select the Bell Time from the available drop-down menu.
Below:
+  Enter Pick Up Time Window limits.

*  You can enter the number of Riders and Students using Wheel Chairs,
Safe Vests or Seat Belts. This information is updated and shown in the
corresponding text boxes if new Students with such requirements are
assigned to the Stop.

+  Enter Load Time in minutes.

+  Select Curb Specifications.

+  Select type of Delay (usually hard Time Window).
+  Select Aide and AC requirements if necessary.

+  Input Maximum Ride Time in minutes.

+  Typein any required Notes.

NEW STOP
Stop Id: Alternate Stop #:
Pick Up “ Drop Off | Date/Class | Stop Students || Find Students |

Stop Address @ School 4—

Curb: | Either side of vehicle ¥
AC

Delays: Soft Time Window ¥ Aide
Max Ride Time Min. Boys

MNotes:

Eell Times v
Pick Up Between: and:
Assigned Actual RiderswC SV SB Load Time
Riders
1 Min
Specialties

Add to Workspace
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NOTE: Number of Riders

Remember that, if no Students have been assigned to the Stop, the number of riders in the corresponding text box must be 0.
Otherwise, a warning message will pop-up and the information won't be saved.

Once completed, move on to the Drop Off Menu by clicking on its tab and NEW STOP .
2 select Stop Address. Then:
. Stop Id: .
+  Input Stop Address details. * | | Altermate Stop #:
Pick Up | Drop Off | Date/Class || Stop Students | Find Students
«  Disclose the associated coordinates (Geocoding) with the Coordinates S om0
p Address School
TOO'- Address City State Zip
To learn more about this topic, read the Geocoding section. T
Area: ¥ Apt/Bldg:
Below:
Street 1: Street 2: Corner:
+  Input Drop Off Time Window limits.
«  Enter Unload Time in minutes. X: v: o
+  Select Curb Specifications Drop OFf Between: and:

Unload Time

«  Select type of Delay (usually soft Time Window).

Min
- T in any required N .
ype a y equ ed Otes Curb: | Either side of vehicle ¥
+  Click OK to save the newly created Stop. Delays: | soft Time Window ¥
Notes:
|
Add to Workspace

When you create a new Stop, the New Stop window displays an address with its associated geographic coordinates (X and Y values).
However, sometimes an actual address at that specific location might not exist in the database. This often happens because it takes
some time to update the map’s information after recent developments. In that case, the system might be able to geolocate the address
and assign coordinates to it (Geocoding), but the current street layout wouldn't be displayed.

If you want to review this concept, click and read the Geocoding section.

Creating Stops for Returning Runs: Mirroring

If you have completed AM Stops, you can always use the Create Mirror Tool to create PM Stops so that Students can be picked up at
School and returned to their residences following reverse Runs.

Mirroring is a quick way to turn AM Stops into PM Stops, specially when multiple Stops need to be included in the process.

To learn about Mirroring, read the tutorial Mirroring Stops.
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Geocoding

Remember that Geocoding is the process of transforming a specific address to a pair of geographic coordinates (X and Y values). Some
common tasks in Compass Route Builder, such as adding new Students, adding new Schools, or creating Stops, require that addresses
are converted into coordinates. Compass uses these coordinates to produce Runs and Routes and the Coordinates Tool can help users

to disclose X and Y values associated with an address or point in the Map.

There are three different tools available for Geocoding next to the address text box: The red button is used to disclose address and
coordinates, the green button can be used to disclose coordinates only and the white one links an address to associated coordinates.

1 If you know the exact location on the map, you can disclose the
address and coordinates at the same time with the red Geocod-
ing button as follows:

+  Click first the red Geocoding button.

+  Zoominand click on the exact location on the map. The ad-
dress and coordinates will be displayed in the correspond-
ing text boxes.

2 The green geocoding button gives the user the option to enter
the address manually and even customize the way such ad-
dress is displayed. To do so:

+  Click the green Geocoding button.

+ Zoom in and click on the exact location on the map. The
coordinates associated with that location will be disclosed
in the corresponding text boxes.

+  Then, enter the address information as you want it to be
displayed in the address text box.

NEW STOP

Stop Id: Alternate Stop #:

Pick Up | Drop Off || Date/Class | Stop Students || Find Students

® Stop Address School

&
2
£
'3
Ll
&

#

Curb: | Either side of vehicle ¥

Delays: | soft Time Window ¥

Motes:

Add to Workspace

r Address City State  Zip
2001 NE Parkview Dr Vancouver v | 95686 Click
| Area: ¥ Apt/Bldg:
&
;‘; Street 1: Street 2: Corner:
|X: -136534056159 Y: | 5733057370412 |‘ g ‘
Pick Up Between: and: C“
Assigned Actual WC SV SB Load
Riders Riders Time
1 Min
Curb: | Either side of vehicle ¥ Specialties
AC Ni
Delays: soft Time window ¥ Aide W
B -
Max Ride Time Min. oys
Notes:
Fd
Add to Workspace
NEW STOP
Stop Id: Alternate Stop #:
Pick Up | Drop Off ‘ Date/Class | Stop Students || Find Students
® Stop Address School
Address City State Zip
9700 NE 21st PL Vancouver ¥ || D8665 Cl
ick
Area: ¥ Apt/Bldg: 4
Street 1: Street 2: Corner:
& X: | -13653305292z| Y: | 5731105.837534L |u -~ @
Drop Off Between: and: *
Unload Time Click
Min

NE
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3

To link an address with its associated coordinates:

The white geocoding button, displayed as a magnifier icon, allows the = =
user to link an address to its corresponding coordinates.

Enter the address in its corresponding text boxes.

Click the white Geocoding button. The coordinates will be dis-

closed below.

Disclosing Stop Locations on the Map

NEW STOP x

Stop Id: Alternate Stop #:

Pick Up || Drop Off | Date/Class || Stop Students | Find Students |

® Stop Address School

Address City State  Zip

12217 NW/ 15th Ave Vancouver || \Wa ¥ N

Area: ¥ Apt/Bldg:

Street 1: Street 2: Corner:

X:| -13657378.5119¢| Y. | 5734007239612 ®u®

Pick Up Between: and:
Assigned Actual wWC SV SB CIICk
Riders Riders

1 Min
- S ialti
Curb: | Either side of vehicle ¥ peciaities
AC -
Delays:  5oft Time Window ¥ pide
B -
Max Ride Time Min. oYs
Notes:
i
Add to Workspace

P . _ After an actual address is entered in its text box while cre-
o, ating New Stops, if the user clicks on the white Geocoding
Stop 1d: Altenate Stop #: ~210,, button and the system recognizes its associated coordi-
[Pick Up | Drop OFf | Date/Closs | Stop Students || Find Students | nates, a pop-up window with such address and Geocod-
% Stop Address ) Schoal ing information will be displayed in the Map on the corre-
Address City State  Zip Geocoded Address [mlb'S Sponding |Ocati0n.
12217 NW 15th Ave Vancouver | W2 ¥ N 123 Address: 12217 NW 15th Ave,
Area: | apteidg: o X idesrize tiios0s
Street 1: Street 2: Corner: L:afcrhagggze.:zﬁglzmss
— NOTE: Missing Street Layout
X: | -13657378.5119¢ ¥Y: 5734007238612 ‘ -~ g NW 122nd St
Pick Up Between: and: - : Sometimes, even an actual address already existing
Assigned Actual wc sv se 5 in the database can't be found in the Map. This often
Fiers Ricers ‘ z happens because it takes some time to update the
R r——— Specialties - MW 120t 5t map’s information after recent developments. In
Curb: | Either side of vehicle ¥ ac - that case, the system might be able to geolocate the
Delays: | soft Time window ¥ alde E address and assign coordinates to it, but no graphic
Max Ride Time Min. Boys - B information of the current street layout would be
Notee: z displayed.
4 NW 119
Add to Workspace 2 h
§ i NW 7,
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Creating Curb-To-Curb Stops

A Curb-To-Curb Stop has to be set by a Student's residence. In other words, it is a Stop that has the same address as the Student's home.
This is often due to the Student's special needs but there might be other reasons such as the isolation of residences in rural areas.

Compass customers have the option to quickly create Curb-To-Curb Stops with the Student Management tool, instead of the Stop
Management tool as it might be expected. The Student Management tool is accessed by clicking on the Students tab.

Finding and Selecting Students

Before creating Curb-To-Curb Stops, users need to select the Students to whom such Stops will be assigned. To review how to find
Students, read the tutorial Finding Existing Students.

Once the search is done, users can select the Students from the resulting search list by checking off the selection box next to their
Student ID. The selected Student will be highlighted in yellow. By clicking the search icon (magnifier) in the list, or the corresponding
Student icon on the map, a window showing Student's information is displayed on the Student's residence location.

SCHOOI

0z

Card Id

Cemetery

L _eRd

1R1Schools P Barriers & Depots & Stops @& VIM g Tiering = Data v B Reports v & 55D Portal €% Admin @ o v @ Logout
Routes Runs Stops Vehicles Workspace Result Action Requests  AVL p
& % 7 e L7, o !
Attending School ¥ Grades Student ID- 2 & g Z B 2
5396 i e %, Q\s‘c £ [ P 4‘%
7, = Sy
. 4 ¥ % %
. i i & 5
0596 o Last Name, /g & Select tool N N
¥ 3901 o ) Vi Bl o %
First L . g
e .
a920 Name: Farest Hills o 7 m‘ﬁﬁ:_‘

g & = S
{o gq09” P
_ >
=z

7 A X
® g % A
= et 2 % ID: C0057895
il E s % Name:
7 @ Quff' Zm 1 Address:
5 = . / & IS a
Show all run revisions with student details & Print Results £ ‘;\" AF @u 2, School
Q) de
X &
SEARCH RESULTS: 231 STUDENTS (1 SELECTED) ‘_?U "E’th, Qaq _@'
t & %
STUDENTID LAST NAME FIRST NAME ADDRESS SCHOOL CHG.REQ 2 .S:’ bt Zoom to
= ¥ & ——
bl il L fall i o
e“b g
: A TR
s, o s
Selected Student %R, % EY Banjaimin Rush
s State Park
4 \@‘M‘w
o
- 4 Acr
3 &* Sources: Esri, HERE, Garmin, USGS. Intermap. INC. =)

Since matching Students are disclosed on the map on their residence locations,

these can also be selected there with the Select tool. To do so:

Map toolbar and then cl

You can select multiple Students at the same time by dragging the cursor

You might need to zoom in first to isolate the Student and make the selection
easier. Use the Zoom in or the Marquee Zoom In to isolate the Student.

+  Select the Student in the Search Results list or click the Select tool in the

ick on the Student.

so that you draw a rectangle that includes those Students.

The color of the icon will switch from green to yellow in the Map to indicate

that the Student has be

en selected.

3
Ko
s"ﬂ'@
\ .fljr e
W\ 8 or
II
II
\ '{‘:‘fqy
= M
g -
% 23
= St -
T n
-; W homps® 5
< =z
z ]
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Adding a Curb-To-Curb Stop

To create the Stop, make sure that the Student you want the Stop to be assigned to, but not other undesired Students, is selected. You
can easily see this by checking the yellow color of the icon on the Map and/or the Student record in the search list. Then, click on the

Curb-To-Curb Stop button.
Routes Runs Stops \Vehicles Weorkspace Result Students Action Requests  AVL
= = 7 =
Attending School ¥ Grades Student ID: & prd q”-;y E 7
1 5996 (A & g
e ; I °°oa' < =
0596 - Last Name: o i
@ 3901 /. oy
01 First ; ot
] 5920 P
- 02 ~| Name: ForestHills —ON
SCHOO! R Cematery {532 <& g -
8 4 T, o o Y o
; s ‘“E‘n)ek A XU
2 e i 2, 1D: CO057895 s
aort A 8 4Us Name: 5 ilies
e 52“,@‘ z ,/ Address: 5
I show all run revisions with student details. & Print Results ~ ‘r“, 2y v, QU 5’ Sitinols 6"
& ge
§ &
SEARCH RESULTS: 231 STUDENTS (1 SELECTED) ‘; ’J,_.,Jq; °¢ﬁ {ﬁ‘
~ g
STUDENTID LAST NAME FIRSTNAME  ADDRESS SCHOOL CHG. REQ 8 T Zoom to g
F o — § T FEaus s,
h @“ Léi il & i = AR
& &
B A c‘o %
%”R & 2 Banjamin Rush
3 State Park
o 0%
BC
b &
4 3 o Sources: Esri, HERE, Garmin, USGS, Intermap, INC.
After you click on Curb-To-Curb Stop, a new window
1 y . P CREATE CURB-TO-CURB STOPS x
showing the fields required for the task appears. To
Complete th|s < Ta Attending School ¥ /AM Stops Effective Date: 6/3/2019 |
. Se|ect To/AM Stops |f the Student iS going to be AM/To School Classification Gen Ed v AM/To School Schedule Standard v
Picked Up at thlS Stop on the Way to SChOOI Administrative No Auto Assign Billable Public Visible
. Enter the Effective date End assignments (if any) to existing curb to curb stops to (AM) school on |
Select Attending, Summer, Zone or Selected
From Attending School ¥ /PM Stops Effective Date: |
v PM/From School Schedule v
Billable Public Visible
E

School from the drop-down menu.
Select the appropriate type of Education (General,

Especial or Magnet Programs).
Check any additional information boxes if required.

PM/From Scheool Classification

No Auto Assign

Administrative
End assignments (if any) to existing curb to curb stops from (PM) school on

x

Once finished with the first section, move on to the

second one and:
Select To/PM Stops if the Student is going to be

Dropped Off at this Stop on the way back from

School.
Enter the Effective date.
Select Attending, Summer, Zone or Selected School

from the drop-down menu.

Especial or Magnet Programs).

Select the appropriate type of Education (General,

Check any additional information boxes if required.

CREATE CURB-TO-CURB STOPS
Effective Date:

6/3/2019 |

« To Attending School ¥ /AM Stops
AM/To School Classification Gen Ed v AM/To School Schedule Standard v
Administrative No Auto Assign Billable Public Visible
End assignments (if any) to existing curb to curb stops to (AM) school on
From Attending School ¥ /PM Stops Effective Date: | =]
v PM/From School Schedule v
Billable Public visible
E

PM/From School Classification
No Auto Assign

Administrative
End assignments (if any) to existing curb to curb stops from (PM) school on

[

and the selected Student assigned to it.

Click OK. The new Curb-To-Curb Stop will be created
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Assigning Pick Up and Drop Off Times: Bulk Update

Remember that every Stop must be linked to Pick Up and Drop Off locations, since every Student picked up at a particular Stop is
necessarily dropped off at another. These locations are included in any Curb-To-Curb Stop that you create but you still need to add Pick
Up and Drop Off times to the Stop afterwards. You can review Pick Up and Drop Off times and delay allowance (hard vs soft windows) in
the Stops menu section of the tutorial Understanding Stops.

To add Pick Up and Drop Off times to the Curb-To-Curb Stop, you can select the Stop on the Map, click Update within the pop-up Bus Stop
window and enter the information in the Pick Up and Drop Off menus. To review this, read the tutorial Adding Stops in the Map.

If for any reason you have created more than one Curb-To-Curb Stops, you can update this information with the Bulk Update tool. To do
so, select the Stops on the Map or in the search results list and then click Bulk Update above this.

Routes Runs Stops WVehicles Workspace Result Students ActionRequests AVL

[ ou upise |

SEARCH RESULTS: 62 STOPS (5 SELECTED: 2 STUDENTS, O WHEELCHAIRS)

«

] ID RUN = PICK LDTM cB DLY TIME DROP ULTM cB DLY TIME TRTM ASSIGNED RIDERS wC
3144244 ALGARDANDL. 0O ES DA = 0 ES DA 1 0
2 FERND: ) ES DA 500 AM- 820 0 ES DA ) )
¥ 3068171 J 0 ES DA - 0 ES DA 1 0
¥ 3029349 O ANNAPOLISRD . O NU DA 500 AM- 820 0 ES ND ) 0

A new Stop Information Bulk Update window will appear. Let's assume that these Curb-To-Curb Stops are created as AM Stops, which
means the assigned Students are picked up by their residences in the morning and taken to School.

To add Pick Up and Drop Off times to the Stops, follow these steps:

1. Select the School from #2 drop-down menu (#1 menu is for T — v
School Pick Up). :
Update Setting Value
2. Onthe right, select the corresponding AM Bell Time. 2 v M
. . . Pick Up After
The Drop Off Time Window at School should be displayed bk U s
IC|
below. Select both Drop Off boxes (After and By). v
. . ) ) 2 [5901 v|| (To-School AM IN BELL TIME &1 v <=
4. Select Pick Up Time Delay. If bus Delay is allowed, enter this Drop Off After rsomt |
in minutes. Remember that certain Delays may be reasonable SO | =
(soft window) at Pick Up Stops. . Lonl T .
5. Do the same for Drop Off Time Delay. Remember that arrival 5, Unload Time e
at School is subject to Bell Time and little flexibility is allowed 6 Max Transit Time i
(hard WlndOW). 7. Pick Up Time Delay Allow delay of v |10 Min. —
Select curb side if necessary. 8 Drop Off Time Delay No delays . Min <—
C||Ck OK 9 Num Passengers
10. Pick Up Curb Approach | Either side of vehicle v <=
n Drop Off Curb Approach | Right side of vehicle 7+ —
12 Pick Up School v
13. Drop Off School v
14 Preference

Creating Stops for Returning Runs: Mirroring

If you have completed AM Stops, you can use the Create Mirror Tool to create PM Stops so that Students can be picked up at School and
returned to their residences following reverse Runs.

Mirroring is a quick way to turn AM Stops into PM Stops, specially when multiple Stops need to be included in the process. To learn about
Mirroring, read the tutorial Mirroring Stops.
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Assigning Students to Stops

Adding new Students to the database is a common event in Compass Routing. Occasionally, a new Stop has to be created to service
those Students. In other cases, the Students have to be assigned to existing Stops.

Whatever the case may be, Students always need to be linked to Stops and, depending on the situation, users can follow different
workflows to perform this task.

In the Map

Let's start by assuming that a new Student has been enrolled in a particular School. This Student has to be assigned to a Stop that is
close enough to the Student's residence in order to provide effective transportation service. The Stop will often be an existing one but
sometimes it may be necessary to create a new Stop. To review how to do this, read Adding Stops in the Map.

If the Student's record and the Stop have already been created and added with their corresponding addresses to the database, you can
locate the Student and the Stop on the Map. To review how to find Students, read the tutorial Finding Existing Students.

'I Selecting Students and Stops

Once the Student and the Stop have been located on the Map, you will need to select them both. There are two different ways to

do this:
CLICK AND SELECT
+  Select the Student by clicking the icon on the Map. A Py
Student information window will be displayed.
+  Click Select. You'll notice that the Student icon switches L
to yellow. * 5
T T
= .
School: 2
[ sot |
+  Select the Stop by clicking the icon on the Map. A Bus S
Stop information window will be displayed.
+  Click the Select button. Again, you'll notice that the Stop L

icon switches to yellow. s
Bus Stop mp
1d: 2397964

Pick Up: 19TH AVE

Students
Drop Off:

Zoom to

Qa0 St
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USE THE SELECT TOOL

Remember that you can always use the Select Tool to select Students and Stops on the Map faster. To do so:

Find and click on the Select Tool in the upper section of the
Map.

Click on the map close to the Student or the Stop to be
selected and simultaneously drag the cursor from corner
to corner to select the Student or the Stop before releasing
the mouse button. A selection rectangle will be visible while
dragging the cursor.

You can also click on the icon and, when the corresponding
pop-up window displays, click the Select button.

1898
NE 99th St

w

Ave

Select by
drawing, hold Ctrl
to subtract

NE 19th

i)

2 Assigning Students to Stops

_.

<>)

NE 19th Ave

<o

<o

D

ot St

ne

You might need to zoom in first to isolate the Student or the
Stop and make the selection easier.

The color of the icons will switch from green to yellow on the
Map to indicate that they have been selected.

Notice that you can select both (or more, in other cases) at the
same time.

Once you have selected the Student and the Stop, proceed to assign the Student to the selected Stop by following these steps:
First, make sure you are in the Student Management Menu. If you are not, click the Students tab to display it.

.

Click the Assign button.

A message will appear at the bottom of the map prompting you to right-click on the Map. Do so (you can click anywhere on

the Map).

An action selection window will appear. Click Assign Students to Stop to complete the task.

18 Schools & Stops & VIM

Routes  Runs Stops  Vehicles ‘Workspace Result |Students | Action Requests

| Barriers & Depots °% Tiering

Attending School ¥ Grades Student ID:
658 - 658 -
245 - ALKIMS o1 Last Name:
110x - ANDERSON - iTech Transfer .

S X - 02 First
110 - ANDERSON ES . o0 L Name:
ann,rasian e Card Id:

@

Show all run revisions with student details
SEARCH RESULTS: 877 STUDENTS (2 SELECTED}

STUDENTID LAST NAME FIRST NAME ADDRESS SCHOOL

|~f 1 000148671 I

= Data v

Lo ]

CHG.REQ

B Reports v &2 SSD Portal £ Admin

- 8 8
a L4

Assign Students to Stop
Show Address

Add Stop

Link Stop to Location

"] Add Point of Interest
Add Barrier
Add Depot

Right
Click

CARD ID

oo
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In the Stop Window

Another way to assign Students to Stops involves using the New or Existing Stop dialogs. But first, users need to create a Stop or find the
Existing Stop to which the Students will be assigned.

To review how to create a new Stop, read the tutorial Adding Stops with the New Stop Button. To review how to find an existing Stop, read

the tutorial Understanding Stops.

’I Selecting Stops

When creating a New Stop, you can access the Find Students menu directly by clicking on its tab. On the contrary, if you have
searched for an existing Stop, you will need to select it from the search results list by checking off the box next to it. Then:

+  Click on the Stop ID. An Existing Stop window will appear.
+  Click the Find Students tab. The Find Students menu will be displayed.

A1 Schools P Barriers & Depots & Stops

Routes  Runs Vehicles Workspace Result Students

Schools Grades

T Tiering

= Data v B Reports v & SSD Portal £ Admin

(=)

~ @ Logout

Action Requests  AVL iton

7]

Pickup EXISTING STOP
Check All Schools - .
0000 - 0-EXCEPTIONS 00 Dropoff. Stop Id: 3031960 Alternate Stop #: 2942486
@ 5901 - o1 ——— N
Stop Id Pick Up || Drop OFf | Date/Class | Stop Studentf. | Find Students ))
ACADEMY - 0z b4
Student ID: Check All Schools = ~ | walk to Stop
. B
Stuclent ID/Name All M 00 “Miles 05 5
Last Name:
Eff Date Between And 01 Search for
. . First Name: 0z [Students at 5
Only With Students Assigned LJ Only Without Students Assigned = ~ |Drop Off
Find trip order/stops with no bus assignment v
Use Geofence |Ungeocoded L Wheelchair L Aide || ESY Create newresult ¥ Map ¥ Table L
Gen Ed [ sp Ed [ Magnet Effective Date: End Date:
Schedule Standard [ Late In Ll Early Out Ll Late Activity 7
Admin Billable Med Need Incl Mo Auto Assign STUDENTS SEARCH RESULTS (0)
Exclude Zero Assigned Rider Count [ Mirrored L] Not Mirrered - STUDENTID ALT.STUDENT LAST FIRST ADDRESS SCHOOL GRADE 9
&
SEARCH RESULTS: 16 STOPS (1 SELECTED: O STUDENTS, 0 WHEELCHAIRS)
LDTM CB DLY TIME
0 NU DA
NU DA
NU DA
NU DA
NU DA
ES DA
- . i
ES oA = = Sy = = AN I B

Finding and Assigning Students to Stops

Depending on whether you have created a new Stop or searched for an existing one, a New or an Existing Stop dialog will appear.

These dialogs look identical.

The Find Students tab within these two dialogs presents two search options. A first section allows users identify the Student by ID,
Last Name and First Name, and a second section provides School and Grade search filters.

A Find button is located on the right of the Grade filter section.
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To Find and Assign Students to the Stop from the Find Students tab:

1. Enter Student ID, Last Name and First
Nameif youknow them. Otherwise, select
the boxes next to the corresponding
School and Grade. On the right, you have
the option to filter the search by Students
who live within the walk to Stop distance
or by Students at Drop-off.

2. Select the Map or the Table option to
display the matching Students as you
prefer.

3. Click Find. A list with the matching
Students will appear in the table below
and/or the Map, depending on your
previous selection.

4. Select the desired Student from the list.

5. Once you have selected the Student,
enter the Dates when the assignment of
the Stop should start being Effective and
when it should End.

6. Click Add to Stop. A window asking you
to confirm this action will pop-up. Click
OK to confirm.

EXISTING STOP

Stop Id: 3031960

Find Students

Alternate Stop #: 2942488

Pick Up || Drop Off | Date/Class | Stop Students
Student ID: 5906 - o Walk to Stop
- 0o Miles O35
o__ Last Name: 0386 ’
¥ 3901 - 01 Search for
First Name: - 02 [Students at
5920 i ~ [prop off
L
e___ " Map Tahlel 9
e__ Effective Date: | ;54 ;5019 ‘ g EndDate: 5o 5nig ‘ & |
STUDENT SEARCH RESULT (232}
B STUDENTID ALT STUDENT LAST FIRST ADDRESS SCHOOL GRADE
- - o1
— , B -

7. A new window confirming that the Students have been added to the Stop will appear. Click OK again.
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Mirroring Stops

Although there are exceptions, Stops are normally created for AM Runs because taking Students from home to School generally happens
in the morning. However, once this is done, users will need to create reverse PM runs that buses follow to drive Students back to their
residences. In other words, if Students are picked up at their residential Stop and dropped off at School in the morning, the will likely be
picked up at School and dropped off at their residential Stops in the afternoon. This means that the corresponding Stops also need to be
created.

A quick method to do this task in Compass, specially when multiple Stops are involved, is what we call Mirroring. This process turns Pick
Up locations into Drop Off locations and vice-versa.

Finding and Selecting Stops

Before you can mirror any Stops, you have to find them and select them. You can either do this in the search results table or in the Map.
Remember that, in the Map, you have the option to select the Stops by clicking on the icons or using the select tool as explained in the
tutorial Creating Curb-To-Curb Stops.

£V :
compass  Route Builder Current Scenario | 2018-201915Y] M
200940 1723156152
1A Schools P Barriers &' Depots Stops fRVIM g Tiering = Datawv B Reports v & SSD Portal %% Admin @ o v & Logout
Routes Runs Vehicles Workspace Result Students Action Requests AVL . |
- got ‘;_C 3 \\5‘ Mondauk o~ ay
@ :l i g § commn &
blin Twp = & f
SEARCH RESULTS: 3 STOPS (3 SELECTED: 0 STUDENTS, O WHEELCHAIRS) f} <
D RUN PICK LDTM CB DLY TIME DROP uL % \5\4 s c;t?
¥ 302683 1391 Cinnaman Dr 1 ES DA - 0 » e e findsuk & o
= = - § <, " & &
s 5Q 1472 Mundack Rd 1 ES DA - < = Select Stops % ot & &
¥ 3202684 O 1333 DillonRd 1 ES DA = ] S < 23 & &
6\0\}, /)of "%‘o \"§ B \‘% 5% - 9“0 &
& o, cal F & LX) ¥
%, Ho ¥ o & & & Q %,
T, % 5 ) g
- e GQ 'z’.. §a bﬁ%. &
3 @!’b ”c‘,} Sources: Es'icl—EHE Garmin, USGS, Intermap, INC.. (=31
Create Mirror
Once you have selected th_e Stops, click t.he Create Mirror button above the search CREATE MIRROR STOPS .
results table. The Create Mirror window will appear. Then:
. . . . Pick Up After
1. Select Pick Up Time Window Type. If we assume that these Runs will go from P
School to the Student's residence, Pick Up should be at School and its Window Pick Up By
Type should be Hard because it depends on the Bell Time. Pick Up Time Hard Time Window .
2. Select Pick Up Curb Approach. Window Type
. . ' Pick Up Curb Right sidle 4+ -
Select Drop Off Time Window Type. Since Drop Off should regularly be at the Approach
Student's residence, Window Type will normally be Soft. Drop Off After
4. Select Drop Off Curb Approach. Drop Off By
Notice that you can also add Pick Up and Drop Off Time Window limits if needed. Drop Off Time Soft Time Window 4
X X X A X X Window Type
5. Click OK. A window showing a Mirror Stops Created message is displayed. Drop Off Curb ther cide < .
Approach
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Entering Pick Up and Drop Off Times: Bulk Update

Once you have mirrored the AM Stops to create PM Stops for the reverse Run, you can quickly input time information with the Bulk Update
tool. To do so, select the Stops you want top update on the Map or in the search results list and then click Bulk Update above.

]

SEARCH RESULTS: 2 STOPS (3 SELECTED: 0 STUDENTS, O WHEELCHAIRS)

[ ot |

ID RUN PICK LDTM CB DLY TIME
¥ 3000683 L 1391 Cinnamon Dr 1 ES DA

3202685 "y 1472 Mundock Rd 1 ES DA
¥ 3200684 1339 Dillon Rd 1 ES D&

DROP

ULTM CB

o ES

DLY TIME TRTM ASSIGNED RIDERS
DA = 0
DA = 0
DA - 0

A new Stop Information Bulk Update window will appear. To add Pick Up and Drop Off times to the Stops, follow these steps:

1. Select the School from #1 drop-down menu (#2
menu is for School Drop Off).

2. Ontheright, select the corresponding PM Bell Time.

3. The Pick Up Time Window at School should be
displayed below. Select both Pick Up boxes (After
and By).

4. Select Pick Up Time Delay. Since bus Delay is not
allowed, enter No Delays.

Remember that departure from School is subject
to Bell Time and little flexibility is allowed (hard
window).

5. Do the same for Drop Off Time Delay.

Remember that certain Delays may be reasonable
(soft window) at residential Drop Off Stops.

6. Select Pick Up and Drop Off Curb Approach and
select what is appropriate from the drop-down
menus.

7. Click OK. The information will be updated.

STOP INFORMATION BULK UPDATE

Update Setting

1) 5901-

\J
& &

10
1
12
13
14

EE

Pick Up After

Pick Up By

Drop Off After

Drop Off By

Load Time

Unload Time

Max Transit Time
Pick Up Time Delay
Drop Off Time Delay
Num Passengers

Pick Up Curb Approach
Drop Off Curb Approach
Pick Up School

Drop Off School

Preference

Value
¥ | (From-School) PM QUT BELL TIN ¥ 4—

z35PM | —
zsorm | d—

Min

Min

Min.
No delays v Min ‘—
Min ——

Allow delay of v|[15

Either side of vehicle v

tt

Either side of vehicle ¥

Lo
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Checking Mirrored Stops

You can make sure the Stops have been mirrored by selecting Mirrored in the search filter section of the screen. The mirrored Stops will
be displayed in the search result list.

If you have completed the process correctly, you should be able to see AM Stops with residential Pick Up and School Drop Off as well as
PM Stops with reversed Pick Up and Drop Off locations.

Student ID/Name: All v r
Eff. Date Between And

L Only With Students Assigned L Only Without Students Assigned

) Find trip order/stops with no bus assignment

Ll Use Geofence LJUngeocoded LI Wheelchair LJ Aide LJESY | Create new result ¥

L GenEd L) SpEd LI Magnet
) Schedule Standard L Late In L) Early Out | Late Activity L\\)

U Admin U Billable U Med Need Ul incl L) No Auto Assign
) Exclude Zero Assigned Rider Coun LI Not Mirrored

e

SEARCH RESULTS: & STOPS (0 SELECTED: O STUDENTS, 0 WHEELCHAIRS)

] D RUN PICK LDTM = CB DLY TIME DROP ULTM CB DLY TIME TRTM ASSIGNED RIDERS
o ) MU 0% 130 PM-130PM BendstreetPSL 2 MU MND Z00PM-200P. 2 1
o ) MU MND 130 PM-130PM Golden Ave PSL 2 MU MND Z00PM-200P. 2 2
o ) RS 0% - Rogers Ave PSL O RS ND - )
= 0 RS D& - United Bulevart . O RS ND o]
o Bendstreet PSL 1 RS 0% 110 PM- 110 PM ) RS 0% L20PM-120PM 2 3
| Rogers Ave PSL 1 RS 0% L5 PM- 1:05 PM ) RS ND 1:25 PM- 125 PM 2
o United Bulevart . 1 RS 0% L5 PM- 1:05 PM ) RS ND 1:25 PM- 125 PM ol
[ Golden Ave PSL 1 RS D 105 PM- 1.05 PM ] ES MDD 125 PM- 125 PM 1
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MANAGING VEHICLES

Understanding Vehicle Management

Compass uses the term Vehicles to refer to all the vehicles available for route planning.

But these generally include several types of vehicles that have different characteristics and, depending on those, users will need to
discriminate which vehicles are suitable for the routes they want to design.

Vehicle Properties

In general terms, vehicle types need to be selected in accordance with the maximum number of riders and occupancy allowance, but also
options of equipment and aids must be taken into account when assigning vehicles to service a specific route.

Some of these options are technical. For example, the availability of AVL or GPS systems is crucial for tracking and location purposes.
Others, including maximum route and drive times or maximum total distance, are related to vehicle safety. Seat belts, safe vests,
wheelchairs or specialties such as air condition or aides assigned, depend on Students' needs.

Beyond that, customers can also consider operating costs per hour or per mile as additional options that address financial factors.

Fleets are held in depots and where these are located is an essential piece of information from the beginning of any routing project, since
such locations will normally be the start and the final destination of every route. So, the location of those depots will also be decisive in
the selection of vehicles.

Vehicle Management Tool

In order to undertake vehicle management tasks, users can access the Vehicle Management tool by clicking on the Vehicles tab located
under the main toolbar, on the left section of the screen.

Vehicle search can be done with the aid of filters that are distributed in various sections:

a. The first filter allows the selection of Vehicle Profiles from a drop-down menu. These Profiles are created to group vehicles with
similar characteristics and equipment.

b. The two following sections can be used to search for vehicles assigned to Schools or accessible at the existing depots by selecting
the corresponding boxes in separate scroll-down menus.

c. If needed, users can select vehicles with Wheelchairs, with Aide, with Air Condition, with Spare vehicle availability or AVL/GPS
equipped.

d. Vehicle Number and Attributes filters are also available.

e. Finally, users can also search for Vehicles With No Runs during certain periods of time.

See the following figure to have a better understanding of the distribution of these features on your screen.
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Routes Runs Stops Workspace Result Students Action Requests AVL
Please Select A Vehicle Profile | Default Profile ¥ H

Schools Depots Specialties
Check All Schools ! AC
Aide

- -

With Wheelchairs ! Spare U With AVL/GPS

Number Attributes ¥ Vehicle Configuration Type| ¥ —o

Vehicle with no runs from | dd/mm/ yyyy through | dd/mm/ yyyy
VEHICLES(O)
VEHICLE NUMBER = VEHICLE CONF.TYPE PROFILE  AFTER  BEFORE  DEPOT USETYPE = MAX STOPS MAX.TIME = RDR we sV BLT AVL

The Vehicle Management tool displays several buttons with different functionalities above the search result list:

*  Find: Displays search results in the table below.

*  Clear Filters and Results: Remove results from the table.

«  Add to Workspace: Adds selected Vehicles to the Workspace so that they can be used to generate Runs.

* Add to Watch.

+  Profiles: Gives access to the Vehicle Profile Management dialog.

*  New: Adds a New Vehicle to the Scenario.

»  Bulk Update: Updates the information of various Vehicles at the same time. To learn more, read the tutorial Editing Vehicles.
* Delete. Removes a Vehicle from the scenario.

VEHICLES (8)
VEHICLE NUMBER VEHICLE CONF. TYPE = PROFILE AFTER BEFORE DEPOT USETYPE MAX.STOPS MAX. TIME RDR WC sV BLT AVL
e Default Pro. 400 AM 600 PM TRA 30 71 0 0 0
j 400 AM TRA 30 2q o o I}
j Default Pro. 400 AM TRA 30 18 1 o o] 20000

The search results table shows the most relevant Vehicle Features of each of the listed Vehicles. These include:
+  Vehicle Number, Configuration Type and Profile.

+  Earliest time the Vehicle can leave the Depot and Latest time the Vehicle can leave the Depot.

+  Assigned Depot.

*+  UseType.

+  Maximum number of Stops.

+ Maximum ride Time.

+ Number of Riders.

+  Wheel Chair capacity.

+  Number of Safe Vests and Seat Belts available.

+ AVL equipped.

© Safe Fleet 56



Compass User Guide

Managing Vehicles

Editing Vehicles

You have the option to Edit any existing Vehicle within your Scenario if necessary. To find, select and edit existing vehicles:

1. Select the appropriate search filters as explained in the Vehicle Management tool section.

2. Click the Find button. A search result list with the matching Vehicles will be displayed below.

3. Click on the Vehicle record icon on the left of the Vehicle Number. A Vehicle Details window will appear.

[=]

VEHICLES (86)

VEHICLENUMBER | VEHICLE CONF. TYPE

£8 13-101
CB13-106

CB13-108

CB13-110
CB13-11
CB13-113

CB13-118

L LICEE

CB 13-1180

PRO

Default

FILE AFTER BEFORE

DEPOT

MAX. STOPS MAX. TIME RDR wcC sV ELT AVL

Within the Vehicle Details window, input the required information in the corresponding fields. These fields are displayed in various sec-

tions spotlighted in the figures to help you follow the instructions.

VEHICLE DETAILS

1 Profile: Default Profile
Vehicle #  cgia-i08
Spare Vehicle

AVL Device
ID

AVL Account | - select one AVL Account = ¥
Max Riders ‘ 0 ‘
SeatBelt |o |
Max Stops ‘ 30 ‘
|

Max Drive ‘
Time (Min}

Start After ‘ ATEEY |

Notes |
Stall #

Odometer

Wheelchairs ‘o
Safety Vest ‘0

Max Route ‘

Time (Min)

Max Total ‘

Distance

(Miles)

Start Before ‘ STEEY] |

Start Depot | CITY CAB

v |EndDepot | ciTy caB

VEHICLE DETAILS

: Profile: Default Profile

Vehicle # ‘ CB13-108 ‘
[ Spare Vehicle

AVL Device ‘ ‘
D e

AVL Account | select one AVL Account * |

Max Riders o
Seat Belt 0

Max Stops ‘ 20 ‘

Max Drive ‘
Time (Min)

Start After ‘ AR |

Notes ‘ ‘
Stall # ‘

Odometer ‘

Wheelchairs | o
Safety Vest o

Max Route ‘

Time (Min)

Max Total ‘

Distance

(Miles)

Start Before ‘ saE Y |

Start Depot | CITY CAB

v |EndDepot | ciTy caB

Within the first set of fields you can:
+  Select Spare Vehicle if needed.
+  Enter AVL Device ID if required.
+  Select the appropriate AVL Account.

. Enter Notes, Stall number and Odometer data.

Notice that the Vehicle Number assigned to the
selected vehicle, located on the upper-left corner,
can't be modified.

Below you can:
+  Enter the maximum number of Riders allowed.
+  Enter the capacity for Wheelchairs on the vehicle.

+  Enter the number of Seat Belts and Safety Vests
available on the vehicle.
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VEHICLE DETAILS
3 Profile: Defauilt Profile
Vehicle # | CB13-108 |

[ Spare Vehicle

AVL Device | |
1D D
Max Riders | o |
Seat Belt | © |

Max Stops 10

Max Drive
Time (Min)

Start After 400 AM

Start Depot | CITY CAB

Max Occupy | 100 |
% — |
Distance | |
Weight —_—
Vehicle Type | v ‘

Operating | o |
Cost/Mile

Vehicle |_v‘

Inspection

Classification

VIN Number | |

Year | E ‘

AVLACCOUI"tl ** select one AVL Account ** ¥

Type of |

Service

<

Notes ‘ ‘
Stall # ‘

Odometer ‘

Wheelchairs ‘ 0
Safety Vest ‘ ®
Max Route
Time (Min}

Max Total

Distance
(Miles)

Start Before 500 am
End Depot  ¢ITYCAB
Time Weight ‘

Fixed Cost ‘

Operating ‘ 0
Cost/Hour

Vehicle ‘ v ‘@
Configuration
Type

~ Specialties
@ Ac
[ aide

Max Occupy | 100

%
Distance

Weight
Vehicle Type v

Operating o
Cost/Mile

Vehicle v
Inspection
Classification
VIN Number

Year 2

Type of
Service

Time Weight
Fixed Cost

Operating o
Cost/Hour
Vehicle T ®
Configuration
Type
Specialties
AC
Aide

Under the previous fields:

Enter the Maximum Number of Stops per Run
the vehicle can make and maximum Route Time
(allowed time on the road per day, including Stops
and waits).

Enter the Maximum Drive Time (allowed time on
the road per day, excluding Stops and waits) and
Maximum Total Distance.

Enter Start After and Start Before (earliest and
latest times at which the vehicle must leave the
Depot).

Select the Depots where the Run must Start and
End.

In the second half of the Vehicle Details window, you
will find several other fields where you can select more
Vehicle Details, such as:

Maximum Occupancy.
Operating Costs per mile and per hour.

Vehicle Inspection Classification and Number
(VIN).

Type of Service.

Vehicle Configuration Type or VCT (codes de-
scribing capabilities and equipment).

AC or Aide Specialties.

NOTE: Editing Vehicles is Specific to Scenarios

Editing existing Vehicles will update data only within a specific Scenario but this won't be automatically applied to other Scenarios.
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Bulk Update

The Bulk Update tool provides another convenient way to edit the information of several Vehicles at the same time. To do this:

1. Make sure you select only the Vehicles to be updated in the result list T m— .
after you have done the necessary search.
Update Setting Value
2. Click the Bulk Update button above the list. A Vehicle Bulk Settings Start Route After
window will appear. Start Route Before
3. Within this window, check the required bulk settings and enter the :nﬂ;jf::j“’"e“"C‘”de“mps

appropriate data in the corresponding fields.

Max Travel/Drive Time

If needed, review the terminology in the previous section. Max Route Distance
4. Find the Start From Depot (depot at which the Route starts) Finish Max Stops
at Depot (depot at which the Route ends), and Vehicle Usage Type Passenger Capacity
(general, special or multipurpose education) options in three different Max Occupy %
drop-down menus and select the correct options. Wheelchairs
5. Click OK. The updated data will be saved. Llamess/CanSeats

Seat Belts

Distance Cost

Time Cost

Fixed Cost

Start From Depot (Parking) v
Finish at Depot (Parking) v
Specialty v

Operating Cost/Hr

Operating Cost/Mile

Vehicle Usage Type v

Adding Vehicles

You can Add New Vehicles to your Scenario. To do so, follow these steps:

1. Make sure you have select-
ed the Vehicle Management
Tool by clicking on the Vehi-
cles tab.

1A Schools M Barriers & Depots @ Stops @R VIM g Tiering & Data v B Reports v & 55D Portal €% Admin

Routes Runs Stops Workspace Result Students Action Requests AVL

H Please Select A Vehicle Profile _—
2. Click on the New button. A " Default Profile
i i H . c Ls Lties
Vehicle Details window will sehes Depots Specialtie
b d | d Check All schools ! AC
e displayed. <

3. Enter the information as
explained in the Editing Ve-
hicles section. Not all the

With Wheelchairs L) Spare LJwith AVL/GPS

. Number Attributes ¥ Vehicle Configuration Type| ¥
fields will be necessary.
Wehicle with no runs from | dd /mm/ yyyy through | ad/mm/ yyyy
VEHICLES (150}
VEHICLE NUMBER = VEHICLE CONF. TYPE | PROFILE | AFTER | BEFORE = DEPOT USETYPE | MAX.STOPS | MAXTIME RDR we sV

NOTE: Adding Vehicles is Specific to Scenarios

Adding new Vehicles will update data only within a specific Scenario but this won't be automatically applied to other Scenarios.
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Deleting Vehicles

You can Delete Existing Vehicles from your Scenario. To do so, follow these steps:

1.

Make sure you have select-
ed the Vehicle Management
Tool by clicking on the Vehi-
cles tab.

Select appropriate search
filters as previously ex-
plained in the Vehicle Man-
agement tool section.

Click on the Find button. A
search result list with the
matching Vehicles will be
displayed below.

Select the Vehicles to be de-
leted.

Click on the Delete button.
The Vehicle will be deleted
from the Scenario.

= Barriers [= RV Y]

Routes Runs Stops Workspace Result Students

Please Select A Vehicle Profile

18 Schools 4 Depots & Stops ¢ Tiering = Data v

Action Requests AVL

Default Profile ¥

Schools Depots Specialties
Check All Schools L AC
Aide
- o =
With Wheelchairs Ul Spare [JWith AVL/GPS
Number Attributes ¥ | vehicle Configuration Type| ¥

Vehicle with no runs from | dd/mm/ yyyy through | dd /mm/ yyyy

VEHICLES (12)

VEHICLENUMBER ~ VEHICLE CONF. TYPE = PROFILE

18-00 Default Pro. 400 A

AFTER BEFORE DEPOT USE TYPE

6 G b

B Reports v

MAX STOPS

[shle]

[

& SSD Portal

MAX TIME RDR wWC sV

48

& Admin

BLT

NOTE: Deleting Vehicles is Specific to Scenarios

Deleting existing Vehicles will update data only within a specific Scenario but this won't be automatically applied to other Scenarios.

Managing Vehicle Profiles

Vehicles having different characteristics and configurations can be grouped in categories called Vehicle Profiles. The Vehicle Profile
Management tool can be accessed by clicking on the Profiles button, located in the Vehicle Management screen above the Vehicle find/
results table.

This tool allows:

Deleting or selecting Existing Profiles for further Update.

Adding New Profiles.

VEHICLE PROFILE MANAGEMENT

PROFILES
ACTIONS

Default Pro. 6/5

Profile Name

PROFILENZ CREATED CREATED

/2017. USER-AD
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GENERATING RUNS

Understanding Workspace

Compass Route Builder uses the Workspace as a temporary storage area where selected Stops and Vehicles can be added to generate
Runs. It also allows users to review and modify existing Runs. The Workspace is accessed by clicking on the Workspace tab.

There are three quick action buttons on the upper section of the Workspace menu:

*  Solve Runs is used to generate a Run with the selected data (Stops and Vehicles) in the Workspace.

* Unassign all Stops is used to unlink Stops from Vehicles in the Workspace.

»  Clear Workspace is used to remove all data from the Workspace.

Several other Workspace tools can be disclosed by clicking the Expand button, on the right of the previous tools.

1A Schools | Barriers & Depots & Stops @ VIM " Tiering = Data v B Reports v & SSD Portal € Admin

Routes Runs Stops Vehicles Result Students Action Requests  AVL | Click to d|5p|ay tools |

| Unassign all stops | Clear Workspace

R

Use Barriers Use Bell Times ¥l Spatial Clustering Use Depots
Use Assigned Riders count ® Use Actual Riders count Select an action v Vehicle Type  Auto Select ¥
Select All vehicles 1 ¥ Fleet Routing (With vehicles) v

VRP Advanced Settings

Schedule vs Mileage | prigrity to Reduce Mileage v Riding | peduce Ride Time Per Student ¥

U-Turns No U Turns Allowed v

Unassigned Stops in Workspace: O

ROUTING PLAN (O VEHICLE(S))

RUN VEHICLE NUMBER VEHICLE CONF. TYPI PROFILE STOPS ASSIGNMENT RULE AFTER BEFORE DEPOT TIME RDR

These functionalities can be described as follows:

+ When Use Barriers is checked, Compass considers existing barriers to generate the Run. Barriers can be created and checked in the
Workspace at users' discretion to prevent Vehicles from entering certain areas. For example, some roads might not be suitable for
full-size vehicles and barriers bounding affected areas could be necessary.

+ When Use Bell Times is checked, Compass considers those Bell Times linked to Stops added to the Workspace when generating the
Run. Notice that any schedule or Time Window (soft vs hard) conflicts should be resolved before the system can generate the Run.

+  Selecting Spatial Clustering forces the system to group Stops based on their location and link Routes to those groups (Spatial
Clusters). By doing so, Compass attempts to generate efficient Routes, which cross each other as little as possible, making the best
use of the selected Vehicles.

+  If Use Depots is selected, the routing task considers the available Depots.

+ Inthe Fleet Routing or Simple Routing drop-down menu users can chose to display the Routing with or without specific Vehicles. If
Vehicles are not specified, the system will allocate an optimal Vehicle for each Run.

+  The Select an Action new drop-down menu allows users to Unassign all Stops, Remove checked Vehicles from the Workspace and
Unassign Stops, and Remove checked Vehicles and related Stops from the Workspace.
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*  Vehicle Type. This can be used to select the preferred Type of Vehicle.
»  Select all Vehicles. Used to select all the Vehicles in the Workspace.

Vehicle Routing Problem

Within the Workspace dialog, Compass users can access additional Advanced Settings called VRP, or Vehicle Routing Problem.

Routes Runs Stops Vehicles Workspace Result Students Action Requests AVL

| Unassign all stops | Clear Workspace a

O Use Barriers O Use Bell Times ¥ Spatial Clustering O Use Depots
| Select an action.. v Vehicle Type | Auto Select ¥

O select All Vehicles |T [ Add VCTs Add Runs | Fleet Routing {(With vehicles) v
VRP Advanced Settings ——

Schedule vs Mileage ‘ Let System Select Priority v Riding | Reduce Ride Time Per Student v

U-Turns | At Dead-Ends Only v
| Unassigned Stops in Workspace: O @

ROUTING PLAN

RUN VEHICLE NUMBER  VEHICLE CONF. TYPE  PROFILE STOPS ASSIGNMENT RULE AFTER BEFORE DEP(

VRP helps users modify several default parameters that affect the way buses operate. The tool presents three different drop-down menus
that allow the selection of the preferred set up before Compass generates a Run. Let's see what these menus mean and the options the
provide:

1. Schedule vs Mileage. Sometimes users may want to prioritize meeting time schedules over reducing mileage or vice versa. This tool
allows the selection of:

+  Let System Select Priorities.
+  Priority to Meet Time Schedule.
«  Priority to Reduce Mileage of the Route.

2. U-Turns. Depending on their characteristics and other considerations, buses may or may not be allowed to do U-Turns. This tool
displays four available options that users may select:

+  U-Turns allowed Everywhere.

+ U-Turns allowed at Dead-Ends.

+  U-Turns allowed at Intersections and Dead-Ends Only.
+ No U-Turns Allowed.

3. Riding. In a similar way, customers may want buses to pick up all the Students before dropping them off at School at the same time,
or may prioritize reducing ride time per Student, which might require buses to stop at School to drop-off Students more than once to
complete the Route. The menu offers three options to select:

+  Let System Select Priorities.
+  Stop at School Once.
+  Reduce Ride Time per Student.

Once the preferred options have selected, these can be saved by clicking OK. The system will notify the user that settings have been
changed. The dialogue can be closed by clicking on Close.
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Solving a Run

Remember that, in Compass, a Run is a set of directions used by a driver to drive the bus off a Depot, pick up Students at assigned Stops,
drop those Students off at the selected place (generally a School) and then drive back to the Depot or proceed to complete another Run.

Adding Data to the Workspace
Before you can generate a Run in the Workspace, you need to add the Stops and the Vehicles that will be included in the Run.

To add Stops to the Workspace:

1 +  Click on the Stops tab to access the Stops Management tool.
+  Find and select the Stops. To review how you can do this, read Understanding Stops.
+  Click the Add to Workspace button.

SEARCH RESULTS| 24 STOPS (4 SELECTED|O STUDENTS, 0 WHEELCHAIRS)

3

D RUN + PICK LDTM cB DLY TIME DROP ULTM cB DLY TIME TRTM ASSIGNED RIDERS
¥ 3031060 O 4692 4 NU DA ES ND
td NU DA ES ND
¥ 30319 NU DA ES ND
¥ 3031951 O 4692AM  26THST/ALLE. O NU DA ES ND

2 To add Vehicles to the Workspace:
+  Make sure you have accessed the Vehicle Management tool by clicking on the Vehicles tab first.
+  Findand selectthe preferred Vehicle for the projected Run. To review how to do this, read Understanding Vehicle Management.

. Once the Vehicles are selected, click on the Add to Workspace button.

===

VEHICLE NUMBER VEHICLE CONF. TYPE = PROFILE AFTER BEFORE DEPOT USE TYPE MAX. STOPS MAX. TIME RDR wC sv BLT AVL

VEHICLES (12)

G G B G

& § &
o o m o
wow oW
[« =] [=]

T

=]

Selecting the Appropriate Settings and Solving the Run

Now that Stops and Vehicles have been added to the Workspace, they can be used to generate a Run.
The last step before the system can solve the Run is the selection of the appropriate options within the Workspace.

Make sure you have accessed the Workspace by clicking on its tab.
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Then, chose the preferred options as follows:

1. Select your options from the main menu as explained in the Understanding Workspace section:

+  Select Use Barriers, Bell Times, Spatial Clustering or Depots as preferred.

+  Select Use Assigned Riders count or Actual Riders count.

« If required, Select an Action from the drop-down menu, click the arrow on the right to apply the action.
+  Select Vehicle Type or keep the auto select in the provided drop-down menu.

+  Select Fleet or Simple Routing.

2. If Fleet Routing was selected, proceed to the VRP section below for Advanced Settings and select what is appropriate as explained
in the Vehicle Routing Problem tutorial. Choose your settings for:

+  Meet Schedule vs Reduce Mileage.
. U-Turns.
+  Riding.

3. If Simple Routing (without vehicles) was selected, proceed to the Settings for Runs Without Vehicles displayed below.
4. Finally, click the Solve Runs button to let the system solve the Run.

Routes Runs Stops Vehicles Result  Students  Action Requests  AVL
:I Unassign all stops | Clear Workspace A

Use Barriers Use Bell Times ¥| Spatial Clustering Use Depots
Use Assigned Riders count ®) Use Actual Riders count Select an action v Vehicle Type | Auto Select ¥
Select All Vehicles| 1 ¥ Fleet Routing tWith wehicles) v

VRP Advanced Settings

Schedule vs Mileage | priority to Reduce Mileage v RIding | peduce Ride Time Per Student v

U-Turns No U Turns Allowed M

| Unassigned Stops in Workspace: 9

ROUTING PLAN (1 VEHICLE(S))

RUN VEHICLE NUMBER VEHICLE CONF. TYPE PROFILE sTOPS ASSIGNMENT RULE AFTER BEFORE  DEPOT TIME
@ B102 Default Profile O 1- Preserve Stor

400AM  G00PM BROAD STRE
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Understanding Results

Once Compass has solved the Run, a Results dialog and a Map displaying the corresponding Run automatically appear on the screen.

The Results Screen

A. RESULTS TABLE

Within the dialog, a Results Table discloses data pertaining to the generated Run, including Run ID, Vehicle Number, Vehicle Profile,
Effective Date, Duration of Run, Distance of Run, Start and End Times at Depots and number of Stops projected for the Run.

Routes Runs Stops Wehicles WorkspachsuLt Sjudents Action Requests AVL
@.Ml Select a report "I D

Show All Runs Save Result Runs | % Clear All Runs | Move to Workspace | Effective Date: ‘ Apply!
RESULTS (1)
- IRUN VEHICLE NUMBER PROFILE EFFECTIVE DATE DURATION DISTAMCE START END STOPS |
4 = = [l cozros- B0z Default Profile o141 5847 400 AM 541 AM E]
B. REPORTS

A Report Selection tool is located above as a drop-down menu. This allows the user to review different aspects of the Run when the
appropriate Report type is selected. Among the available Report types you can find:
*  Route Comparisons.

+  Route Stops.

*  Route Directions.

*  Route Assignments.

+  Stop Assign Status.

+  Student Routes.

+  Route Directions with Passengers.

+  Route Stops with Passengers.

*  Route Stops with User Times.

+  Route Directions with User Times.

+  Route Directions with Passengers and User Times.

If you want to create one of this Reports:

1. Select the Run in the Results table.
2. Select the preferred Report type from the Reports drop-down menu.

3. Click on the Run button on the left of the Reports drop-down menu.

© Safe Fleet 65



Compass User Guide

Generating Runs

The Results Table also displays two icons (Stops List and Run Directions) and a color bar (Line Symbology Tool) preceding the actual

data:

C. THESTOPSLIST

By clicking the first icon (on the left) users can access the Stops List of the Run.

The upper section holds different functionalities
1 that allow the user to:

+  Visualize and replace automatically generated
ID to meet customers' conventions.

«  Visualize and re-assign Vehicle Profiles.
+  Visualize and re-assign Run Types.

+  Apply Statistics.

+  Enter Effective and End Dates.

«  Enter Driver Sign-in and Sign-out times.
«  Specify Active weekdays.

+  Add optional Notes.

The middle section of the window shows several
2 buttons that allow the user to Modify Arrival Times
in various ways:

+  Shift: Time shift can be applied to all the appli-
cable stops. Number of minutes can be nega-
tive for a negative time shift.

«  Expand: Additional time can be added cumula-
tively to every stop interval. This has the effect
of expanding (or contracting) the travel time
between stops. The number of minutes can be
negative to contract the travel time.

* Scale: Every travel interval between stops
can be changed proportionally to its original
length. Positive values will increase the run
and negative values will reduce it.

*  Reset: Initial values can be restored.

RUN#/Name: 4692 AM Revision12of 4692 AMR11 TYPe

X
vehicle / 5B3111
Profile:

[J Apply Run Stats.

Dead Head Miles To: 633

Dead Head Miles Return:

Number of Days of ‘ o o |

Service:

Driver Sign-in time: | ‘

Effective Date: ‘ 5/14/2019 | [ ‘
End Date: ‘ ‘ Driver Sign-out | ‘
time:

¥/ Mon ¥ Tue ¥ Wed ¥ Thu @ Fri lsat [sun

Run Billable: [

Active Days:

Notes:
DISMISSAL 330PM

Modify User Arrive Times: @ sniit @ Expand @ scate X peset
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3

D.

The lower section shows a table with the actual

STOPLIST
Stop List. Here, users will find:
Run #/Name: | 4692 AM
+  Sequence number of the Stop (including De- X
pots and Schools). oncios - gaam1
] Apply Run Stats.

+  Stop ID. By clicking on it, a new existing Stop
Window will disclose detailed information of
the Stop.

+  Action taking place at the Stop.

RunBillable: [/

Effective Date:

End Date:
+  Description or Address. B
+  Distance, arrival times set by the system and Notes:
DISMISSAL 330PM

5/14/2019 | [F

| =)

Revision 12of  4692AMR1l TYP® | AM ]

Dead Head Miles To:

o

‘633

Dead Head Miles Return: ‘ 979

4

Number of Days of ‘ o
Service:

Driver Sign-in time: | ‘
| |

4

Driver Sign-out
time:

#IMon ¥ Tue ¥ wed ¥ Thu ) Fri Lsat [sun

by the user, curb approach specifications,

2

time windows, etc.

Any required changes should be saved by clicking B
on the Apply Changes button at the bottom of the '
Stop List window. )

DUR

Stops can be disclosed on the map by clicking on
the magnifier icon locate before the Stops ID.

STOP DESCRIPTION / ADDRESS

B add To Stopstab | Modify User Arrive Times: D @ Expand @scale X geset

¥/ GROUP SAME STOPS

DIST. SYS. ARRIVE TIME USERARRIVE TIME  LOAD/UNLOAD TIME (MIN)

0555 AM

0620 AM 0.00 min
06:32 AM
0654 AM
0657 AM
0700 AM
0715 AM

Apply Changes H Move to Workspace H Route l

RUN DIRECTIONS

By clicking on the second icon (on the right), users can get detailed Run Directions.

The Run Directions window discriminates each Run included in the same Route and
specifies:

E.

Report Date and Time.

Run ID.

Assigned Vehicle.

Effective Date.

Stop Descriptions and IDs.

Directions from every Stop of the Run including distance.

Number of Students to be picked up and dropped off at every Stop.

School Bell Time and Time Window.

LINE SYMBOLOGY

By clicking on the color bar, users can access the Line Symbology tool.

This tool allows the application of specific colors, style and width to each generated
Run so that they can be easily viewed on the Map. To do so:

Pick the Colors by clicking on the palette or set by entering the exact color code
in the color text box.

Select the preferred Width from the available drop-down menu.

Once the line parameters are chosen, click on the Apply button located on the
left.

Run Directions

Route:
1: RUN: LB 10-2017-R-04-07-17-12-28-PM Vehicle: LB 10-2017;
[Effective Date: 04/24/2017
YELLOWBIRD ‘?\:’;11 DepotPark
0-1|Go southeast on Belfield Ave toward E Penn Stjgo ~ 1.72 miles|
0-2|Bear right on Old York Rd go ~ 0.15 miles|
0-3[Turn left on Roosevelt Expy lgo ~ 0.3 miles
0-4]at fork keep right on Roosevelt Expy lgo ~ 0.07 miles|
0-5|Centinue on W Reosevelt Blvd go ~ 0.32 miles|
0-6[At fork keep left on W Roosevelt Blvd lgo ~ 0.38 miles|
0-7]t fork keep right on W Roosevelt Blvd lgo ~ 0.3 miles
0-8at fork keep left on W Roosevelt Blvd go ~ 0.51 miles|
0-9|At fork keep left on W Roosevelt Blvd go ~ 0.12 miles|
0-10[at fork keep right on W Roosevelt Blvd lgo ~ 0.6 miles
0-11|at fork keep left on W Roosevelt Blvd go ~ 0.72 miles|
0-12|Turn right on Pratt St go ~ 0.16 miles|
0-13|Turn left on Rutland St go -~ 0.11 miles|
0-14[Turn left on Bridge st lgo ~ 0.03 miles|
1019 BRIDGE STREET PHILADELPHIA PA 07:23 -
Stopld: 3186245
19124 ‘AM P B
Picked Up: 2 Dropped Off: 0 Total Onboard: 2
LINE SYMBOLOGY ol
Run 4692 AM 5B3111
Color
o EC2FE6
Styla
Style »
Width
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F.

OTHER ACTIONS

Once the Run has been checked, other buttons allow additional tasks within the Result Menu (see figure below). Users can:

Click Save Results to save the generated Run if it is satisfactory.
Click Clear All Runs to remove Results from the Results Table.
Click Move to Workspace to edit the Runs in the Workspace.

Enter the preferred Effective Date to be assigned to the Runs in the text box, or select it from the corresponding drop-down menu,

and click Apply.

1A Schools P Barriers & Depots &) Stops @& VIM  *2®Tiering = Data v B Reports v & SSD Portal & Admin
Routes Runs Stops Vehicles Workspace Result Students  Action Requests  AVL
Reports Select a report v I Q
Show All Runs Save Result Runs | %X Clear All Runs | Move to Workspace ||Effective Date: | Apply]
RESULTS (1)
- RUN VEHICLE NUMBER PROFILE EFFECTIVE DATE DURATION DISTANCE START END STOPS
¢ =5 = Il 022 sB3 Default Profile 0136 3551 715 AM 852 AM 10
7&%@” ", hECN E RS = For an easier understanding, let's assume that a user
by Bieadl SN 3 s 3 o % wants to generate an AM Run that only includes a Depot,
o, o &£ _f\-‘
i £ ] 5, denkintoun a School and three Stops.
\ Doy, 3 E : < i d%nﬂ’ 9 s
hohoih .é"’ " . Wyﬂdmuin} w0 .
’ o The start location of the Run should be the selected
5 P Depot and the end of the Run should be the School.
7 | Starts at| &
A Depot | = & The other three Stops are also selected (they turn yellow
% b on the Map) and added to the Workspace.
LA Aus
Hi@ 1
a\-?‘n _umﬁv‘“g"""* i Mroting sy S
Ardmore ‘dw‘“r‘ Wikrida g i
o A ) 4
8 ) - T s Onceitis solved by the system (after clicking on the Route
w“@ Flourtown FooS )}' & ww%’ R .
Pt =3 Soensite = 4 button within the Workspace), the Map will show a Run

»

&
(00 Jenkintown
el T,

i
5 ch
P

5 P
séhshohocken Wyndmoor

e restr

e
o

“.o‘a"
S

Lo A'LN-Qnm, !

W rioa

that starts at the Depot, stops at the other three Stops
along the way to pick up the assigned Students, and ends
at the School where those Students are dropped off.

The Depot and the School are marked as P and F
respectively on the Map.

Sequenced numbers are assigned to each Stop so that
the directions of the Run are easy to follow.
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Saving The Run

Once Compass has solved a Run, you need to follow the appropriate steps to save it.

1A Schools  PH Barriers & Depots @) Stops @R VIM  *@Tiering = Data v B Reports v = SSD Portal €2 Admin

Routes Runs Stops Vehicles ‘Workspace Students  Action Requests  AVL

Reports Select a report v
Show All Runs | k) save Result Runs | X Clear All Runs | Move to Workspace | Effective Date: Applyl
RESULTS (1) Click to view list |
- RUN VEHICLE NUMBER PROFILE EFFECTIVE DATE DURATION DISTANCE START END STOPS

& I s522v  sE3m Default Profile 0136 3551 715 &AM 852 AM 10

There are two groups of actions needed to Save a Run. These take place in different menus, the Stops List window and the Results menu.
First, click on the Stops List icon within the Results screen, as it is explained in the Understanding Results tutorial.

WITHIN THE STOP LIST WINDOW

+  Change the Run#/Name, which
is automatically generated by the

m, followin he requir
system, ftollo g the required Run #/Name Revision 12 of 4692 AMR12 TYPE AM M

conventions.

STOPLIST %

X
+  Enter an Effective Date. If you vehicls / 583111 Dead Head Miles To 633 N
try to save the Run without an ik
Effective Date, a warning message Ry RS Dead Head Miles Return' | 1554 8
will be dlsplayed Run Billable: Number of Days of Service: | g 2
° Click on Apply Changes. Do Not Create Revision
. Click on Close Effective Date: Driver Sign-in time: ‘
End Dater 6/28/2019 | Driver Sign-out ‘
time:
Active Days “/Mon ¥ Tue @ Wed ¥ Thu ¥ Fri []sat [Jsun
Notes:

DISMISSAL 330PM
P

B add To Stopstab | Modify User Arrive Times: @ Shift @ Expand 0 scale X peset

STOPS FOR VEHICLE: 5B3111 (10) ¥ GROUP SAME STOPS

D STOP DESCRIPTION / ADDRESS DIST. S¥YS. ARRIVE TIME USER ARRIVE TIME  LOAD/UNLOAD TIME (MIN}
DURHAM-PET 0715 AM 559 AM

o GEl NTOW E & HAINESST . 633 Q737 AM 620 AM
o 1THST & LOUDEN ST PHILADELP.. 258 &32 AM
32ND ST & CUMBERLAND ST PHIL. 45 &54 AM
30TH ST & DIAMOND 5T PHILADE. Q.51 BE7 AM
o 25TH ST & RIDGE AVE PHILADELP.  0.52 7:00 AM
515T ST & MASTER ST PHILADELP. 308 715 AM

ALABTL CT £ LIANEREANNA ALV DL 118 AgAn A —— A i
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WITHIN THE RESULTS SCREEN

When the Results menu is displayed after you close the Stops List window, click on the Save Results Run button.

1A Schools P Barriers & Depots &) Stops @R VIM g Tiering & Data v B Reports v & SSDPortal ¢ Admin

Routes Runs Stops Vehicles ‘Workspace Students  Action Requests  AVL

Reports

Select a report v
U Show All Runs ave Result Runs |7 Clear All Runs | Move to Workspace | Effective Date: Apply|
RESULTS (2)
- RUN VEHICLE NUMBER PROFILE EFFECTIVE DATE DURATION DISTANCE START END STOPS
¥ = = Il :c2~v  sE31 Default Profile 0136 3551 715 AM 852 AM 10

NOTE: New Stop List Icon

Observe that the Results table shows a new Stops List icon after applying the previous changes. You can check and edit the Run by
clicking on the new Stops List icon to disclose its information details.

Viewing a Run

Sometimes users may want to check a previously generated Run. If you want to View an existing Run:
1. Click on the Runs tab in the toolbar.

If you know it, enter the Run#/Name in its text box, on the upper right group of search filters. You can always use the other filters,
such as Schools or Depots, to search for the Run.

3. Click Find. The Run will be displayed in the Runs Search Results table below.

o- Routes Stops Vehicles ‘Workspace Result Students Action Requests  AVL

Schools Depots =
= 5996 . i N Run #/Name: " 4692 AM I
- 0596 [ 215 GET A CAB vehicle/Route
3901 #:

L A1SCHOOL BUS
5920
Street:
SCHOOI T| [ B Ac M
Run(s) Effective Period: | -
) Run(s) Starting On: ‘ L/ Runis) Created/Changed Since:

U Show All Revisions U Only Unassigned Runs U Use Geofence

O'D (il Select a report v
Reports:

) Check All Runs | Move to Workspace | Mirror to Workspace | Edit Run || Show Arrows | Export to Scenario | Shift Time

RUNS SEARCH RESULTS (1)

o- RUN REVISION ROUTE EFFECTIVE DATE END DATE DRIVER SIGN-IN DRIVER SIGN-OQUT

54 = 4692aM 12 05/14/2019
e &

-
4
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4. Select its corresponding box. The Run will also be disclosed on the Map.

- -
I's © :

= e = THET
= g =T = N e

TN e

: e

B g
i ==

Editing the Run Sequence

Occasionally, users may need to change the sequence of their Runs for various reasons. For example, Students with special needs might
require more time to get ready for Pick Up and the user could decide to change the sequence number of the Stops in that Run to better

suit those Students' needs.

You may be in two different situations when you want to change the sequence of a Run. Let's see how to proceed in each of them.

A If the system has just solved the Run and you are still in the Results menu:
1. Select the Run by clicking its corresponding box.
2. Click Move to Workspace to move the Run to the Workspace.

A1 Schools P Barriers & Depots & Stops @& VIM g Tiering = Data v B Reports v

Routes Runs Stops WVehicles Workspace Students  Action Requests  AVL

Reports Select a report v

L Show ALl Runs | Save Result Runs | XX Clear All Runs | Move to Workspace | Effective Date: Apply]
RESULTS (1)

H RUN VEHICLE NUMBER PROFILE EFFECTIVE DATE DURATION DISTANCE START
¥ & & Il vci=00r-. vB18-00 Default Profils 0148 6758 400 AM

o

& SSD Portal

END
548 AM

£ Admin

STOPS
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3. Proceed to the Workspace by clicking the Workspace tab.
4. Click the Stop List icon on the left. The Stop List window appears.

A1 Schools A Barriers @ Depots @ Stops R VIM g Tiering = Data v B Reports ~ & 55D Portal £ Admin

Routes Runs Stops Vehicles Result Students  Action Requests  AVL

| Unassign all stops | Clear Workspace ¥
| Unassigned Stops in Workspace: 0
ROUTING PLAN (1 VEHICLE(S))
RUN VEHICLE NUMBER VEHICLE CONF. TYPE PROFILE STOPS ASSIGNMENT RULE AFTER BEFORE DEPOT TIME F
=) YE 18-00 Default Profile 9 1- Preserve ign.. 4:00 AM 6:00 PM ASPIRA 7

I_e

Select the Stop you want to change by clicking its corresponding box.

6. Click the Up or Down arrow button on the upper left corner or the window to move the Stop to the preferred position in the
list. By doing so, you will establish the appropriate Stop sequence.

Click on the Apply Changes button.

8. Click Close.
STOPLIST x
m B add Tostopstab | @ create New | @ Add Existing | * Remove | [ Assign selected to vehicle: v
STOPS FOR VEHICLE: YB 18-00 (9) ¥ GROUP SAME STOPS
SEQ4 ID STOP DESCRIPTION / ADDRESS DIST. LOAD/UNLOAD TIME (MIN} CURB APPROACH DLY TIME WINDOW M2
1 1 { Depot ASPIRA DA [s14
2 I il 71 Schuylkill Rd Phoenixville 1946. O 1.00 min I—e ES DA = [+14
3 3 pick up 150 Mutt Rd Phoenixville 19460 O 1.00 min ES D& - (14
4 4 pick up 565 Mutt Rd Phor 8] 1.0 min ES D& - (=14
5 5 0 ES DA - [s1¢
6 ck up [+ ES DA - [s1¢
7 7 ck up o) 100 min ES DA - [s1s
; o - A = - Y
Vehicle Profile: Default Profile ¥ Assignment Rule: 1- Preserve Stop Assignment And Sequence ¥

1@ O
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Generating Runs

If you need to find an existing Run to edit its sequence:

B

1. Click on the Runs tab.
2. Enter the Run#/Name on the upper right group of search filters.

You can always use the other filters, such as Schools or Depots, to search for the Run.

3. Click Find.
Select the appropriate Run.

These are the same steps explained in the Viewing a Run section above. Once the Run is selected, repeat steps 2-8 explained

for the first situation, when the system has just solved the Run and you are still in the Results menu (A).

Finally, to have a better overall understanding of these workflows, let's take a look at the Map and see how the resulting changes are
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& . Foms < # : | o
Mﬁé 3 & g f‘o < /
ng et = a* i B %, w P s
e s y 3 oh, B, &
Jussia o b vk K g, o ‘«s"
ndmoor f A g 4(,. 4
By 4

Conshohocken
rorSt

s

5

e, 4

(153

Ji W
&

Y
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4

Elot 2
o =
5 Z b
Sy 3 ;
. e e %
& £ 7% &
M“ 34 £ NSy &
NG O e % 4 & 5 P o
2 ’A%

|

. P W Erigiay,
W ey

& Sbiomy. o

Woigy,

This generated Run (colored in red) shows
the following sequence:

The bus leaves the Depot (P) to pick up a
Student at Stop #2 first, (which is farther
than Stop #3) and then it returns to Stop #3
and continues to Stop #4 to finally reach the

School (F).

A newly modified Run (colored in blue) shows
a different sequence:

The bus leaves the Depot (P) to pick up
the Student that lives closer at Stop #2
(previously #3) following a different path, and
then proceeds to pick up the rest of them at
Stops 3 and 4 before reaching the School (F).
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Comprehensive Reports

COMPREHENSIVE REPORTS

Compass Reports Module

The Reports module allows Compass users to create, edit, export and print several types of Report. To access the module, log in to
Compass Route Builder, find the Reports tab in the tool bar and click on it. Then, select Compass Reports from the drop-down menu.

Routes Runs Stops Vehicles Workspace Result Students Action Requests AVL

Schools Grades

L) 0596 - A STEP UP ACADEMY 2 Al @ Fickup:
[ 2901 - ABINGTON FRIENDS & oo Dropoff:
O 2620 - ACADEMY AT PALUMBO o
O 1901 - ACADEMY OF ESSENTIAL 8 o2 Stop:kl:
RO/ CDWEE E= =
Student ID/Name: All il v
Eff. Date Between And

L Only With Students Assigned L Only Without Students Assigned

I Find trip order/stops with no bus assignment X
U Use Geofence LUngeocoded U Wheelchair L Aide LI ESY | Create newresult ¥
L Gen Ed L SpEd L) Magnet

) schedule Standard L Late In L Early Out [J Late Activity

L admin U Billable L) Med Need U incl Ll No Auto Assign

U Exclude Zero Assigned Rider Count LI Mirrored L Not Mirrored

® @Philyv

@ Logout

1A Schools P Barriers & Depots @) Stops @R VIM = Tiering = Dataw B Reports v & SSD Portal ¥ Admin

./ Elkins Park

Creating Comprehensive Student Reports

Access Comprehensive Students Reports

Once the Reports module becomes available, find the Students drop-down menu and click on it. This holds the Comprehensive Students

Report tool. To create this report:
1. Click on the Students drop-down menu.

2. Click Comprehensive Students.

/ viMiaX

C®MPASS

CLOUD

Reports

@ i

Student Trans. Roster
Student Search
Transpass

Homeroom Transpass List
General Transpass List
All Students

School Stop Variation

B Comprehensive Students ffmm——

e COMPASS REPORTS

B = Comprehensive Route Sung,Sam  Logout@
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Comprehensive Reports

Information Input and View Options

1. Enter the information in the Required Fields. These fields show a Required tag highlighted in red underneath the text box and a star
next to the name of the field. Data for these fields, such as scenarios or schools, is loaded from Compass Route Builder. Some fields,
including the required fields, work as drop-down menus that show all the available options. If necessary, you can also manually enter

additional information in other fields.

2. You can paginate your Comprehensive
Student Reports by clicking Paginated
Display as an Additional View Option.

3. Click the View Report button below to
generate your Report.

Comprehensive Student Report

Scenario ™
Required
Run (Number)
Schools
Required
No data on Server
District Fields

No data on Server

Student First Name

Student ID

Student Type

Stop and Run Assignment

Report Date ™

Required

\

Required Fields

Grade

No dataon Server

Student Last Name

Student Status

Transportation Status

Paginated Display

4— Additional View Options

Student ID

Student Type

Stop and Run Assignment

Paginated Display

View Report

E==|

Student Status

Transportation Status

© Safe Fleet
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Understanding Comprehensive Student Reports

The Comprehensive Students Report contains the following sections:

1. The first section shows specific information about the Student. This includes:
+  Student ID and Name.
+  School and Grade.
2. Two more sections show information about Pick Up and Drop Off Runs. This information includes:

«  Pick Up and Drop Off Run codes, addresses and Time. Pick Up and Drop Off Time represent the time window before and after
Time Bells at School respectively.

+  Vebhicle assigned to Pick Up and Drop Off Runs.
+  Distance to Pick Up and Drop Off Stops.
+  Routes in which Pick Up and Drop Off Runs are included.

B=cCdd : ' = PP [ Standard Version |

Comprehensive Student Report

Report Date : 0110212017
Pick Up & Drop Off

Dirop OF
To Stop To Siop
bt w PITHEL a0
aarran s Garan - " oMz A0 -
'AE —
2801w
"
GaMan
rae2 am RS A PRS0
ST v eGoMIz  rapam  (CERAM mEaad " oMz A0 -
AE ==
2801w
Ganaan "
. aeu1 w au01 w
n s u Garan - " Cin AL "
M S ans -
MOMMISS]  A.10 1
. 1382 A JIMELC A 2801w
n s u NOMMISSI  ranam (82 AW Eaae " Cin AL - "

You can also generate a paginated version if you click Paginated Display before viewing the report.

20 CHdd = = PP |Paginated Version
L ewmesmes |

School Grade Run #

o8

Pick Up Informafion

Distance To Pick Up

Pick up Time Pick Up Address Pick Up Vehicle Stop

Pick Up Run Pick Up Route #

T:25 AM-T:30 AM ALGON AVE [ FRIENDSHIP 5T YEB 20-516003 TE15 AM

Drop Off Informafion

Distance to Drop

Drop Off Time Drop Off Address Drop Off Vehicle # OFf Stop

Drop Off Run # Drop Off Route #

4.05 PM-4:10 FM ALGOM AVE / FRIEMDSHIP 5T
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Creating Comprehensive Stops, Run and Route Reports

Access Comprehensive Stops, Run and Route Reports

The Runs drop-down menu holds the Comprehensive Route, Run and Stops Report tools. To create these Reports:
1. Click on the Runs drop-down menu.

2. Choose the Comprehensive Report you want to create, i.e., Comprehensive Stops, Comprehensive Run or Comprehensive Route,
and click on it. All of them show the same comprehensive report icon.

|Dﬂ Runs |<— P = - - Logout @

Listing

Directions
Passengers

Route Operation Report

L COMPASS REPORTS

B Comprehensive Route «ff—

Run Directions with Students

B ComprehensiveRun  off—

Run Stops

B ComprehensiveStops <f—

Information Input and View Options

1. Enter the information in the Required Fields. These fields show a Required tag highlighted in red underneath the text box and a star
next to the name of the field. Data for these fields, such as Scenarios or Schools, is loaded from Compass Route Builder. Some fields,
including the required fields, work as drop-down menus that show all the available options. If necessary, you can also manually enter
additional information in other fields.

2. You can select Additional View Options

before viewing your Reports. Comprehensive Stop Report
3. You can create Comprehensive Stop e Report Date*
Reports with more detailed Student e y o | = |
information presented in additional rows i
by clicking the Show Student Information Route (Name / Number) Run (Number)
button.

Stop name

Schools *

e | Required Fields

Required

Run and Route Assignment Student Assignment

Show Student Information

<4—| Additional View Options
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4. You can also §how Directions aqd T T e e e
Student Information, or Include Map in ‘
. . . Scenario™ Report Date*
your reports by clicking the corresponding S— ﬂ
buttons on the lower-left corner of the —
Comprehensive Run and Route Report
d|a|OgS Route (Name / Number) Run (Number)
Schools *
Required
Vehicles Depots
Required
Show Directions Show Student Information
Required Fields
Include Map
44— Additional View Options

View Report

. . N
Click View Report below to generate your .
P g y Comprehensive Route Report
Report.
Scenario ™ Report Date ™
2017-2018[5Y] h H
Required
Route (Name / Number) Run (Number)
Schools ™
Required
Vehicles Depots
Required
Show Directions Show Student Information
Include Map
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Understanding Comprehensive Stop Reports

The Comprehensive Stops Report document displays two different sections:

1. The first section contains specific information about the Stop. This includes:

Run and Route codes.

Revision and number of students assigned to the stop.
Special equipment (if required).

Vehicle code.

2. A second section displays a table showing student information. This section is visible only if you select the option Show Student

nformation before viewing the report. Student Information includes:
Student ID.
Student Name.
Grade and Genre
Emergency Number.
Residence Address.
Attending School.
Special Needs.

B=2q€dd : v bW

Comprehensive Stop Report
Report Date: 09/25/2018

Stop Id: 2380893 Stop Name: NW LAKESHORE AVE & NW 99TH ST
Run : COLRO2PM Revision: 7
Route: 151 Student Assigned To Stop: 4
Special Equipment: Vehicle: 151
Emer Residence Attending
Id Name Gra Gen Number Address School Special Needs
000124238 BLAKE BRYAN 12 ow BUEE s awerTHOR T e
000176018 CARCLINE HANSEN 09 FooBIEE g0 nworTHCIR .
360) 57- - —
000120050 MAKENNA JOHN 12 F BELITE erianwarsT avE -
300) 884-  DODIS MW STARKREST -
000125380 ROAN TANOTO 09 mo B g
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Understanding Comprehensive Run Reports

The Comprehensive Run Report contains three different sections.

1. The first section shows information about the Run that includes:

Run ID and Vehicle code and Run Revision.

Depot assigned.

Effective Date, End Date and Duration.

Total number of Stops in the Run and Total number of Students.

List of Schools included in the Run.

%O%GGQ 1 ] 17 }»

RUN 4208 AM
Vehicle 9BETE

Run Revision 5

Distance 2579 miles
First/Last Dist 0 miles
Total Stops 17

List of Schools

Comprehensive Run Report

Report Date: 06/19/2019

Depot
Effective Date
End Date
Duration

PHILLY TRANS-TACONY
10/24M17 12:00 AM

71 minutes

First-Last Durat 72 minutes

Total Pupils

24

2. The second section shows information about each Stop included in the Run:

Stop ID and Address.

Number of Students Picked Up and Dropped Off at the Stop, and Total Onboard.

Time planned for that Stop.

3. Athird section displays a table showing detailed information about the Students assigned to each Stop of the Run. This section will
be visible only if you select the option Show Student Information before viewing the report. This information includes:

Student’s ID, Name, Grade, Genre, Emergency Number and Address.

Attending School.
Special Needs.

3. Stop Id: 2380546 - NW 12TH AVE & NW 80TH ST AT: 02:17:00 PM
Picked Up: 0 - Dropped Off: 13 - Total Onboard: 187 9
Emer Residence Attending
Id Name Gra Gen Number Address School Special Needs
e e
00134216 mF BB puwretior  COWUMBIRIVER
000171267 i M Eiﬂfg.':_li;#- 5004 MW 11TH CT COLUMBIA RIVER
000113435 £ BTN muwwpmer  COUMBARNER e
Do0118382 12 om BN ppnwizHaE | COLUMBARIVER
000171268 12 F FBI apanwnaer  COLUMBARNVER
- 1438 MW GREGORY DR _
000138532 o owm PEE Cancouverssses. | BOWUMBIARIVER
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This map shows numbers indicating the order of the Stops included in the Run.

laza & & % Wes
& in
>
il
s & 3
-
-4
&
Q::Q >
& ol
&N v
& = Fi
v s N
& o, U,
¢ o o = s _ =
3 . AL L i Union League GG
f T‘J ] 7 at Toresdak
2 — e
Pus & Pennypach E E o/\EdSst, 5
n <
PareWilite & it =k
£ £
& erly ¥ v % %
4 =
age RA a 2 Kor
Bridde o .
Q\DDéw%:! dohnik Beme b
Golf Caurs
S i =k > alf Courss A /"
7 // N i 1 = Gardens |
= " & " rd \
T e | &0 o
S ! S & i anan Rdu | o Q\as\ \’e"‘\
< 3 o = o
S & N \ &
= & <
C{D’)‘,y = & 4%,,5[ ‘//);‘34’ 2 & Tarresdale
- ety : )
4 Loy Pl i o < ‘évgﬂ‘ [\ 'f;’;aq/%
(2 Fairie® 12 @ewa Y % Sl
L[
(OB DEEN oo % NI o
5
T = Halme £ - - o
7 Holme Circle 2 Holme De=oc: QT SR e
® wanvon Sy S Yale Pl 2 2 N g '-"940\
'E i o -._O‘\S‘.J (ool Pl 2 3 Torresdale > \DQ”‘ o “f.r.{h \qr/d "'q)
" EX = 2% 2 Pennypack < S SN o
= egiax o B, W L Q, ] ) L o % 'y
Pt 2 ’ S woods i, N 2, 3
% L 5 ) & A L
Apion St % o st o) iy ®
Bx TWERED BY 4
g w5 ,: . N ERER = W
in e, % PR ‘- ashl
e ey w - Sources: Esri, HERE, Garmin, USGS, Intermap, INCREMENT P, NRCan, .. A== LA

Understanding Comprehensive Route Reports

If you choose the option Include Map before viewing the report, you will also get a map of the Run located between sections 1 and 2.

The Comprehensive Route Report document contains Route information pages and more detailed Run information pages.

The Run information pages also show details about each Stop.
Route Information

The Route information pages display two different sections:

1. The first section includes the report header followed by Route name, Effective Date, Depot and Vehicle assigned to the Route.
B=sQCdd : /= pPp
Comprehensive Route Report
Report Date: 06/19/2019 03:40 PM
ROUTE 0151 Garage/Depot Yard
Effective Date 09/07/2018 12:00:00 AM Vehicle 151 o
© Safe Fleet
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2. The second section lists the Runs included in the Route and their specific IDs, First and Last Stop times, number of stops, deadhead
duration and mileage, and total number of students, followed by school name, arrival times and duration.

Run COLRO0ZAM
UAT First Stop 06:10:00 AM User Deadhead Duration 0 minutes
UAT Last Stop 07:00:00 AM Deadhead Mileage 21.71 miles
Total Stops 137 Total Pupils 208
Schools Mame User Arrival Time Duration
COLUMBIA RIVER HS 06:53:00 AM 42 minutes
Run MGAM3004
UAT First Stop 07:03:00 AM User Deadhead Duration 26 minutes
UAT Last Stop 07:25:00 AM Deadhead Mileage 20.87 miles
Total Stops 14 Total Pupils 0
Schools Name User Arrival Time Duration
COLUMBIA RIVER HS 07:03:00 AM 10 minutes
SKYVIEW HS 07:25:00 AM 28 minutes

Run Information

The Run information pages can have different sections depending on the options you choose before viewing the document.

1. The first section shows information about the Run that includes:
. Run ID.
+  Vehicle ID.
«  Schools and total number of Stops included in the Run.
*  Duration.
*  Route name and Depot.
+  Distance between first and last Stops and total distance.
+  Total number of Students.

B=oaCdd: ~ PP

RUN COLRO2AM

Vehicle 151 Route Name 0151

List of Schools 450 Garage/Depot Yard o
Run Revision & First/Last Dist 0 miles

FirstiLast Dur U minutes Total Distance 21.71 miles

Total Durat U 50 minutes Total Pupils 208

Total Stops 137

FIRST STOP 6:25 - BE AT SCHOOL 6:55

2. The second section shows information about each Stop included in the Run (see next page):
+  Stop address and ID.
+ Number of students picked up and dropped off at the Stop.
+  Time planned for that Stop.
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3. Athird section displays a table showing detailed information about the Students assigned to each Stop of the Run. This section will
be visible only if you select the option Show Student Information before viewing the report.

This information includes:

«  Student’s ID, Name, Grade and Gender.

+  Emergency Number.
+  Residence Address.
+  Attending School.

+  Special Needs.

«  Effective Date and End Date.

+  Total Onboard Students.

4. A fourth section shows the directions planned for that Run. This section will be visible only if you select the option Show Directions

before viewing the report.

15. NW 26TH AV @ NW 112TH ST
Picked Up: 10 Dropped Off: 0
Gr

Id Name a

00014763 - — [i]
]

00017214 1
[]

00013727 - — 10
[]

00011832 - 12
g

mmgzm - - 10

00012838 10
g

00012400 .‘r 1
5

00016TER - 1
7

m113453 - - 1]

00014154 - 1
[]
Total Onboard: 140

1 Continue east on NW 112th 5t

3 Tumright on NVW 26th Ave

5  Tumn right on NW 108th St

Emer
Num

(280}

{o71)
254
2148

Residence

Address

11115 NWY 26TH AVE

2405 MW 112TH ST

11513 NW 2TTH AVE

2409 NW 112TH ST

1212 NW 24TH AVE

218 NW25TH CT

2218 NW 112TH ST

2H1ONW 1I5TH ST

11212 NW 24TH AVE

2605 MW 115TH ST

Attending
School

[} . g " L]
[l . L] [l L]

Special Needs

ao ~ 0.01 miles
go ~ 0.13 miles

ao ~ 0.04 miles

Stop Id 2378845

AT: 06:25:00 AM

Effe
Date

072721
8 12:00:00
AM

O7/27/21
8 12:00:00
AM

070277201
9 1Z:00:00
AM

Q72721
9 1Z:00:00
AM

072721
2 1Z:00:00
AM

Q7272
2 1Z:00:00
AM

U772
2 1Z:00:00
AM

07127721
8 12:00:00
AM

070277201
9 12:00:00
AM

07127721
9 1Z:00:00
AM

End
Date

01/01/000
1 12-00:00
AW

01/01/000
1 12:00:00
AN

01/01/000
1 12:00:00
AW

01/01/000
1 12:00:00
AW

01/01/000
1 12:00:00
AW

01/01/000
1 12:00:00
AW

01/01/000
1 12:00:00
AW

01/01/000
112:00:00
AW

01/01/000
1 12:00:00
AW

01/01/000
1 12:00:00
AW
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1 and 2. This map shows numbers indicating the order of the Stops included in the Run.
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Viewing, Navigating and Exporting Comprehensive Reports

buttons) on top of the report.

If you choose the option Include Map before viewing the report, you will also get a map of the Run located between sections

When you click on the View Report button you will find the Report Navigation Tools (export, print, zoom, refresh and page navigating

B=oa@ad : = pPp

Mavigation Tools

Comprehensive Stop Report

Report Date: 12/23/2016

You can export your Reports to several formats. To export a Report:

1. Click the Export button.

2. Select the preferred format.

iR

QA€ dd

Export Report

Y

Comprehensive Stop Report

Report Date: 12/23/2016

© Safe Fleet
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PLANNED VS ACTUAL REPORTS

Since users may want to monitor the performance of bus operators and their observance of schedule when servicing student transportation
routes, Compass provides the option to generate Planned vs Actual reports that include originally planned schedules and data received
from GPS/AVL showing actual arrival times at both Schools (Planned vs Actual at Schools ) and bus Stops (Planned vs Actual at Stops).

These reports allow customers to detect deviations from scheduled times in order to determine the compliance of the service providers.

Generating Planned vs Actual Reports

If you want to generate these reports, log in into Compass Route Builder and access the Reports module by clicking on its corresponding
tab. Once the module is displayed, click on AVL/GPS Mobile and select the type of report to be generated, i.e. Planned vs Actual at

Schools or Planned vs Actual at Stops.

When the Planned vs Actual at Schools Report tool is displayed:

Select a Scenario.
Select Start and End dates.

Enter Run number (code) if needed. Notice
that this is not a required field if you select
a specific school below.

Select School. This is not a required field if
you select a specific Run above.

Select Arrival Status if needed. This can be
early, on time, late or skipped. It is consid-
ered skipped if the vehicle is more than 30
minutes late or it never arrives.

Click on View Report.

®

®© ©

Planned vs Actual At Schools Report
Scenario

2018-2019[5Y]

Start Date

19-June-2019

Run (Number} =

Required

Schools

Required

Arrival Status

(6]

End Date

19-June-2019

When the Planned vs Actual at Stops Report tool is displayed:

.
2.
3.
4

Make Select a Scenario.
Select Start and End dates.
Enter Run number (code).

Select Arrival Status if needed. This can be
early, on time, late or skipped. It is consid-
ered skipped if the vehicle is more than 30
minutes late or it never arrives.

Click on View Report.

© 000

Planned vs Actual At Stops Report
Scenario

2018-2019[SY]

Start Date

19-June-2019

Run (Number) *

Required

Arrival Status

End Date

19-June-2019

© Safe Fleet

86

Planned Vs Actual Reports




Compass User Guide

Planned vs Actual Report Content

PLANNED VS ACTUAL AT SCHOOLS REPORT

These reports are designed to display Run, Route, Vendor, Bus and School information as well as:

a. Planned Arrival Time at School based on the planned route.

b. Actual Arrival Time at School based on GPS/AVL data.

c. Delta values. These are the differences between Actual and Planned (A-P) or Actual and Limit (A-T) Arrival Times.

0112.051

o12.052

0112.053

0112.054

0112151

Run
Type

BLANK
BLANK
BLANK
BLANK

BLANK

Planned vs Actual At Schools

Numbor | ™o | Manager | Number
11439
AMsEs
Ic1385
Dig7
Ici438

Bus
Status

Temporary

Temporary

Temporary

Temporary

Temporary

school |~ Scheol
ype Unit
Code
omer Si0ET
210447
Other 288
E104E7-
Other  gazeg
omer  SIHEET
a10487-
Other 288

Planned
Arrival
Time (P}

07:45:00
07:45:00
O7:45:00
07:45:00

13:10:00

School
Bell
Time

Limit
Arrival
Time (T)

Actual
Arrival
Time (A}
(Skipped)
{Skipped)
(Skipped)
(Skipped)

(Skinped)

Delta Delta
(A-P) (A-T)

PLANNED VS ACTUAL AT STOPS REPORT

These reports are designed to display Run, Route, Vendor, Bus and Stop information as well as:

a. Planned Arrival Time at Stops based on the planned route.
b. Actual Arrival Time at Stops based on GPS/AVL data.
c. Delta values. These are the differences between Actual and Planned Arrival Times (A-P).

Run Number

on2.051

0112.051

onz.est

0112.051

onz.est

Planned vs Actual At Stops

Route Vendor
Number Vendor Manager

Bus
Number

IC1438
IC1430
Ic1432
IC1430

Ic1432

Bus
Status

Temporary

Temporary

Temporary

Temporary

Temporary

Stop

Stop Name Number
011 S TALMAN AV, Chicago, IL =
80828
2115 W 63RD ST. Chicago. IL
80838 =0
7138 S SEELEY AV, Chicago. IL ==
T158 S WOLCOTT AV, Chicago, IL -
80338
7610 S SANGAMON ST, Chicago, e
1L 80820

Stop

Sequence

Planned
Arrival
Time (P)
07:05:00
O7:10:00
O7:16:00

07:18:00

07:28:00

Actual
Arrival
Time (A)
[Skipp=d)
[Skipp=d)
[Skigp=d)
[Skipp=d)

{Skipped)

Delta
(A-P)
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REPORT BUILDER

The Report Builder tool, accessible within the Compass Reports module, allows users to generate customized Reports based on available
types know as Master Reports.

When accessed, the Report Builder menu displays two different areas: The Master Reports section shows the Comprehensive Reports
and the District Reports section holds those reports that have been created by the users and may be customized.

Generating Reports with Report Builder

To create Reports through the Report Builder:
1. Click on the Report Builder tab on the left side of the screen.

2. Choose the Comprehensive Report type you want to create (Stop, Student, Run or Route Report) under Master Reports and click its
corresponding View icon.

: = Report Builder Vancouver, Vancouver  Logout (@
Report Builder Search | Searchforareport
Master Reports District Reports
Reports
Run Change Revision Report Jalies Comprehensive Route Cover Sheet (Black Stops 8 /7 ]
|¢ Report Builder | _
Comprehensive Route Cover Sheet Report Falig
R Routes 2
Comprehensive Stop Report va
DI] Runs > '& E
W sudenss , Run Information Report B [
= Schools > Summarized route distance Faflis
49 Actions > Planned vs Actual At Stops Report E :
< View button
@ AVL/GPS Mobile > Comprehensive Student Report E E"
>
Calendars Planned vs Actual At Schools Report E E’
B  District Reports >
Route Operation Report ,& E
User Reports >
Comprehensive Run Report E E
Comprehensive Route Report E D

3. Enter the information in the Required Fields. These fields show a Required tag highlighted in red underneath the text box and a star
next to the name of the field. Data for these fields, such as Scenarios or Schools, is loaded from Compass Route Builder.

Some fields, including the required fields, work as pull-down menus that show all the available options. If necessary, you can also
manually enter additional information in other fields.

4. |If preferred, select any available Additional View Options before viewing your Reports:
+  You can paginate your Comprehensive Student Reports by clicking on the Paginated Display.

+  You can create Comprehensive Stop Reports with student information presented in additional rows by clicking on the Show
Student Information button.

+  You can add Directions and show Student Information and a Map in your Comprehensive Run and Route Reports by clicking on
their respective buttons.

© Safe Fleet 88



Compass User Guide

Report Builder

Comprehensive Route Report
Scenario ”

2017-2018][SY] -

Route (Name / Number)

Report Date *

Required

Run (Number)

Schools *
Required
Vehicles Depots
Required
Show Directions Show Student Information
Required Fields

Include Map

<4— Additional View Options

5. Click the View Report button located at the bottom to generate your Report.

Schools *
Required
Vehicles
Show Directions Show Student Information
Include Map
4—| View Report

Depots

Required

To review how the Reports are organized and how they display the information, visit the Understanding Reports tutorials:

. Understanding Comprehensive Student Reports

. Understanding Comprehensive Run Reports

«  Understanding Comprehensive Route Reports

. Understanding Comprehensive Stops Reports
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Creating Custom Reports

If necessary, the new Report Builder allows users to customize and then save their Reports by accessing the Reports Online Designer
tool. To create a Custom Report:

1.
2.

4. After clicking the Save button the Reports Online Designer displays a template that can be edited by the user.

Click the customize icon next to the Report type you want to customize within the Master Reports area.
Enter a name for your report in the text box within the District Reports area.

Click the Save icon next to the name text box.

.
Report Builder Search | Search for report
Master Reports o District Reports 9 e
Run Change Revision Report ,& E? [ Enter the report name A ] B 9
Comprehensive Route Cover Sheet Report E Ef Report name s required
Comprehensive Stop Report E Ef District Fields Student Report (Jpss) E Va ]
Run Information Report E Ef . _
1. Click on the customize button g 7 @

Planned vs Actual At Stops Report E Ef 2 Enter a name for the T’epor‘t

i VA |
Comprehensive Student Report E Ef 3. Click on the save SymbOI' E
Planned vs Actual At Schools Report E E? Mirhtest E 7 [}
LT a0l /& Q Release test Cover Sheet Report E ,‘ 'i'
Comprehensive Run Report E E?

Route 002 E Va (]
Comprehensive Route Report E Q

Route 003 E Va ]

Design Route Report

EXW Repot layoust View Componerts Bands SEON Reports Online Designer

dipboard Font Alignment Bordar and Fll Extra ~

Route Report - Academ

Report Date:

ROUTE [STUDENTS STOPS RUNS ROUTES TIER_F Garage/Depot [STUDENTS STOPS RUNS ROUTES DEPOT
Effective Date [FormatDateTime([STUDENTS STOPS RUNS Vehicle [STUDENTS.STOPS RUNS ROUTES VEHICI
5 hh:mm-ss 1] 4
i
[STUDENTS.STOPS.RUN 3
Bubrepommns.ﬁchuols ]\
v
SubreportMapRoute ]
RUN [STUDENTS.STOPS.RUNS.ROUTE_NAME _1] i
i
Vehicle [STUDENTS.STOPS.RUNS . VEHICLE_NUMBER] Route Name [STUDENTS STOPS RUNS TIER_ROUTE_NAME
i
List of Schools [STUDENTS.STOPS.RUNS.SCHOOLS_CODE] | Garage/Depot [STUDENTS STOPS.RUNS.DEPOT_NAME] |
Run Revision [STUDENTS.STOPS.RUNS.REVISION] First/Last Dist et e
FirsliLnsl DI.I[ U LalUUENIG.DIUFD.HUNG.FIHDI7IU7L‘\DI73IToml Dismnoe [g‘IeI.SJUENIa.OIUr’D.KUNa.HUUIE7IUIHL7UIDI
minutes miles {
Total Durat U }:Ir'];:;" 19 TES AU TALE_DURA TN Total Pupils [STUDENTS STOPS.RUNS. TOTAL PASSENGEF
1 otal Stops [STUDENTS.STOPS.RUNS.NUMBER_OF_STOP !
- 4

WPasfns [P [jPegeDirections [ PageDisrictfiekds  JPagel [ Pagedt
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Editing Custom Reports

Your Reports can be customized through the Fast Report Online Designer tool. This tool gives you the chance to edit the visual
aspects of your Report as well as the text content of its fields.

Editing Layout and Structure

The Online Designer shows six different toolbars which contain many elements that will help you customize the design of your Report.

+  The Home toolbar allows you to add or remove columns and rows, edit fonts, alignment, borders and fill colour of cells. To do so, click
on the section you want to edit and enter the preferred parameters in the toolbar.

Design Comprehensive Run Report

EL W Report  Layoust View Components  Bands SEON Reports Online Designer

Celliz

4 | Soid v List of Schools

Border and Fill =]
—_— —

i+ z - 3 + 4 ° 5 + § - 7 - B 85 *+ 10 - 1 -

Abington Comprehensive Run Report

Report Date:

[STUDENTS.STOPS.RUNS.ROUTE_NAME_1]

i
" | Vehicle [STUDENTS STOPS.RUNS.VEHICLE_NUMBER] Depot [STUDENTS.STOPS RUNS.DEPOT_MAME] i
i

[FormatDateTime([STUDENTS. STOPS RUNS EFFECTIVE_DAT,

- | List of Schools gISTUDENTS STOPS RUNS SCHOOLS] Effective Date

hh:mm )] 1
- H
‘4 Run Revision | [STUDENTS.STOPS RUNS.REVISION] End Date mu;'n;'mgﬁeﬂmusrunsws STOPS.RUNS.END_DATEL MM
5. Distance [STUDENTS.STOPS.RUNS.ROUTE _TOTAL_DISTANCE] ' Duration [STUDENTS.STOPS.RUNS.ROUTE_TOTAL_TIME]
‘E First/Last Dist [STUDENTS.STOPS. RUNS.FIRST_TO_LAST_STOP_DIST First-Last Durat [STUDENTS.STOPS. RUNS. FIRST_TO_LAST_STOP_DURATI
. | Total Stops Total Students

. r[STI_IDE NTS.STOPS.RUNS.ROUTE_NOTES]

3

T ISR sl N i PR I

|
&ubr\epon:Map
| e
[ Pagefuns [l PageDirections [l PageDistiictields [l Pagel Celitl 1 objects selected B —

+  The Layout toolbar allows you to group or ungroup elements while the View toolbar provides the option to edit grids and
guides in your document.

Design Route Report Leadership Academy Design Route Report Leadership Academy
#MHome feport EETETS Vien Components  Bands
I—[[_:
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+  The Components toolbar holds several objects such as pictures, shapes, lines, tables, check boxes, etc., that you can add to your

report.

When you click on them, these objects appear on the upper-left corner of the visible area of the document but you can later drag them
to the preferred position. If you right-click on the object, a window showing optional features is displayed.

You can also drag and drop objects from the tool bar onto the position you want.

Components placed in the template can be edited by clicking on them and selecting the preferred parameters on the Home tab.

Design Route Repo
#Home Repot Layout Viaw [Resieenere]

&

Barcode  Aich Tent CheckBox Cellulr Tent Linesr Gauge  Snpie Gauge

] ] 7] [l

M

Components

“§ ROUTE

| Effective Date

Sulrepon AUSSC00s

L
[STUDENTS.STOP 5 RUNS ROUTES N

Route Report

Academy

Report Date:

[STUDENTS STORS RUNS. ROUTES TIER_ROLTE_NAME] GaragelDepot

[FormatDateTime{[STUDENTS STOPS RUNS ROUTES ROUTE_DA Vehicle
1

hhommss )

[STUDENTS.STOPS RUNS. ROUTES DEPOT_NAME]
[STUDENTS.STOPS RUNS ROUTES VEHICLE_NUMBER]

The Bands toolbar allows you to add structural sections, or Bands, such as Title, Summary, Header, Footer, etc., to your Report.

This toolbar is especially useful when you want to start your own Report from scratch since it automatically arranges the selected items
following a hierarchical organization. This means you don’t have to worry about deciding the location of your sections.

To add Bands to your Report:

1.
2.

Click on Bands.

Click on the preferred type of Band you want to add. You will notice how these Bands appear in the appropriate location.

# Home Repot Layout View

Report Sumamary

Design Comprehensive Stop Report

Compnents  JlENES

PageHeaderl

LU

1

District Report 2017

12 i3

Report Date:
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You can also add Child Bands (dependent Bands located underneath other existing Bands) or delete existing Bands following identical
steps. To add a Child Band or to delete an existing Band:

1.
2.

Right-click on the selected Band.
Click Add Child Band or Delete within the pop-up window as needed.

Design Comprehensive Stop Report

TRy .

g : 1 a - o )
Bands
' 1 : 2 : 3 : 4 ' 5 ' 1] : 7 : 8 9 w i1 - o ot 13
b - District Report 2017

3 B RepartTitlel Report Date:

Add Child Band

Can Grow
Can Shiink e
Can Break

g -

PageHeaderl

oo

Editing Content

In addition to its structure and the way your report looks, the Online Designer also allows you to edit the content of the Fields as you need.
To edit the content of a Field:

1.
2.

Double-click on the Field.
After the Edit Expression window appears, type the new text.

List of Schoold [+ 3 Data Sources
BHESystem Variables
X Totaks

E-ldParamaters
Br £ Functions

Double-click the selected
field and type new text
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Data Cells need information loaded from the Data Sources. These are located on the left side of the online designer within the data tree,
but they also appear by double-clicking on the Data cells. To input Data:

1. Double-click on the selected Data Cell. The Edit Expression window will appear.

2. Pull-down the Data Sources tree within the window by clicking on the + symbol next to it.
3. Find the appropriate Data Source and click on it.

4. Click Add and then OK. The Data Source will show in the selected cell.

Edit Expression

[5-7 Data Sources
=

[=- 3 Connection

-ROUTES

E-TIRUNS
[ARUN_ID
[ATTIER_ROUTE_GUID
[ATTIER_ROUTE_NAME
[AROUTE_GUID
[AROUTE_NAME_1
[LEREVISICN
FREFFECTIVE_DATE
EFEND_DATE
[AVEHICLE_NUMBER
[ASCHOOLS_NAME
[ASCHOOLS_CODE
[ASCHOOLS_NAME_CODE
[ADEPOT NAME

If the Data cell is already filled, you can still edit its content. The process is almost identical but you will need to delete the old source
before adding a new one (between steps 2 and 3). You can also drag and drop a Data Source into a Data cell. To do so:

1. Click on the Data tree icon located on the left side of the online designer.
2. Pull-down the Data Sources tree by clicking on the + symbol next to it.
3. Find the appropriate Data Source and drag and drop it into the selected Data cell.

EUS0SM Report  Layout View Components  Bands SEON
B L A e A WM B R H B ey || swng v |VEHICLE_nume
3] an
o -
o Wpsme B L U aw|E v E=SEE=EE HAsoid |1 v By | Ra
ipboard Border and Al Exira
1 - 2 - 3 - 4 - 5 - § * 37 : 8 - g 10
—- @ Data Sources
b
& gcomectin : Route Report Global Le
E-EIRUNS

[AJRUN_ID ) Report Dg|
[ATIER_ROUTE_GUID
[ATIER_ROUTE_NAME
[AIROUTE_GUID
[AJROUTE_NAME_1

&2 REVISION
FEEFFECTIVE_DATE

FEEND_DATE
[AJVEHICLE_NUMBER
[AISCHOOLS_NAME

[AJSCHOOLS_CODE
[AJSCHOOLS_NAME_CODE

L-Sub eportMapRoute
[A|DEPOT_NAME i &
[a/DEPOT_GUID

4 ]
) I RUN [STUDENTS.STOPS.RUNS.ROUTE_NAME_1]
[AJFIRST_TO_LAST_STOP_DURATION_USE

ROUTE [STUDENTS.STOPS.RUNS ROUTES.TIER_F Gar:

Effective Date [FermatDate Time([STUDENTS.STOPS.RUNS Veh|
] hh-mnmss #"11
' [STUDENTS.STOPS.RUN

breportRunsSchools

[AIFIRST_TO_LAST_STOP_DURATION

Previewing and Saving Your Report Design Comprehensive Stop Report

You can always preview the report after editing any of its features by clicking m Feport

on the Preview button on the Report tab. Once you have finished editing your H Ny e Repar Page
report click the Save button on the same Report tab. . — | E = Do
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COMPASS ADMIN MODULE

The following tutorials illustrate how to use the Compass Admin Module to perform several administrative tasks.
The sections included here explain concepts such as Users, Roles, Profiles or AVL accounts, and exemplify relevant related workflows.
To access the Admin Module, log in to Compass Route Builder and click on the Admin tab. The Admin Module will be displayed.

COMPASS Route Buil_der Current Scenario | ESY2017 v
\_/ 201940 1723156152
A1 Schools P Barriers & Depots @ Stops R VIM =g Tiering & Data v~ B Reports v & SSD Portal ® o v & Logout
Routes Runs Stops Wehicles ‘Workspace Result Students Action Requests ;‘
3 w
Schools Grades i #
Pickup: w =
Check All Schools L6 * (e
. - o
245 o1 Dropoff: 2 oo
B e K
02 - nE Kyocera
10 Stop Id: 5 o :1 prat™ ¥ 3
o = 03 5 - W R %, "
o % @,
= p)
Student ID/Name All 4 I & % ¥ E
} @ ¢ 3 -
Eff Date Between | And ‘ & Ay, ety Ln 7‘: NE Campus Dr
| I o, s4 g 5
Only With Students Assigned || Only Without Students Assigned ‘AE. < % 2 ;
= g ]
| Find trip order/stops with no bus assignment 24 o ) 5,1‘ o, ;:
z (: S L5
il FoY <,
Use Geofence L Ungeocoded | Wheelchair [ Aide L ESY | Create newresult ¥ St & ; “'oo 2
o 5 .
3,
Gen Ed [JspEd [ Magnet E 2 by
. 4 Weadow
) Schedule Standard Late In L Early Out L Late Activity hiSt a Hames Fark Letamst s ¢
U Admin U Billable L) Med Need U Incl L) No Auto Assign é ‘% Sray Ct
S - : =
U Exclude Zero Assigned Rider Count L Mirrored L) Not Mirrored +|[# 5l M, £ e
o o | ‘Y ol
3 3 ® ~Sources.Esri, HERE, Garmin, USGSzInterm.. %= =]

USER ADMIN

Managing Users in Admin Module

The Admin Module allows customers to create and edit Compass Users, as well as to give Users permission to access different sets of
features by assigning them User Roles. Customers can also edit existing Roles.

Similarly, the Report Profiles menu can be used to grant Users access to certain types of Reports within the Admin Module, and customers
can easily edit previously created Report Profiles too.

To access the Admin Module, log in to vMax Compass Route Builder and click on the Admin tab. The Admin Module will be displayed.
Creating a New User

When you click on the Users tab, a table with existing users is displayed. This table shows a list of User Names and their corresponding

Full Names and Status (Active or Non-Active). Users can be set as Active or Non-Active but they can't be deleted from the system once
they have been created.

Existing Users can be edited but you can also create New users.
To create a New User:

1. Click on the Users tab.

2. Click on the New button (see following figure).
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o n 0
COMPASS Users User Narme Full Name B
\_

User Name Full Name Active
Administration

@

abgormley Y

o

0 Inspection Templates aboone i

0 Inspection History gRoyE

o aboyle8080 Yes

| aboyle-ext

a

@ Users
| - abridgeford-ext

The Account Information section is displayed first by default. Once there:
1. Input Personal Data such as Username, Employee ID, First and Last Name and Email in the corresponding text boxes.

2. Create a Password. Notice that Passwords must have, at least, one non letter or digit character and, at least, one digit (‘0-'9") and, at
least, one uppercase (‘A-'Z"). Once created, proceed to confirm right below.

3. Select the Authentication Mode for the New User.

These Modes can be different depending on the customer. For Compass Cloud customers, you'll need to choose COMPASS from the
drop-down menu.

New User

e Account Information i Scenarios \ Features W Access

Username ] Authentication COMPASS v _e
Mode
Employee ID ] —
User Role Admin
—o APS SCN School User
Cret Name Assistant Superintendent
Charter User =
Last Name " _e
Report Profiles APS SCN School User
Email — Assistant Superintendent
Charter User
Contract Garage User -

Password _e

ne digit (09", Passwords must

p Page

Driver Status

Driver Name BLANK v

6 6

Confirm
Password .
Vendor

Please select scenarios first so you can choose vendors
At i -
fetve Vendor(s)
Back to list m Next —e

4. Select the User Role and the Report Profiles assigned to the New User.

5. Select the preferred Compass Start-Up Page.

6. If the user is to have Driver Status check the corresponding box. Otherwise, assign a driver from the Driver Name drop-down menu.
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(list continued )
7. Check the Active box close to the bottom of the screen.
8. Click Save and then Next to move on to Scenarios.

NOTE:

Users with Driver Status can only access Compass through a Mobile Data Terminal (MDT) such as vMax Navigator.

Once the Account Information has been completed:

1. Scroll down the Scenarios list and select the preferred
Scenarios to be assigned to the User by checking the New User o 9 e
corresponding boxes. Notice that an Admin user can
assign any combination of scenarios to a User Profile.

. L1 All Schools Allowed
Click Next at the bottom of the screen and move on - _
to Features. e (D TAR Schools

e @ Analyst Responsible Schools

2. Scroll down the Features list and select the preferred [ 0596 - A STEP UP ACADEMY 2 (2018-2019(SYD —
Features to be enabled for the User by checking the @ ’
corresponding boxes.

8 Account Information ™ Scenarios \ Features Q Access

)'3901 - ABINGTON FRIENDS (2018-2013ISY])

[0 5820 - ABINGTON JUNIOR HIGH SCHOOL (2018-2019ISY])

Click Next at the bottom of the screen and move on
to ACCGSS ) 2620 - ACADEMY AT PALUMBO (2018-2019[SY])

. . . 113990 - ACADEMY OF NOTRE DAME DE NAMUR (2018-2019(SY])
3. Inthe Access section click the Access tab to display

a list of available Schools within three different 114921 - ACADEMY OF THE NEW CHURCH (2018-20191SY])
categories (Schools Access, TAR Schools and ] 3498 - AD PRIMA CHARTER ANNEX (2018-201915Y])

Analyst Responsible Schools) and a list of Depots.
L1 3379 - AD PRIMA CHARTER SCHOOL (2018-2019[SY]y

By default, all available Schools in each category and
all Depots are selected. If necessary, deselect this
option to view the complete lists and select Schools [ 6902 - ADELAIDE EDUCATIONAL CENTER (2018-2019ISY]}
and Depots as required.

L5200 - ADAIRE. ALEXANDER SCHOQL (2018-2018ISY])

3903 - AGNES IRWIN SCHOOL (2018-2019[SYD

4. Click Save. [ 4925 - AIM ACADEMY (2018-201915Y])

Back to list Next o
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Editing Existing Users

Within the Users menu, customers can find existing users and edit their information and those permissions assigned to them, such as
User Roles, Report Profiles, etc. To edit an Existing User:

10.

Enter User Name in the text box. A list with matching Users appears.

Select the right User and click on the magnifier. You will see a table displaying the User Name, Full Name and activity status (Active

or Non-Active).
To edit the information, click on the Edit button.

7ON

User Name

COMPASS eore (1)

Full Name

0 Inspection Templates acunningham
o Inspection History
wallace
| adaly-ext
® Users
O adavis2310

\/ User Name Full Name
Administration

| [H@ =

Active

If necessary, enter new Personal Data such as Username, Employee ID, First and Last Name and Email in the corresponding fields.

Edit the Authentication Mode for the User if required. Remember that these Modes always depend on the customer type. For
Compass Cloud customers, you'll need to select COMPASS from the drop-down menu.

Set User as Active or Non-Active by checking the corresponding box. Remember they can't be deleted once they have been created.

Edit User
e Account Information & Scenarios h\ Features ﬂ Password « Access
Username acszymanski - User Role Admin
APS SCN School User
Employee ID 0000051656

Assistant Superintendent
_o Charter User

First Name Amy Report Profiles APS SCN School User

Assistant Superintendent
Last Name Szymanski
Charter User

Email — Contract Garage User

Compass SSD Portal
Startup Page

Authentication LDAPS v 46 ) 7
Mode Driver Status
Active —6 Driver Name BLANK

Vendor

Please select scenarios first so you can choose vendors

Vendor(s)

Back to list m Next —@

Select or deselect User Roles and Report Profiles assigned to the User.
Select the preferred Compass Start-Up Page.

If the user is to have Driver Status check the corresponding box. Otherwise, assign a driver from the Driver Name drop-down menu.

Click Save and then Next.
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Once the Account Information has been edited, proceed to the other menus and complete the process as necessary.
The steps are very similar to those already explained in the previous Creating a New User section.
By clicking Next in the Account Information dialog, the Scenarios menu will be disclosed.

1. In the Scenarios dialog,

Scroll down the list, | i (jcer o 9 g ﬁ

check those Scenarios

that need to be updated S  Account Information i Scenarios h\ Features a Password ° Accesso

and enter the new T

. . . chools Access

information. Click Next ’ @

to move on to Features B Select All Analyst Responsible Schools @ TAR Schools
2. Scroll down the Features @ o

list. If needed, update

the Features that have to
be enabled for the user.

Click Next to move on to
Password.

3. Change the Password
if required. Remember
that Passwords must
have, at least, one non
letter or digit character
and, at least, one digit
('0-'9") and, at least, one
uppercase (‘A-'Z").

Fat ¥, Yot B Yot 1o

Click Next and move on

to Access.
Back to list e Next

4. The Access drop-down
menu shows different
School categories and a
Depot list.

School categories are: School Access, TAR Schools and Analyst Responsible Schools. Edit the preferred School and Depot selections
as required. To view the complete lists of Schools and Depots make sure the option “All Allowed” is unckeched.

5. Click Save.
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Managing User Roles in Admin Module

The Admin Module allows customers to give users permission to access different sets of features by assigning them User Roles.
Customers can also edit existing Roles.

If you have read the previous tutorial, Creating and Editing Users in Admin Module, you already know that, in order to access the Admin
Module, you need to log in to Compass first and then click on the Admin button.

Creating New User Roles

The Admin Module shows the Roles menu on the left of the screen. The Roles menu is a tool to create, edit or delete those Roles that can
be assigned to users. Existing User Roles become visible once you access this menu.

To create a New Role:
1. Click on the Roles tab on the left of your screen. The new menu appears.

2. Click the New button. A new window showing the features that can be included in a Role is displayed below.

e vancouver
7 ON
COMPASS Poles
Delete
Administration
G Admin
0 Inspection Templates @ assign
0 Inspection History @i Assistant Superintendent
G Building Users
° G Drivers
Users
- o GsIs
|%.' Roles | Ci Sped office
4@ Reports G Transportation Staff

3. Enter a new Role Name in the corresponding text box.

Add those features to which the user will have access by clicking on them. The selected features will move to the right column. You
can always deselect permissions by clicking the features back to the left column.

5. Click on the Save button.

1@ EO
Access to Vendor Information Management - Add A New Barrier -

(VIM) +
Aclcl A New School -

Adld A New Depot + |

Add a new vehicle

+
Add = Student + |/V°

Add Aide (VIM) +

Add Driver (VIM) +

Add New Student through Route Builder +

© Safe Fleet 101



Compass User Guide User Admin

Editing Existing User Roles

Existing User Roles are easily edited in the Roles menu. Features to which users have access can be added or removed with a simple
click.

To Edit an Existing Role:

Click on the Roles tab on the left of your screen. The new menu appears.

2. Find the Role you want to edit in the list and click on it to select it. A new window showing the permitted (right column) and non-
permitted (left column) features is displayed below.

3. Add features to the Role by clicking on them in the left column. The selected features will move to the right column.

Remove features by clicking on them in the right column. The selected features will move to the left column being removed from the
Role’s permissions.

4. Click on the Save button.

/ e\ Roles
COMPASS = oo

G Admin
Administration G assign
@ Assistant Superintendent

o Inspection Templates
@ Building Users

o Inspection History i Drivers
Gsis
@ Users G Sped office
- Q
@ Transportation Staff
| g. Roles |
G Vendor User

@ Reports G VIM Admin User

[Seig 4]

ﬁ Global Settings >

filter @ @

@ Login History Access to Vendor Information Management = Add Vendor (VIM) -

(VM) +
Approve / Reject Updates on Aides (VIM) -

Add A New Barrier +
=P | Approve / Reject Updates on Drivers (VIM) -

Add A New Depot +
4‘ Approve / Reject Updates on Vehicles (VIM) -

Add A New Schoal +
Ban a Driver (VIM) -

Add a new vehicle +
Ban an Aide (VIM) -

Add a Student +
Edit Vendor (VIM) -

Add Aicle (VIM) +
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Managing Reports in Admin Module

Similarly to how it is explained for Roles, the Reports Profiles menu can be used to grant Users access to certain types of Reports within
the Admin Module, and customers can easily edit previously created Report Profiles too.

In order to access the Admin Module, you need to log in to Compass first and then click the Admin button.
Within Reports, you'll find a Menu and a Profiles dialog under their corresponding tabs:

*  Menu displays every Report available in Compass. Reports are grouped by category and users can disclose or hide each Report by
clicking on the Expand/Collapse buttons (v/>) located beside the category name. Alternatively, users can disclose or hide all Reports
by clicking on the Expand All/Collapse All button near the top for a friendlier display.

Add, Edit and Delete buttons are available to the right of each Report category. Additionally, Edit and Delete buttons are also located
to the right of each existing Report.

e vancouver
7ON

COMPASS Reports

Administration

View as specific

- [ «—| Bxpand orcollapse | [T Je— " RC0ES

the report list

o Inspection Templates

PR £+ Report Builder =
Y Routes (g5 x|
& Users | [[JRuns AEA
E&% Roles P i students (g7 ] |
B | @3 Schools <+ SglgieEgEt’?onnds
i Scsnarios Trans. Statistics Expand report (5l x|

categories to see

School Stops existing report types ol
a Global Settings >

@ Login History {: fetiens H m n
Analyst Daily Action m n

Routing Actions m n

Possible Duplicate Students m ﬂ

@ AVL/GPS Mobile AEn

Notice that a View As drop-down menu, located on the upper-right corner of the list, allows the selection of Profiles to directly display
their corresponding view mode, i.e., disclosing the Report categories and Report types of interest only.

+  Totheright of Menu, the Profiles tab discloses a list of the available Profiles, allowing users to edit them, create new ones and assign
the Report types each Profile will have access to.

© Safe Fleet 103



Compass User Guide User Admin

Creating New Reports

There are two ways to create new Reports by means of the Administration Reports tool: With the +New button located above the Reports
list and with the Add button available to the right of each existing Report category.

Let’s see the details of these workflows.

To create a New Report, once you have accessed the Reports tool:

Click on the New button on the left side of your screen. A new Menu Item window appears.

Enter the text you would like to be displayed in the Display Text box.

Select the Report Type that you need from the drop-down menu.

Insert the URL where the Report will be hosted.

Select the Icon you want to assign to the Report from the available icons drop-down menu.

Select the Profiles for which you want this New Report to be Active by checking off the boxes next to them.
Click on the OK button.

No o s~ wDnd =

Menu ltem

Display Text

Report Type

Select a option

Navigate Url:

lcon _e

Profile Active
Admin ]
Buildings @
Garage ]
General @
Power User (]
Router (]
Test ADMIN ]
Vendor User Reports [

Remember that you can always create a New Report within a specific Report category by clicking the Add button to the right of this (see
figure in previous section). Once the Menu Item dialog is displayed, the rest of the steps are identical to the ones described above.

Creating New Report Profiles

Within the Profiles section, also included in the Reports tool, the user can create New Report Profiles, as well as view, edit the configuration
or delete existing Profiles.
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To create a New Report Profile:

the screen to access the /0\
Reports Tool.
] COMPASS Reports Reports
2. Click Profiles to access \/ y 2
. B rofites Menu Profiles
the Profiles section. Administration
3. Expand the Action menu. Profile| Admin v Profils| Admin v
by.chcklng on it. New and @ 'nspection Templates P
Edit buttons are displayed. 0
X X Inspection History W2 SelectAll + New
4. Click New. A new window o . =
displays O DeselectAl u
5. Enter a Profile Name and & Users m m
click on the Save button. - & Report
The new Reports Profile 585 Roles Bl
has been created and G Reports
. T > uns
now you will have to set [F) Reret 3 @ Students Menu | Profles
the features you want to v @ Schools
. . e Scenarios
assign to it. 1 @ Trans. Profile
Statistics
To learn how, read the G Q Cones _Ee
. are School
next section Editing Report gy Gloval setings N e
Profiles. + ¥ Actions
@ Login History 7
Analyst

Editing Report Profiles

Once you have created a Report Profile, you need to edit its configuration by selecting those features you want to assign to the Profile.

To edit a Report Profile:

1. Select the Report Profile in the Profile drop-down menu. /e\

2. Select the Report types to be assigned by checking the

corresponding boxes. You can select or deselect types as COMPASS Reports

desired. Menu Profiles

Notice that types are grouped into several categories which Administration

can be expanded or collapsed by clicking on the v/> buttons Profile; Test ADMIN o v
next to them. For example: When you click on the > button, @ InspectionTemplates Action

on the left of Schools, Trans Statistics and School Stops are

displayed. You can select both at the same time by checking off €) !nspsction History Select Al

the Schools box, or you can choose one or the other by clicking [] Deselect Al

them separately.
& Users m e

3. When you finish, click Save.

ot Menu + ¥ Report
ey fotes Builder
= 3 ¥ Routes
|@ Reports | » ¥ Runs
3 ¥ Students v\
W  Scenarios + ¥ Schools 9
M ¥ Trans <—
Statistics /
v
School
0 Global Settings > Stops
w ¥ Actions
@ Login History @
Analyst
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Checking New Report Profiles in Menu

After you have created and saved a new Report Profile in the Profiles section, you can always review the Report Profile and the enabled
features in Menu.

To do so:

Within the Reports menu, click on the Menu tab.
2. Select the User Profile that you have created from the drop-down menu on the right. You should see the same features that you
enabled for you Profile in the Reports Profile section (checked off boxes).

As an example, the figures below show both sections. Report Builder, four features in the Students category and two in the Schools
category were selected when a Profile named The User Profile (left) was created, and the same features are now displayed under

the Menu tab (right).

Reports Reports

Menu@ _> @oﬁles o
Profile: The User Profile v > Collapse All 9 @SEI'PFDﬂG v

Action~

-ﬁchortBqur_‘r
Select All
D Deselect All u'-&:Studcnts

m Student Search

w ¥/ Report Builder
+ ¥ Students
Student Trans.
Roster School Stop Variation
¥| Student Search

Transpass

Menu:
All Students

Comprehensive Students
Homeroom

Transpass List
General Transpass u ]?.“ Schools

List

I All Students Trans. Statistics

#| School Stop

Wariation
Ridership

Attendance Log

School Stops

#| Comprehensive
Students

% Runs

¥/ Schools
¥ Trans. Statistics
#| School Stops
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Deleting Report Profiles

In addition to creating and editing, you can always delete an existing Report Profile.

To Delete an existing Report Profile (steps 1 to 3 are identical to those followed to create new Report Profiles):

" access the Reports Tool
access the Reports Tool. /e\ =
2. Click on the Profiles tab COMPASS Reports
to access the Profiles v P Reports
section. Menu Profiles —9 o Profiles
. Administration
3. Expand the Action menu
by clicking on it. New and ‘ Profile: Admin Y Profile| Admin v
Edit buttons are displayed. | €) [epection Templsies Action =
4. CIle on the Edit button. A o Inspection History Select All + New 9
new window appears. = cai
i [] Deselect Al L
5. Click Delete. Be aware =
that, once you click Delete, & U m m
the Profile is instantly en « & Report
removed without warning. 38 oles Builder
3 ¥ Routes Reports
e # Runs
@ Reports : S Menu Profiles
- o + ¥ Schools
ﬂ Scenarios B Trans Profile Admin
Statistics
School — —
# Global Settings > Stops @ Delkete
~ ¥ Actions
@ Login History =
Analyst
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AUTOMATIC VEHICLE LOCATION

Configuring AVL in Compass

Adding an AVL Account

Before you can use the AVL module, you'll need to set up AVL for your vehicles in Compass Administration. To do this, you'll need to:

1. Goto Compass Admin > AVL Accounts and click New.
2. Enter details of your AVL account:

Account Name: enter any name to easily identify
the AVL account. Typically the name is the GPS
provider (i.e. Zonar).

AVL Data Source: pick your GPS provider from the

list.

AVL Account URL: enter the web address given by
your GPS provider here.

AVL Login/Password: enter the credentials given
by your GPS provider.

3. Click Save to add the new AVL account, then close
Compass Admin and return to Compass Route Builder

New AVL Account

AVL Account Name

AVL Data Source

AVL Account URL

AVL Account Login

AVL Account Password

& Backtolist

Select Data Source hé

NOTE: Zonar Data Source

If using Zonar as a Data Source, an extra Device ID Field option appears. Consult with your GPS provider (Zonar) as to whether you're
using fleet or exsid, and select from the list.

New AVL Account

AVL Account Name

AVL Data Source

AVL Account URL

AVL Account Login

AVL Account Password

Device ID Field

& Backtolist

Zonar v

Appears if Zonar
is Data Source
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Linking AVL Account to Vehicle

Back in Compass Route Builder, you'll need to link the AVL Account you created to the vehicles in Compass. To do this:

201940 1723156152

(v
ccmm?s Route Builder
\/

Routes Runs Stops Workspace Result Students Action Requests AVL

®

Please Select A Vehicle Profile Default Profile ¥
Schools Depots Specialties
Check All Schools - ! - AC
9999 - A15CHOOL BUS Aide
0010 - ALL CITY
0000 - - ASPIRA -
With Wheelchairs S:)a‘el ) With AVL/GF'Sl
Number Attributes ¥ | vehicle Configuration Type

Vehicle with no runs from |dd fmm/ yyyy through |ad/mm/ yyyy

(3 Sl

>

Qe

VEHICLES (105)

v

1.  Go to the Vehicles tab.
Select With AVL/GPS.

1A Schools P Barriers & Depots & Stops & VIM  *g Tiering = Data v B Reports v & SSD Portal £ Admin 3. To find all vehicles that

have AVL/GPS installed,
click on the Find button.

4. Click the Edit Vehicle icon
to open the Vehicle Details
window.

“

Start Depot | CLASS| End Depot CLASS |

Max Occupy | 100 Time Weight
%
Distance Fixed Cost
Weight
Vehicle Type v Operating o
Cost/Hour
QOperating o Vehicle @
Cost/Mile Configuration
Type
Vehicle v Specialties
Inspection AC -

Classification Aide

VIN Number | 14ypga
Year 2004 %

Type of v

7 ]

In the AVL Device ID field, enter the device
ID of your GPS unit. This needs to match the
Device ID of the unit in your AVL provider's
website. Refer to your AVL provider for more

In the AVL Account field, select the AVL
Account you created in Compass Admin.

Click OK to associate AVL to this vehicle.
Repeat this process for all vehicles that have

VEHICLENUMBER = VEHICLECONF.TYPE PROFILE ~ AFTER  BEFORE | DEPOT USETYPE  MAX.STOPS = MAX.TIME = RDR we sV BU
B 37 Default Pro. 400 AM 60 30 2 0 0
*= | Edit Vehicle : 0 o o
Defa PHILLY TRA 30 30 4 0 0
VEHICLE DETAILS ® 5
Profile: Default Profile
Vehicle # 38148 Notes |
Spare Vehicle Stall # f .
" information.
Tl AVL Device | 20000432 Odometer
D 6.
AVL Account] SEONSB v
Max Riders 72 Wheelchairs | o 7
Seat Belt o Safety Vest |
Max Stops | 3¢ Max Route GPS installed
Time (Min.)
Max Drive Max Total
Time (Min.) Distance
(Miles)
Start After 400 AM Start Before  g00pm
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Tracking Vehicles in Real Time

To begin real-time tracking using AVL, log into the Compass Route Builder application and choose your Scenario. Then:

compass Route Builder
201040 1723162178
1A Schools  PH Barriers & Depots & Stops & VIM g Tiering = Datawv B Reports v & SSD Portal % Admin
o Routes Runs Stops Workspace Result Students Action Requests AVL
Please Select A Vehicle Profile: Default Brofile ¥
Schools Depots Specialties
U Check All Schools - O AT DEPOT “ | @ ac o
(W] L MAIN DEPOT [ Aide
O
(] - - -
hwith Wheelchairs L S:)arellﬁl With AVL/GPS |
Number Attributes ¥ | vehicle Configuration Type v
vehicle with no runs from | dd /mm/ yyyy through |dd/mm/ yyyy
e_ VEHICLES (12) I
o VEHICLENUMBER = VEHICLECONF.TYPE PROFILE | AFTER | BEFORE  DEPOT USETYPE  MAX.STOPS  MAX.TIME  RDR we sv
[ Default Pro. 600AM S&00PM  MAIN DEPOT 50 30 0 0
G- Default Pro. 600AM 6C0PM  MAIN DEPOT 50 30 0 0
G Default Pro. 600AM S&00PM  MAIN DEPOT 50 70 0 0
¥ & a0 Default Pro. 600AM S&00PM  MAIN DEPOT 50 E 0 0
G Default Pro. 600AM S&00PM  MAIN DEPOT 50 30 0 0
compass  Route Builder
\_/ 201940 1723162178
e A Schools  PH Barriers & Depots & Stops @R VIM g Tiering = Data v B Reports v & SSD Portal % Admin
Routes Runs Stops Vehicles Workspace Result Students Action Requests
¥
VEHICLE WATCH - NOT LISTENING FOR MESSAGES...
B START | VEHICLE ISTRUN | ZONE  SPEED  TIME POWER HEADING  HAZARD | ODOM GPSID  LAT LON uTe
o Q8 23 20000
0o Qa8 24 20000
] L & 27 20000
o Q & 35 20000
0o Q& 40 20000
(=] L & 58 20000.
compass Route Builder
u 201940 123162178
A1 Schools ~ PH Barriers & Depots & Stops @ VIM g Tiering = Dataw B Reports v & SSD Portal €% Admin

Routes Runs Stops Vehicles Workspace Result Students Action Requests AVL

¥

(7 Ja

AVL module tracking in real-time

VEHICLE WATCH <|LI5TENING FOR MESSAGES.. : I

B START | VEHICLE | ISTRUN ZONE  SPEED | TIME POWER HEADING | HAZARD | ODOM. | GPSID LAT LON
7] - 23 20000
¥ Qa2 24 20000
53] -3 a7 20000

Click on the Vehicles tab.

Check the With AVL/GPS
box.

Click Find. All vehicles that
are equipped with AVL will
appear in the list. Select
the vehicle to be tracked.

Click Add to Watch. The
vehicle(s) you selected will
load in the AVL Module.

Click on the AVL tab. The
vehicle(s) you selected
will appear in the Vehicle
Watch List.

Click the Start button to
begin tracking vehicles in
real time.

The AVL module will show
Listening For Messages,
indicating that the system
is monitoring for real-time
activity.

Click Stop to stop tracking
in real time.
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Vehicles with real-time GPS activity will show up as yellow dots on the map. If you hover your mouse over a yellow dot, you'll see
information about that vehicle, including the vehicle name, device ID and speed and direction of that vehicle.

¥

VEHICLE WATCH - LISTENING FOR MESSAGES..

13

9.

START VEHICLE ISTRUN ZONE SPEED TIME POWER HEAD|
¥ Q& 23
I -3 24
Viewing AVL History

Click the Search icon in the Vehicle Watch table to highlight
the vehicle on the map. The vehicle icon will change to a
red dot.

In addition to real-time tracking, the AVL module let's you view a vehicle’s complete travel history for a certain time period. To view a

vehicle’s AVL history:

Click on the AVL tab in Compass Route Builder.

In the GPS Based Path History section of the
options, select the Date, Start and End times, and
the Vehicle number you wish to view AVL history
for.

Click Display Map Path or Display Path Table,
depending on your preferences.

Date:

Routes Runs Stops Vehicles “Workspace Result Students Action Requests

GPS Based Path History
6/21/2019
Vehicle #:

U Apply speed threshold coloring

Sensors
| REEC Recording

] @ Stop arm

] # Video Loss

E
1 1
Slart.IOS.OOA\d I End.|o7.oopM |—

o

L Use Geofence

Mph

© 00

The vehicle history will appear on the map as blue
arrows. Each arrow represents a single GPS record.

Click on the arrow to view information about that record,
including the date and time of event, as well as speed
and direction of the vehicle at that time.

W Jackson-Bivd

=
@
-4
O
7

S-Ashld

College

edicine

Bt
fastings St

.S Paulina Stz &

W Var
5 Rush Univearsity ...W Ha
= L.flm::l’.lh of llincig g'r) w
qer Jr i Chic :-g:‘:n‘ = §
Pt = w =
= o LT
3 £ 814
= [ e
= =4
Cf & W Jackson-Blvd O
g Py LB | Y

¢ 5
Device: AL10401 £ £
Time: 06:09:22 03/15/2017 o &
Latitude: 41.8760975 12 =
Longitude: -87.6564965 N 3
Speed: 44 p | 3

Heading: 270
Direction: W
Nearest Address: fetching...

Zoom to
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Applying History Filters

About AVL Filters

Running an AVL history can produce hundreds of records each day. With so many records, it might be difficult to pinpoint a specific event
in time. By using filters you can easily identify when a specific event occurs.

There are two main types of filters in the AVL module: Speed and Sensor.

Identifying Speeding Events

The Speed Threshold filter can be used to identify whenever a bus travels above a safe speed limit previously determined. To

identify a speeding vehicle:

1. Check the Apply speed threshold
coloring box and enter a value in the
threshold field.

2. Click Display Map Path to show the
results on the map.

3. On the map, you'll see a red arrow indicating the
speeding events. Click on a red arrow to see when and (
where the event occurred, as well as how fast the vehicle

was going.

Routes Runs Stops Vehicles ‘Workspace Result Students Action Requests  AVL
GPS Based Path History f
Date! g,21/2019 Start; 05:00 AM End: 07:00 PM
Vehicle # Use Geofence
Apply speed threshold coloring Mph 9
Sensors o
REC Recording “
@ Stop arm
’“ Video Loss
W _Argyle St
LK o
0 Z
i | | =
% e Vehicle Number: F100 o X
o
e T
¥ Device: 100

t

W Gunnison St

Time: 13:34:55 12/08/2016
Latitude: 41.9700645
Longitude: -87.688918

Speed: 238

0 W L*er& Avee 9||'

il.-in

I g: 0
Direction: N
Nearest Address: 4851 N Western Ave
Chicago 60625

Zoom to
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Viewing Sensor Events

Similar to speeding events, the Sensor Events filter allows you to view specific telematic with the AVL module. For example, you can view
the times when the bus deploys a stop arm, opens the door, starts and stops movement, etc. To view sensor events:

1.

3.

Scroll up/down to select the sensors you
want to include in the Path History from the
Sensors menu.

Click Display Map Path to show the results
on the map.

The sensor events appear on the map, each
unique icon representing a specific event.

Routes Runs Stops

vehicles

GPS Based Path History

Date:| g/21/2019

Vehicle #:

Apply speed threshold coloring

Sensors

“Workspace Result Students Action Requests AWL

Start: 0500 AM

Mph

End: 07:00 PM

REC Recording

@ Stop arm
& VvideoLoss <_| scroll for sensor selection |
'Y
Motion 3
. Start ' *‘ WgpChicad
Y L
¥
e Power On
Fq@ Motion
Stop
"o
2

Power Off
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CUSTOMER SERVICE

Technical Support: 1-844-899-7366
General Enquiries: 1-877-630-7366
Email: service@seon.com
PRODUCT INFORMATION

For product information and documentation, please visit https://community.seon.com/

Please contact Technical Support if you do not have access credentials.

WARRANTY AND END-USER LICENSE AGREEMENT

Complete warranty details are available at http://www.seon.com/documents/Seon-Warranty.pdf
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